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Message from the Vice Chancellor

The Manual of Procedure of an organization indicates procedures and
formalities adopted by that organization in rendering diverse services. It
facilitates stakeholders of the organization to understand and follow
such procedures to obtain relevant services without difficulties or

constrains. Therefore, a manual of procedure has become an essential

prerequisite to run an organization effectively and efficiently.

The publication of KDU’s Manual of Procedure today fulfills a long felt need, and it is an
initial step for bridging gaps that have existed so far in procedures and formalities of the
University. | am happy that services of different sections along with their relevant forms and
other formalities that are contained in the manual can also be extended in a consistent

manner to other services introduced in the future as well.

I, as the Vice Chancellor of the University, would like to record my appreciation of the
contribution made by the committee of the KDU Manual of Procedure led by Dr. MM
Jayawardena in completing the task to a satisfactory level. Now it is the duty of the
respective heads of each section to monitor the use of this manual carefully, to improve the
same in a consistent manner, and to update the documents as much as possible to make it
user friendly for stakeholders to deal with KDU in any relevant matter in a productive
manner. | also request our stakeholders not to hesitate to contact the Assistant Registrar
(Legal) assigned to be in charge of the Manual of Procedure for any inquiry, complaint on
any matter related to the same as such actions will help KDU to improve this document in

the future for the benefit of all stakeholders.

Major General Milinda Peiris RWP RSP USP ndc psc

Vice Chancellor
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PREFACE

General Sir John Kotelawala Defence University (KDU) is expanding its horizons in all aspects
of the university activities. Therefore, there is a need of a manual of procedure that helps
the stakeholders to understand the functioning procedures of different sections of the
university to achieve the objectives. The manual of procedure benefits the human resources
in its development. It also provides guidelines for the work force as well as the beneficiaries
of the organization and therefore it enhances the mobility factor of the university. As the
present volume is the first of such a document, it needs to update along with time. Further,
unlike in the conventional universities, here at KDU, the staff includes both military
manpower and civilian manpower, for which the procedures with respect to the posting,
discipline and promotions are quite different from each other. The student community also
includes military cadets and fee levying students for whom the recruiting procedure and the
payment schemes are quite different from each other. Therefore, it needs to be amended
carefully along with time, until a comprehensive manual is developed. However, unless

changed, the guidelines and the standing orders depicted in this document are valid.
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INTRODUCTION TO GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

General Sir John Kotelawala Defence University (KDU) was initially named as an academy in
1981 and recognized as a degree awarding institution for the officers of the armed forces.
Today KDU is at the forefront of tertiary education in Sri Lanka and it has vastly expanded its
horizons while maintaining its service to the nation, clearly transcending its original role and
scope of producing graduate officers to the tri services. KDU is now a fully-fledged
university, which provides its service to both military and civilian students of both national
and international level under a wide spectrum of disciplines. The manual of procedure,
which is a requirement of a university would be fulfilled by this document and hopefully
would be beneficial to the stake holders of General Sir John Kotelawala Defence University

and would contribute to achieve the objectives of the university.

VISION OF THE UNIVERSITY

To be a university nationally and internationally known for its unique ability to engage both
undergraduate and graduate students in distinctive and interdisciplinary defence related

higher education that best serves the tri-services, the state sector and the society at large.

MISSION

To ensure a high quality, learner-centered educational experience through undergraduate,
graduate and professional programmes along with high quality research across many
disciplines in the field of defence in both residential and non-residential settings in the

campus.



1. HEAD QUARTERS (HQ)

The Head Quarters of KDU comprises of the VC and his office, DVC (Defence and
Administration) and his office, Adjutant and his office, CO (Admin) and his office, Registrar
and his office and Bursar and his office. The headquarters of KDU deals with all admin
matters pertaining to all the activities of KDU. All types of management and administrative
decisions are initiated from the headquarters.

1.1 HQ - ADMINISTRATION OF MILITARY SERVICES (ADJUTANT)

The administration of all service officers including other rankers of three services posted to
KDU come under the adjutant and his office. The functioning of the adjutant and his staff
comes under the direction of the Vice Chancellor and all ceremonial and non-ceremonial
events in the KDU, coordination with tri force organizations, pay for all service people,
Imprest, accounts of the KDU and the Welfare Fund are handled. The security of KDU, the
discipline and welfare of the three service personnel also comes under the adjutant.
Adjutant is responsible to the Vice Chancellor (The procedure and the relevant
documentation with respect to the recruitment, coordination with the three services and
the management of all military officers and other rankers are given below).The relevant
forms and other information are given in the annex under Adjutant Office (pp.49-71).

Index No. of the Description of the Services Prerequisite/ Form
Service No./Reference/Remarks
1.1 HQ (1) Visitors’ entrance to the University 1.1HQ(1)F1
1.1 HQ (2) Vehicle entry to the University (temporary) 1.1HQ(2)F2
e Permission is granted for 06 months
1.1 HQ (3) Vehicle entry to the University (permanent) 1.1HQ(3)F3

e Permission is granted for 01 year
e |t is issued for permanent staff and
undergraduates on priority basis

1.1 HQ (4) Annual Leave- Officers 1.1HQ(4)F 4
e Should be applied before 24 hrs prior to
the requirement

Walk out - Officers Officers’ walk out book
1.1 HQ (5) e Granted for a period of 2 hrs
e Only 3 walk outs per month

1.1 HQ (6) Overseas Leave- Officers/Other Ranks General 126

Annual Leave-Other Ranks 1.1HQ(7)F5
1.1 HQ (7) ¢ Should be applied before 24 hrs prior to
the requirement




1.1 HQ (8)

Duty Short Leave-Other Ranks
e Granted for a period of 2 hrs

1.1HQ(8)F 6

1.1 HQ (9) Reporting Sick
1.1 HQ (10) | Obtaining KDU ldentity card 1.1 HQ(10) F 7
e Issued for permanent staff (military &
civil) & undergraduates
1.1 HQ(11) | Instructions for Officers / Other rankers on 1.1HQ(11) F 8
the basis of External Regimental
Employment
1.1 HQ(12) | Obtaining transport requirements 1.1HQ(12)F9
eShould be applied before 24 hrs prior to
the requirement
1.1 HQ (13) | Obtaining membership of Recreation Club, 1.1HQ(13)F 10
Kandawala Lake
e |ssued for outsiders only
1.1 HQ (14) | Obtaining clearances 1.1HQ(14)F11
e Compulsory for all military personnel
1.1 HQ (15) | Obtaining Movement Orders 1.1 HQ (15) F12
e Compulsory for all military personnel
when they are posted out, have
completed courses, reported to local or
foreign courses, retired and when Officer
Cadets are discharged.
1.1 HQ (16) | Appointing boards AF.A.21
1.1 HQ(17) | Personal details — Officers 1.1 HQ(17) F 13
1.1 HQ (18) | Personal details — Other Ranks 1.1 HQ (18) F 14
1.1 HQ (19) | Declaration of civil status and living The Form is Given

conditions

Under SAR

1.2 HQ- KDU MEDICAL SECTION

The medical section (Ml ROOM) of KDU looks after the day-to-day medical needs of the
cadets, civilian students and the staff. The medical section runs indoor and outdoor patient
services for cadets and staff. The dental unit which is responsible for the dental care of the
KDU staff and students also comes under the medical section. The procedure of the medical
service and the functioning of the medical section are given below. The relevant forms and

other information can be obtained from the Ml Room.




1.3 HQ - COMMANDING OFFICER (ADMIN)

The Commanding Officer (CO) (Admin) and his staff are responsible for the management of
all services provided by HQ towards the functioning of different sections of KDU. Under CO
(Admin), logistics management, procurementation, transportation, supplies and mess
management function under the guidance of the Vice Chancellor and Deputy Vice
Chancellor (Defence and Administration).

Procedure of Supplying Goods and Services

Step | Activity Action to be Taken

1 Requesting Goods/Services Respective section / OCLS

2 Opening of Files OCLS /Procurement officer

3 Calling Quotations Procurement officer/ Supplier(s)

4 Appointing TEC DVC (Def)

5 Technical Evaluations Technical Evaluation Committee/OCLS
6 Tender Board Approvals VC / DVC/Tender board

7 Ordering Procurement officer / Supplier(s)

8 Issuing Purchase Orders Procurement officer/ Log Section

9 Receiving Goods/Services Supplier(s) / Procurement / Log Section

1.3.1 HQ - LOGISTICS MANAGEMENT OF KDU (Officer Command for Logistic
Supply-OCLS)

Logistics management of General Sir John Kotelawala Defence University comes under the
Officer in Command for Logistics Supply who is responsible for the Commanding Officer
(Admin). OCLS and his staff carry out their duties under the direction of the Vice Chancellor
and Deputy Vice Chancellor. This section is responsible for calling tenders for constructions,
purchasing raw materials, equipment and other requirements of KDU. OCLS is also
responsible for making arrangements for appointing tender boards for all type purchasing in
KDU, holding tender boards at KDU and purchasing requirements and providing them to the
relevant sections of KDU with the support of the other relevant sections. All functions of
logistics management directly come under the Deputy Vice Chancellor. The procedure and
the relevant documentation of the OCLS are given below.




Index No. of the Service

Description of the Service

Prerequisite/Form
No./Reference

1.3.1 HQ - OCLS (1)

Getting list of annual requirements of
each section and making necessary
arrangements to purchase them

Nil

1.3.1 HQ - OCLS (2)

Purchasing capital goods. Capital goods
need to be included in the cooperate
plan and in the budget allocation of the
particular year

Nil

1.3.1 HQ- OCLS (3)

Opening a file for each purchase

Nil

1.3.1 HQ - OCLS (4)

Giving publicity in the websites of KDU
and  Ministry of Defence and
advertising in the national newspapers
in accordance with the Financial
Regulations and government tender
procedure

Nil

1.3.1 HQ - OCLS (5)

Facilitating the Tender Opening
Committee

Nil

1.3.1 HQ - OCLS (6)

Making arrangements for appointing
the technical committees for tender
evaluations

Nil

1.3.1 HQ - OCLS (7)

Making arrangements to provide a
sample of purchasing for the technical
committee, if required

Nil

1.3.1 HQ - OCLS (8)

Once the report of the technical
committee is received, forwarding it to
the Procurement section to process
and arrange the tender board

Nil

1.3.1 HQ - OCLS (9)

Forwarding the tender for the approval
of the tender board

Nil

1.3.1 HQ - OCLS (10)

Preparing tender board minutes

Nil

1.3.1 HQ - OCLS (11)

Making arrangements to pay an
advance for the supplier if required

Nil

1.3.1 HQ - OCLS (12)

In association with the Ministry of
Defence, maintaining the General 138
ledger which includes the budgetary

The form is
available at
the Bursar's

expenditure of the respective year office.
Making arrangements to send the .
1.3.1 HQ - OCLS (13) . . Nil
order form for the respective supplier
Guaranteeing the recording of the
1.3.1 HQ - OCLS (14) | purchasing of goods and services from Nil
the suppliers
1.3.1 HQ - OCLS (15) Making  arrangements to  make Nil

payments for suppliers
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1.3.2 HQ - PROCUREMENT SECTION

The procurement section is responsible for making arrangements to purchase the requests
of different faculties, departments and other sections of KDU from suitable suppliers in
accordance with the correct tender procedure. The procedure of the Procurement office is

given below.
Prerequisite/ Form
Index No. of the Service Description of the Service No./Reference/Remar
ks
Opening files for each and every
1.3.2 Procurement (1) request for tender board Nil
approval
Once tender evaluations are
1.3.2 Procurement (2) received from the technical Nil
committees, forwarding them to
the tender board
Preparing order forms for the
1.3.2 Procurement (3) approved tenders and send them Nil
to relevant suppliers
Once the supplies are received,
1.3.2 Procurement (4) preparing the payment Relevant form is given
documents after getting technical Under OCLS
committee recommendations

1.3.3 HQ - LOG SECTION

Once the purchasing is done, the supply section delivers the items to the respective division
and maintains the log registers for asset management under the guidance of CO (Admin).
The log section is also responsible for the stock management of stationary and other
requirements. The procedure and the documentation of the supply section are given below.
The relevant forms and other information are given in the annex under Commanding Officer
(Admin) Office (pp. 73-81).

Ledger Procedure of Received Goods / Services

a. The received goods / services are forwarded to the TEC for their
recommendations to carry on the ledger procedure and to make
arrangements for payments.

b. Having recommended by the TEC to carry on the ledger procedure and to
make payments, the log section enters the received / recommended Goods /
Services in relevant Ledgers and makes the Receipt Voucher (G 1).

c. The Capital Items or Assets are entered to the Q 5 documents.
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Settlement of Bills
a. The prepared Receipt Vouchers are forwarded to the OCLS along with the
purchasing file.
b. Then OCLS prepares G 35 and forwards to the Financial Section to make
payments for the Good / Services.

General Services
a. Supply the following items / services for functions:
Huts / Tents / Canopies
Flags and Flag Posts
Stages
Tables, Chairs and Coverings
Umbrellas, Carpets, Mats and Trays
Plagues
Mattress, Pillows, Pillow Cases, Mosquito Nets and Bed Sheets
Cloaks, Hats, Garlands and Caskets
Requesting, obtaining and issuing of all requirements for Cadet Officers
Matters pertaining to weapons
Requesting, obtaining and issuing of LP Gas
Obtaining of repair services for Items
Polishing of trophies, awards and swords
Stitching of civil staff uniforms
Requesting, obtaining and issuing of boots, shoes and helmets
Conducting and maintaining of all buildings and items / goods therein and
maintaining stock books
J. Handing over and taking over of chalets, quarters, messes and billets
k. Issuing of Items / goods for outer institutions / personnel
l. Issuing of cloaks on payment basis

e R

Annual Survey of Goods/Items
a. An Annual Survey of Items / Goods/ Equipments in the various sections /
departments is done by the “Committee of Annual Goods Survey”
b. As per the observations / recommendations given by the Annual Survey
Report, condemned items are auctioned or destroyed; repairable items are
repaired and reused

Index No. of the Description of the Service Prerequisite/Form No./
Service (and the name of Prerequisite/Form) Remarks
1.3.3 HQ Log (1) Repairing of Equipment 1.3.3HQLlog (1) F1

Workshop Indent (for KDU Assets)

1.3.3 HQ Log (2) Requesting of Goods / Equipment 1.3.3 HQ Log (2) F2

1.3.3 HQ Log (3) Issuing of Goods / Equipment 1.3.3 HQ Log (3) F3




1.3.3 HQ Log (4) Transferring of Goods / Equipment to AF.G6
another ledger from a ledger

1.3.3 HQ Log (5) Handing over or Taking over of Goods / | A.F.G. 2 (New)
Equipment

1.3.3 HQ Log (6) Reporting sickness to the relevant F Med. 3

military hospital

1.3.3 HQ Log (7)

Reporting of unusable / Unserviceable
Goods / Equipment to the Board of
Inspection

The form is available at the Log
Section

1.3.3 HQ Log (8)

Reporting of Goods / Equipment in the
Stores to the Board of Inspection

Treasury 127

1.3.3 HQ Log (9)

Sending Goods / Equipment to outer
personnel / institutions

A.F.G 46

1.3.3 HQ Log (10)

Temporary Issuing of Goods /
Equipment

The receipt is available at the Log
Section

1.3.3 HQ Log (11)

Repairing of Army Equipment at KDU

AF.G7

1.3.3 HQ Log (12)

Handing over or Taking over of
Vehicles

The ledger is maintained by the Log
Section

1.3.3 HQ Log (13)

Handing over or Taking over of Assets

The ledger is available at the Log
Section

1.3.3 HQ Log (14)

Ledgerizing of Goods / Equipment

The ledger is available at the Log
Section

1.3.3 HQ Log (15)

Issuing of Goods / Equipment /
Clothing Items to Cadets

The ledger is available at the Log
Section

1.3.3 HQ Log (16)

Reporting of Goods / Equipment by the
Board of Survey

The ledger is available at the Log
Section

1.3.4 HQ - MOTOR TRANSPORT SECTION (MT)

The Motor Transport section is responsible for the transport requirements of all officers and

other official capacities of different sections of KDU. This section is also responsible for

repairs and maintenance of KDU vehicles. The Motor Transport officer and his staff are
administered by CO (Admin) and Deputy Vice Chancellor (Defence and Administration). The
procedure and the relevant documentation are given below. The relevant forms and other

information are given in the annex under Commanding Officer (Admin) Office (pp. 83-87).




Index No. of the Service Description of Prerequisite/Form No./Reference
the Service

1.3.4.HQ Motor Transport (1) | Vehicle servicing | 1.3.4.HQ — Motor Transport (1) F1

1.3.4.HQ Motor Transport (2) | Day-to-day 1.3.4.HQ — Motor Transport (2) F2
transport
requests

1.3.4.HQ Motor Transport (3) | General service | (A.F.T 8) (Used to obtain fuel from
requisition pump to Vehicle)

1.3.4.HQ Motor Transport (4) | Maintaining the | (A.F.T 9) (Log sheet of the vehicle
transport  work | should be maintained by the
ticket of the | respective driver)
respective
vehicle

1.3.4.HQ Motor Transport (5) | Workshop indent | (A.F.G 7) (Vehicle repair form)
(vehicle repairs)

1.3.5 HQ - MILITARY ACCOUNTS AND AUDIT OFFICE (Coordinating Military

Services)

All accounting applicable for military officials with respect to their own military services (Sri

Lanka Army, Navy and Air Force) are coordinated by this office. All official correspondences

with respect to payments and deductions of the salaries of the respective service men are

coordinated by this section. The procedure and the relevant documentation are given

below.

Index No. of the Service

Description of the
Service

Prerequisite/Form
No./Reference

1.3.5 Military Accounts (1)

Checking and Auditing
Quarterly Audit Board
reports

Forwarded for the VC’s opinion
of the relevant account
(Regimental Account)

1.3.5 Military Accounts (2) Arranging Quarterly | Done under the guidance of
Audit Boards the DVC

1.3.5 Military Accounts (3) Preparing reports for | Forwarded for VC’s signature
audit queries of the
Auditor General’s
Department

1.3.5MilitaryAccounts(4)

Maintaining the audit
query register

NA




1.3.6 HQ - PROJECT AND MAINTENANCE OFFICE

This section is responsible for construction of new buildings, renovation of existing
buildings, preparation of BOQS and drawings. All these activities come under the guidance
of CO (Admin), the DVC (Defence and Admin) and the Vice Chancellor (pp. 89-91).

Index No. of Description of the Service Prerequisite/Form
the Service No./Reference

1.3.6 HQ (1) Preparing electrical, plumbing, masonry and | 1.3.6 HQ (1) Project and

carpentry work of this university Maintenance F1
1.3.6 HQ (2) Preparing electricity and water bills for the married | 1.3.6 HQ (2)Project &
quarters, and construction site of contractors. Maintenance F2

1.3.7 HQ - FARM AND GARDEN MAINTENANCE

This section is responsible for gardening and maintenance of the vegetation of KDU and for
keeping the environment clean and friendly for its activities.

2. REGISTRAR’S OFFICE

The University Registrar is responsible for the supervision and management of all
administrative and operational functions of the university. The Registrar’s office is the
central administrative office of the University which balances the perceived interests of the
University administration and ensures that policies and procedures are fully executed to the
expectations of the authority and functions as the BOM Secretariat. The Registrar’s Office
also is in charge of organizing and conducting senate minutes, preparation of administrative
reports and dealing with KDU recruitments, including civilian staff and Student Enlistments.
Further, the Registrar facilitates and coordinates activities of the faculties pertaining to
administrative matters with the assistance of Assistant Registrars. In addition, degree
verification, releasing of official transcripts and conducting examinations is also handeld by
the Registrar’s Office. Most importantly, the Registrar ensures the integrity, accuracy and
security of all academic and personal records of students and staff members.

2.1 DEPUTY REGISTRAR — STUDENT ENLISTMENTS (FOREIGN)

This section is responsible for enlisting foreign day scholars for MSc and BSc degree
programmes, accrediting other local and foreign institutions, preparing annual report,
coordinating the general convocation and conducting Senate meetings of KDU. The details
applicable for the beneficiaries and the procedure of student recruitments are given below.
The relevant forms and other information are given in the annex under Registrar Office (pp.
93-101).
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Index No. of Description Prerequisite / Form No. /
the Service reference
2.1DR (1) | Keeping up to date with UGC regulations and Nil
amendments to its policies related to
recruitment of foreign students
2.1 DR (2) | Providing application for admission of students 2.1DR(2)F1
with foreign qualifications
2.1 DR (3) | Maintaining check list for foreign student 2.1 DR (3) F2
enrolments
2.1 DR (4) | Providing leave application form for foreign 2.1DR(4)F3
students
2.1 DR (5) | Providing supplication form 2.1 DR (5)F4

2.2 DEPUTY REGISTRAR (EXAMINATIONS)

The examinations are handled by the Deputy Registrar under the guidance of the Vice

Chancellor, the DVC (Academic) and the Registrar. Question paper printing, holding

examinations, holding boards of examination and finalizing results are done by the Deputy

Registrar’s office under the by-laws of examination approved by the BOM and the Senate of

KDU. The procedures and the documentation of examination-related activities are given

below. The Deputy Registrar’s office (Examination) comes under the supervision of the

Deputy Vice Chancellor (Academic). The relevant forms and other information are given in

the annex under Registrar’s Office (pp. 103-117).

Index No. of the
Service

Description of the Service

Perquisite / Form No./
Reference

2.2 DR—Exam (1)

Providing the date, time and venue of

Given in the time table /

. Published in the KDI
examinations .
website
2.2DR-E 2 2.2DR-E 2)F1
xam (2) Providing details of examiners xam (2)
2.2 DR—Exam (3) Providing a list of repeat students with | Givenin a Letter /
subjects Published in the KDU
website

2.2 DR - Exam (4)

Provding Original Question paper handing
over by examiners to DR/ Exams

2.2 DR—Exam (4) F2
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2.2 DR —Exam (5)

Printing question papers

Printing programme.

2.2 DR - Exam (6)

Packing and sealing of question papers

2.2 DR—Exam (6) F3

2.2 DR - Exam (7)

Carrying out examination duties

Given in the roaster of
duties.

2.2 DR—Exam (8)

Seeing to attendance of examination staff

2.2 DR - Exam (8) F4

2.2 DR—Exam (9)

Seeing to attendance of candidates

2.2 DR - Exam (9) F5

2.2 DR - Exam (10)

Noting absence of the candidates at the
examination

2.2 DR—Exam (10) F6

2.2 DR - Exam (11)

Informing loss of identity card

2.2 DR—Exam (11) F7

2.2 DR-Exam (12)

Reporting Examination Offences

2.2 DR—Exam (12) F8

2.2 DR - Exam (13)

Providing Detailed Mark sheets

2.2 DR — Exam (13) F9

2.2 DR—Exam (14)

Obtaining comments on
examiner

results by the

2.2 DR - Exam (14) F10

2.2 DR—Exam (15)

Receiving answer script for

distribution among examiners

packets

2.2 DR—Exam (15) F11

2.2 DR - Exam (16)

Returning marked answer scripts packets to
DR / Exams

2.2 DR - Exam (16) F12

2.2 DR—Exam (17)

Obtaining Examination Marks, GPA and final
results

Given in a Schedule

2.2 DR - Exam (18)

Displaying Results

Given in a Schedule and
university website.

2.2 DR - Exam (19)

Providing detailed degree certificate and
academic transcript request forms

2.2 DR—Exam (19) F13

2.2 DR - Exam (20)

Providing Detailed degree certificates

Come under restricted

category.

2.2 DR—Exam (21)

Providing academic transcripts

The Forms are available
with the DR - Exam.
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2.3 REGISTRAR’S OFFICE - SENIOR ASSISTANT REGISTRAR (SAR)
(ESTABLISHMENTS- CIVIL CADRE)

All types of civilian recruitments including academic and non-academic staff, their leave and
retirement, providing loan facilities and welfare matters are handled by the Registrar’s
Office in consultation with the Vice Chancellor, Deputy Vice Chancellors (Defence and
Administration and Academic), the Deans of Faculties and Heads of Departments. The
details of the procedure of all such types of civilian administration and the respective
documentations of KDU recruits are given below. The relevant forms and other information
are given in the annex under Registrar’s Office (pp. 119-235).

I:::)S(el\ll'\(:i.czf Description of the Service PreNr:/q;;::::ee/::;m
2.3SAR(1) Obtaining Oaths or Affirmations 2.3SAR(1)F1
2.3 SAR(2) Issuing Personal Particular forms 2.3SAR(2) F2
2.3 SAR(3) Issuing EPF — Employee detail forms 2.3SAR(3) F3
2.3 SAR (4) :;(;vli-?\iir\nggfcc)(r)r:dficsiro(r)]l;)taining declaration of Civil Status 2.3 SAR (4) F4
2.3 SAR (5) Issuing declaration of Assets and Liabilities forms 2.3 SAR (5) F5
2.3 SAR(6) Providing forms for Requesting temporary release 2.3SAR (6) F6
2.3 SAR(7) Reporting extension of contract appointments 2.3SAR (7) F7
2.3 SAR (8) Providing form for annual estimates 2.3 SAR (8) F8
D) | e | 23541011
2.3SAR(10) Reporting confirmation 2.3 SAR (10) F10

2.3 SAR(11) Providing increment report form-Civil staff (Academic) | 2.3 SAR (11) F11

Providing increment report form-Civil staff (Admin/

2.3 SAR (12) Clerical) 2.3 SAR (12) F12
2.3 SAR(13) Providing increment report form- Civil staff (Minor) 2.3 SAR (13) F13
2.3 SAR (14) Providing increment certificate 2.3 SAR (14) F14
2.3 SAR(15) Providing leave application form 2.3 SAR (15) F15
2.3 SAR(16) Providing lieu leave form 2.3 SAR (16) F16
2.3 SAR(17) Providing application for accident leave 2.3 SAR (17) F17
2.3 SAR(18) Providing lapsed leave request form 2.3 SAR (18) F18

2.3 SAR (19) Provigin form for Report of the Medical Board — KDU 2.3 SAR (19) F19

2.3 SAR (20) Providing application for leave out of Sri Lanka 2.3 SAR (20) F20
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2.3 SAR (21)

Providing Security Clearance

2.3 SAR (21) F21

Providing Application for Study Leave/Sabbatical Leave/

2.35AR (22) Seminar Conference Leave 2.3 SAR (22) F22
Providing Internal Memo form for Approval of Study /

2.3 SAR (22 2.3 SAR (23) F23

(22) Seminar Conference / Sabbatical / Duty Leave (23)

Providing Internal Memo to the Employee of

2.3 SAR (24) Resignation or Retirement and issuing check list for 2.3 SAR (24) F24
clearance for resignation

2.3 SAR (25) Provigin Internal Memo for withholding salaries 2.3 SAR (25) F25

2.3 SAR(26) Providing Internal Memo for clearance 2.3 SAR (26) F26
Obtaining approval for the two guarantors in the Bond

2.3 SAR(26) to be signed in terms of PA Circular No 34/91 dated 2.3 SAR (27) F27
04.08.1991 and Guarantor’s Affidavit

2.3 SAR (28) Obtaining approval to sureties of the Bond 2.3 SAR (28) F28

2.3 SAR (29) Issuing agreement letter (Sinhala) 2.3 SAR (29) F29
Issuing Progress Report form by the Supervisor on

2.3 SAR . . . 2.3 SAR F

3 SAR (30) Teachers / Officers following postgraduate studies 3 5AR (30) F30

2.3 SAR (31) Issuing Life Certificate form 2.3 SAR (31) F31

2.3 SAR (32) Providing check list form for signing Bonds & 2.3 AR (32) F32
Agreements

2.3 SAR(33) Issuing forms for Verification of Degree Certificates 2.3 SAR (33) F33

2.3 SAR (34) Issuing forms for confirming examination results (O/L & 2.3 SAR (34) F34

A/L)

2.3 SAR(35) Issuing Season Form 2.3 SAR (35) F35

2.3 SAR (36) Issuing application for concessionary season tickets General 273

2.3 SAR (37) Issuing application for free railway holiday warrants 2.3 SAR (37) F36

2.3 SAR (38) Issuing overtime request form 2.3 SAR (38) F37

2.3 SAR (39) Issw.ng form for requesting salary particulars and 2.3 SAR (39) F38
service certificates

2.3 SAR (40) Issuing Distress Loan Application form 2.3 SAR (40) F39

2.3 SAR (41) Issuing Promissory Note form 2.3 SAR (41) F40

2.3 SAR (42) Issuing Surety Form 2.3 SAR (42) F41

2.3 SAR (43) Issuing Loan Bond form 2.3 SAR (43) F42

2.3 SAR (44) Issuing Loan Agreement form 2.3 SAR (44) F43

2.3 SAR (45) Issumg form for Agreement of loan deduction from 2.3 SAR (45) F44
Gratuity
Issuing f for A tof | tion f

2.3 SAR (46 ssuing form for Agreement of loan deduction from 2.3 SAR (46) F45

pension
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2.3 SAR (47) Issuing Loan Balance requesting form 2.3 SAR (47) F46
2.3 SAR (48) Issuing form to obtain details of leave 2.3 SAR (48) F47
2.3 SAR (49) Issuing detail form of loan deduction 2.3 SAR (49) F48
2.3 SAR (50) Issuing self-finance fund loan application form 2.3 SAR (50) F49
2.3 SAR(51) Issuing form for Agreement of Self-finance fund loan 2.3 SAR (51) F50
2.3 SAR(52) Issuing form to obtain details of leave 2.3 SAR (52) F51
2.3 SAR(53) Issuing form for Bond of Self-finance fund loan 2.3 SAR (53) F52
2.3 SAR (54) Issuing foot bicycle loan application form 2.3 SAR (54) F53
2.3 SAR (55) Issuing form for foot bicycle loan Agreement 2.3 SAR (55) F54
2.3 SAR (56) Issuing form for Honour Statement 2.3 SAR (56) F55
2.3 SAR (57) Issuing Indemnity loan form 2.3 SAR (57) F56
2.3 SAR (58) Issuing form for Check List for Clearence 2.3 SAR (58) F57(i)
2.3 SAR (58) Issuing form for Check List for Vacating Post 2.3 SAR (58) F57(ii)
2.3 SAR (58) Issuing form for Check List for Retirement 2.3 SAR (58) F57(iii)
2.3 SAR (58) Issuing form for Check List for Resignation 2.3 SAR (58) F57(iv)
2.3 SAR (59) Issuing Visiting Service Registration form 2.3 SAR (59) F58

2.4 REGISTRAR'’S OFFICE — STUDENT ENLISTMENT DIVISION

This section is responsible for all types of student enlistments. Calling applications, selection

of candidates for interviews, selection and bond agreements of both military cadets and

civilian students are dealt with by this section. The procedure of student recruitments and

documentation are given below. The relevant forms and other information are given in the

annex under Student Enlistment Division (pp. 237-268).

Index No.of Description of the Service Prerequisite / Form No. /
the Service Reference
2.4 AR (1) | Providing Student Registration Application- Officer Cadets 24AR(1)F1
2.4 AR (2) | Providing Student Registration Application-Day Scholars 24AR(2)F2
2.4 AR (3) | Obtaining Student Registration Check List 2.4AR(3)F3
2.4 AR (4) | Providing Guidelines for Bond Signing and Valuation 2.4AR(4)F4
Report — Officer Cadets
2.4 AR (5) | Providing Guidelines for Bond Signing and Valuation 2.4AR(5)F5
Report — Day Scholars
2.4 AR (6) | Students’ Health Declaration — Cadets 2.4 AR (6) F 6 (i)

Students’ Health Declaration — Day Scholars (M) and (F)

2.4 AR (6) F6 (ii)
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2.5 PERMANENT CIVIL STAFF- WELFARE FUND

Welfare Programmes and Services for the Permanent Civil Staff are provided by the
Permanent Staff Welfare Fund of the KDU, based on the Constitution initially adopted by the
members at its Inaugural General Meeting held on June 2004.

The Permanent Staff Welfare Fund is conducted and administered by the Working
Committee (that includes; President, Vice President, Secretary, Deputy Secretary, Treasurer,
Auditor and the 20 committee members) elected among the members of the fund at the
Annual General Meeting. The Fund is guided and supervised by the “The Advisory and
Supervision Board”, of which the Vice Chancellor of KDU is the Chief Advisor. The Advisory
and Supervision Board is chaired by the Deputy Vice Chancellor (Defence and
Administration) and the other members of the Board include the Deputy Vice Chancellor
(Academic), Registrar, Bursar and Internal Auditor. The Senior Assistant Registrar
(Establishment) is also a member of the Board as the “Coordinator”. The relevant forms and
other information are given in the annex under Registrar’s Office (pp. 239-282).

Index No. of the Description of the Service Prerequisite/Form No./
Service Reference
2.5 Civil Welfare (1) | Membership 2.5 Civil Welfare (1) F1(i)
Permanent Civil Staff Members can become and
the members of the Fund 2.3 Civil Welfare (1) F1(ii)
2.5 Civil Welfare (2) | Death Donation 2.5 Civil Welfare (2) F2(i)

Members can claim financial allowance at the
deaths of member, parents, married * form to be prepared
member’s spouse; children; in-law parents,
un-married member’s unmarried
brothers/sisters

2.5 Civil Welfare (3) | Transport Facility for Funeral Attendance 2.5 Civil Welfare (3) F3(i)
Members will be given transport facilities to and
attend the funeral ceremony as mentioned 2.5 Civil Welfare (3) F3(ii)
2.3(3)

2.5 Civil Welfare (4) | Welfare Loan 2.5 Civil Welfare (4) F4

A loan can be obtained at an indemnity case
or medical requirement or during any
considerable personal matter

2.5 Civil Welfare (5) | Medical/Surgical Benefit 2.5 Civil Welfare (5) F5(i)

Members can claim financial allowance for
medical/surgical needs for members and their | * form to be prepared

family members
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2.5 Civil Welfare (6)

Scholarships

Members can obtain scholarships for their
children’s academic achievements with a Pass
at the Grade 5 Scholarship Exam, Pass at the
GCE (A/L) Exam with the eligibility of
University Attendance and Pass at the GCE
(O/L) Exam with Distinctions for all subjects

2.5 Civil Welfare (6) F6(i)

* form to be prepared

2.5 Civil Welfare (7)

Farewell Benefit

Members, who have worked over 5 years at
KDU, will be appreciated at a farewell
function. They will be given a Cash Gift,
Plaque and Farewell Party

2.5 Civil Welfare (7) F7(i)

* form to be prepared

2.5 Civil Welfare (8)

Insurance

Members can claim financial allowance for
their medical/surgical needs, as scheduled in
the insurance policy

2.5 Civil Welfare (8) F8{i}

* form to be prepared

3. BURSAR’S OFFICE

The Bursar is responsible for the Vice Chancellor and BOM of all financial matters of KDU.
Following are the major functions of the Bursar’s office:

e Making all payments including salaries and allowances
e Preparing the Annual Budget, Supplementary Budget and change of Vote Allocations
¢ Collecting government grants and all generated income, including course fees of fee-
levying students and FGS students

¢ Maintaining vote ledgers, ledger accounts and other records
¢ Maintaining asset registers and pay records

e Preparing periodic Financial Statements and annual Financial Statements
o Performing duties of procurement committees
o Finalizing necessary financial information to the Board of Management

The procedure of the functions of the Bursar’s Office is given below. The relevant forms and
other information are given in the annex under Bursar’s Office (pp. 283-288).
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Index No.

Description of the Service

Prerequisite / Form No. /
Reference

3. Bursar (1)

Seeing to Payments of Salaries and
Allowances

Bank Account details are required
with request to deposit the salary

3. Busar (2) Seeing to Payments of Travelling General 175 voucher is to be
submitted with approval of the SAR
- Establishment

3. Busar (3) Seeing to Payments of Supplies General 35 Vouchers.

Maintenance of expenditure
Other recurrent expenditure
Rehabilitation expenses
Improvement of Capital Asset
Acquisition of Capital assets
Capacity Building

Certified Payment voucher is to be
submitted to the Accounts Division
with following documents.

Authority, Approval of the payment,
Relevant documents such as
invoices, recommendation of
technical officers and certification
of inventories are required.

3. Bursar (4)

Preparing the Annual Budget

Sectional Recurrent and Capital
Requirement with budgetary
estimates for coming year should be
prepared and submitted to the
Accounts Section on or before
30"of June in the present year. The
format given by UGC for each year
will be distributed by the Bursar.

3. Bursar (5)

Seeing to Collection of Income

The following income and receipts
are deposited to the bank account
mentioned here.
- Imprest for Recurrent and
Capital Expenditure.
- Ration allowances for
military officers.
- Deposits of overpayment /
reimbursement.

Name — Vice Chancellor General Sir
John Kotelawala

Defence University

Account No. 0000681950

Bank - Bank of Ceylon

Branch Code- 061

Branch Name- Moratuwa

SWIFT Code- BCEYLKLX

Bank Code- 7010

The following income and receipts
are deposited to the bank account
mentioned here.
- Course Fees for Day Scholars
(Local)
- Laundry Charges
- Interest Income
- Rental Income
- Registration fees for
International Research

Name - Self-finance Fund
Account No. 0009405831
Bank - Bank of Ceylon
Branch Code- 061
Branch Name- Moratuwa
SWIFT Code- BCEYLKLX
Bank Code- 7010

18




Conference

- Donations for International
Research Conference

- Purchases of Cadets’
requirements

- Charges for violation of
Contracts
Penalties

- Tender Deposits

- Other Self-Generating
incomes

The following income and receipts
are deposited to the bank account
mentioned here.
- Course Fees of Day Scholars
(Foreign)
- Other foreign currency
receipts

Name - Vice Chancellor
Account No. 0074532847
Bank - Bank of Ceylon
Branch Code- 061
Branch Name- Moratuwa
SWIFT Code- BCEYLKLX
Bank Code- 7010

The following income and receipts
are deposited to the bank account
mentioned here.
- Course Fees — BSc (mgt.),
MSc, MBA, Postgraduate
courses conducted by FGS

- Course Fees — Certificate and
Diploma courses conducted
by FGS

- Fees for short-term work
shops

- Interest Income of FGS fund

Name - Faculty of Graduate
Studies

Account No. 0009405625
Bank - Bank of Ceylon
Branch Code- 061

Branch Name- Moratuwa
SWIFT Code- BCEYLKLX
Bank Code- 7010

The following income and receipts
are deposited to the bank account
mentioned here.
- Course Fees of Day Scholars
(Southern Campus -Local)

Name - Southern Campus
Account No. 0075247579
Bank - Bank of Ceylon
Branch Code- 061

Branch Name- Moratuwa

- Accommodation Charges SWIFT Code- BCEYLKLX
- Other Self-Generating Bank Code- 7010
income from Southern
Campus
3. Bursar (6) Petty Cash FR 371

Duly completed petty cash payment
voucher should be submitted to
Bursar’s office to collect the money.
The maximum payment will be

Petty cash voucher
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Rs.1000/= for petty cash.

The petty cash imprest should be
settled within three working days
with vouchers or in cash if it was not
used.

3. Bursar (7)

Ad-hoc Sub-Imprest

This should not to exceed Rs.20,000

in each case;

The Sub-Imprest should be settled
immediately after the completion of
the purpose for which it is granted.

FR 371

The request should be submitted to
the Vice Chancellor with
recommendation of the DVC (D)
and / or Bursar.

3. Bursar (8)

Allowances related to foreign
travels
Foreign Travels on Studies or
Training

This implies an officer going abroad
for the enhancement of his
qualifications, knowledge and skills

When an officer goes abroad to
attend such a programme, he could
be paid the part of the combined
allowance and air fare, which the
donor does not contribute. In such
situations, an officer could be paid
at the rate of US S 30 per day up to
a maximum of 30 days.

Attending Official Duties Overseas
This implies going abroad on duties
coming under the scope of the
institute which cannot be
performed in the island.

The incidental and combined
allowances referred to at para 5 and
6 of the circular could be paid for
attending these official duties.

Ministry of Finance and Planning
Circular No MOFP 01/2010/01of
11.10.2010.

BOM approval for the payment and
copies of air tickets are required to
pay the allowances. The passport
should be produced to the bank to
release the foreign currency.

Ministry of Finance and Planning
Circular No MOFP 01/2010/01of
11.10.2010.

BOM approval for the payment and
copies of air tickets are required to
pay the allowances. The passport
should be produced to the bank to
release the foreign currency.
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4. ACADEMIC PROGRAMMES

Academic activities of KDU function under eight Faculties. Each faculty is headed by the Dean of
the respective faculty. Depending on the degree programmes, Heads of Department are there to
run the degree programmes of the faculty. The details of the degree programmes are given in
the respective web pages of KDU Website (www.kdu.ac.lk) and in the Prospectus approved by
the BOM and the Senate. All academic administrations are done by the Deans of the faculties
and the respective Heads of Department under the guidance of the Vice Chancellor and the DVC
(Academic). The details and the regulations applicable for the respective degree programmes
are given under each faculty.

4.1 FACULTY OF GRADUATE STUDIES (FGS)

The Faculty of Graduate Studies (FGS) is responsible for the conduct of all Postgraduate Degree
programmes for Tri-Services and Police personnel and Public and Private Sector Executive
Officers. The majority of its courses are conducted during weekends for the convenience of the
students who follow the courses without compromising their duties in their respective services.
The FGS offers Master of Philosophy and Doctor of Philosophy Degree programmes, thereby
reaching the zenith of academic activities of a university, namely the task of knowledge
creation through research.

Index of the Description of the Prerequisite /
Service Service Form No.
/ Reference
4.1 FGS (1) Conducting Master of Philosophy, Doctor of Philosophy
4.1 FGS (2) Conducting Masterof Science in Military Science and
Technology
4.1 FGS (3) Conducting Master of Science in Security and Strategic
Studies
4.1 FGS (4) Conducting Master of Science in Management Degree Refer to the
4.1 FGS (5) Conducting Master of Business Administration in E — prospectus-
Governance Faculty of
4.1 FGS (6) Conducting Master of Business Administration in Logistics Graduate Studies
Management
4.1 FGS (7) Conducting Master of Laws
4.1 FGS (8) Conducting Master of Science in Electronic and
Telecommunication Engineering
4.1 FGS (9) Conducting Master of Science in Electrical Engineering
4.1 FGS (10) Conducting Postgraduate Diploma in Research Methods and
Allied Aspects
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4.2 FACULTY OF DEFENCE AND STRATEGIC STUDIES (FDSS)

Faculty of Defence and Strategic Studies (FDSS) consists of two departments:

1. Department of Defence Studies
2. Department of Strategic Studies

4.2.1 DEPARTMENT OF DEFENCE STUDIES

The military training programme conducted and administrative and disciplinary matters are
handled by the Department of Defence Studies. This department operates under the
instructions of the Dean-FDSS, who is assisted by Squadron Commanders in charge of each
intake and Troop Commanders in charge of each troop. These officers with the assistance of
other rank instructors impart the essential military knowledge both in classroom and field to
the Officer Cadets.

The following sections also come under the purview of Dean —FDSS:

Officer Cadets’ Mess

Training Support Section

Sports Section

Publications Section

Laundry section
The procedures of each section that come under the Department of Defence Studies are
given below. The following Services and relevant Applications / Forms are used in the above

sections. The relevant forms and other information are given in the annex under Dean’s
(FDSS) Office (pp. 289-319).

Index No. of the Service Description of the Service Prerequisite / Form No. /
Reference
4.2.1 FDSS (1) Providing military training for 1% year & 2" year military

Officer Cadets. Refer to the Block | subjects & Block Syllabus for
Syllabus for first year, second year | Intensive course (Attached as

and intensive period (MBBS) Annex ‘A’ & ‘B’ respectively)
4.2.1 FDSS (2) Obtaining personal particulars of | 4.2 FDSS (2) F1

Officer Cadets
4.2.1 FDSS (3) Maintaining Monthly/Quarterly 4.2 FDSS (3) F 2

Assessment Reports
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4.2.1 FDSS (4)

Maintaining Fortnight Character
Assessment Sheets

4.2 FDSS (4) F 3

4.2.1 FDSS (5)

Maintaining Black Book/Discipline
Assessment Sheets

4.2 FDSS (5) F 4

4.2.1 FDSS (6)

Maintaining Work Assessment
Sheets

4.2 FDSS (6) F 5

4.2.1 FDSS (7)

Maintaining Good
Conduct/performance Records

4.2 FDSS (7) F 6

4.2.1 FDSS (8)

Maintaining Interview Record
Sheets

4.2 FDSS (8) F 7

4.2.1 FDSS (9)

Maintaining Reporting Sick Charts

4.2 FDSS (9) F 8

4.2.1 FDSS (10)

Maintaining Critical incident
Diaries

4.2 FDSS (10) F 9

4.2.1 FDSS (11)

Maintaing O/Cdts’ Sports
performance Sheets

4.2 FDSS (11) F 10

4.2.1 FDSS (12)

Maintaining Character
Assessment Reports

The form is available at FDSS

4.2.1 FDSS (13)

Maintaing Semester Assessment
Reports

The form is available at FDSS

4.2.1 FDSS (14)

Maintaining Conduct Sheets

4.2 FDSS (14) F 11

4.2.1 FDSS (15)

Providing Application for
Transport requirements (FDSS
Vehicle)

4.2 FDSS (15) F 12

4.2.1 FDSS/Cdt Mess (16)

Providing Batmen Leave
Applications

4.2 FDSS/ Cdt Mess (16) F 13

4.2.1 FDSS/Cdt Mess (17)

Issuing Cash/Cheque handing
over/Taking over Forms

4.2 FDSS/Cdt Mess (17) F 14

4.2.1 FDSS/Cdt Mess (18)

Issuing Cash request voucher (up
to Rs.5000.00) form

4.2 FDSS/Cdt Mess (18) F15

4.2.1 FDSS/Cdt Mess (19)

Cash request voucher (over
Rs.5000.00) form

4.2 FDSS/Cdt Mess (19) F16

4.2.1 FDSS/Cdt Mess (20)

Issuing form of Issuing items from
Cadets’ Mess ‘Q’ Stores

4.2 FDSS/Cdt Mess (20) F17

4.2.1 FDSS/TSO (21)

Issuing request form to use the
Auditorium/Mini Auditorium and
Lecture Theatres

4.2 FDSS/TSO (21)F 18

4.2.1 FDSS/SPORT (22)

Issuing forms for using Sports
Complex
1. For Military personnel
2. For Civil personnel
3. For School children

4.2 FDSS/SPORT(22) F 19 (i)
4.2 FDSS/SPORT (22) F 19 (ii)
4.2 FDSS/SPORT (22) F 19(iii)
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4.2.1 FDSS/PUB (23) Issuing Publication Section - Job 4.2 FDSS/PUB (23) F 20
Card

e This form is produced to get a
service done by the publication

section
4.2.1 FDSS/LAUN (24) Issuing Laundry Section —Job card | The form is available at the
¢ This form is produced to get a Laundry Section.
service done by the Laundry
section

4.2.2 DEPARTMENT OF STRATEGIC STUDIES

The Department of Strategic Studies (DSS) is a new wing added to the Faculty of Defence
and Strategic Studies. It envisions developing a strategic community that will better serve
national interests of Sri Lanka. The DSS specifically focuses attention on the field of strategic
studies as an interdisciplinary academic subject area concerning military strategy,
geopolities and on traditional non-traditional security with their relevance to national and
international security.

The following services are provided by the DSS:

Index No. of the Service | Description of the Service Prerequisite / Form No. /
Reference
4.2 FDSS/DSS (24) Defence and Strategic studies
(for O/Cdts) Refer to “Faculty of Defence
4.2 FDSS/DSS (25) International Relations (for Day | and Strategic Studies” in
scholars) undergraduate prospectus

4.3 FACULTY OF MEDICINE (FOM)

The Faculty of Medicine, KDU, established in 2009, has adopted its MBBS degree
programme, the curriculum and its evaluation procedures from that of the Faculty of
Medicine, University of Ruhuna, Sri Lanka.

e Course Duration : Five years
Foundation Course : 06 weeks
MBBS Course : Five years (ten semesters)
e Curriculum : Traditional Curriculum
e Main Examinations : Second MBBS - Bar Examination
Third MBBS (Part | & 11)
Final MBSS

24




The procedure for student enrolment, outline of teaching / training programmes,

examination procedures and By-Laws and the academic / administrative standards expected

of students are outlined below for information. The relevant forms and other information

are given in the annex under Dean’s (FOM) Office (pp. 321-322).

Index No. of the | Description of the Service Prerequisite / Form No. /
Service Reference
4.3 FOM (1) Seeing to enrolment procedure, | Enrolment procedure and
academic programme and award of | the outline of
Bachelor of Medicine and Bachelor | programmes are given in
of Surgery (MBBS) Degrees the Prospectus
4.3 FOM (2) Seeing to Student Orientation and
Provision of students record books
Student Orientation on: Offered by:
* Foundation course On | -Faculty Board appointed
Introduction to Medicine, | committee
Medical Ethics, Medical
Administration, Time
Management, Attitudes and | _ jinical Coordinator
Behavior.
e The students should submit
the duly completed form
(Form No. 4.3 FOM (2) F1, to | 4.3 FOM (2) F1
the Dean’s Office / FOM on
request.
e Introductory clinical training
programme on Introduction to
clinical subjects, principles of
history taking, Medical ethics
and communication skills,
Medical professionalism and
Integrated approach to
patient management.
4.3 FOM (3) Providing the Personal Book list Available at Dean’s Office
The students are provided with a

25




list of books needed at the
beginning of Pre-Clinical Sciences

of FOM

studies, Para Clinical Sciences
studies and Clinical Sciences
studies.
4.3 FOM (4)i Maintaining Attendance Minimum of 80%
_ | attendance at each of the
e Attendance at academic ]
L lectures, tutorials, SGDs,
activities
practicals, clinical
appointments is a
prerequisite to appear at
semester-end exams:
S -If a medical certificate is
¢ In the event of inability to submitted it has to
attend any classes, (lectures,
\ . conform to the
tutorials, SGDs, practicals, )
clinical appointments) it is regulations under general
the responsibility of the rules for students.
student to inform the
faculty immediately. -Clinical ~ appointments
must be  completed
before applying to sit for
the final MBBS
e Attendance at KDU examination.
functions.
4.3 FOM (4)ii Handling issues in case of illness
a. lliness during term time -Should inform the

b. lllness at examination time
(including continuous
assessment)

c. Persons entitled to issue
valid medical certificates for
the above purposes
(1) Medical officer Military
Hospital or SLAF/SLN
Hospital.

(2) A consultant of any
government hospital.

(3) A District Medical Officer
(DMOQ) in a government

University Medical Officer
as early as possible.

-If the student is unable
to do so, he/she should
inform the Dean in
writing by registered
post as early as possible

-AND  submit  within
SEVEN days of fallingiill, a
valid medical certificate
issued by one of the
persons listed under (c)
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hospital.

d. PLEASE NOTE that medical
certificates from medical
officers other than those
listed will NOT be accepted.

e. A medical certificate is not
valid unless it has been
submitted within ONE WEEK

below.

of the illness.
4.3 FOM (5) Seeing to Clinical appointments
e Attendance at Clinical | - Attendance at wards is
appointments compulsory
-Should obtain prior leave
from the clinical teacher
e In the event of mablll'.cy. 10 | oncerned before being
attend at clinical absent from clinical work.
appointments
-The  consultant  will
specify the number of
days when the student is
given leave from work.
4.3 FOM (6) Seeing to Service of Visiting | The form is given under

Lecturers

Based on the qualifications,
lecturers are required to provide
visiting service to students. The
selected visiting lecturer needs to
fill the form and submit to AR along

with his/her CV.
Visiting Payments

Summary of the visiting lecture
hours done for the particular month
should be forwarded to AR with the

SAR
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certification of relevant Subject
Head. (The payment vouchers and
the expressway slips should be

submitted when claiming
travelling).
4.3 FOM (7) Seeing to Field visit Organization for | Organized in the third
Students year. Attendance is
compulsory for all
Field visits are needed. Also
students.
Community Attachment
Programme for Public Health and
Family Medicine.
4.3 FOM (8) Displaying Student Notices e Notices are
displayed on

Time tables, Examination results, .
notice boards of

the FOM and FDSS
e E-mail notices

Clinical training schedules, Exam
Time tables are student notices.

e KDU website
(www.kdu.ac.lk)

4.3 FOM (9) Application for foreign visits e One month prior
notice must be
If students require going abroad, given to Ministry
permission is granted subject to of Defence
conditions.

4.4 FACULTY OF ENGINEERING (FOE)

The faculty is responsible for training and graduation of military and civilian students in the
areas of Engineering. The Faculty of Engineering offers 11 Degree Programmes, conducted
by well-experienced academic and engineering professionals under six departments:
Mechanical Engineering, Civil Engineering, Electronic and Electrical and Telecommunication
Engineering, Aeronautical Engineering, Marine Engineering, Information Technology and
Mathematics. Under each degree program, there is an industrial training component, which
is evaluated independently. The procedure for student enrolment, outline of Teaching /
Training programmes, By-Laws and the academic / administrative standards expected of
students are outlined below.

28



Index No. of Description of the Service Prerequisite /Form No. /
the Service Reference

4.4 FOE (1) Seeing to enrolment procedure, academic | Enrolment procedure

programme and award of BSc in Engineering, BSc | and the outline of

in  Computer Science, BSc in Information | programmes are given in

Technology Degrees

the Prospectus

4.4 FOE (2)i

Seeing to Student Orientation and Attendance
Maintenance

e Students are supposed to fill the form and
submit to the AR office of the Faculty
during the student orientation

e Attendance at academic activities
e Attendance at KDU Functions

e In the event of inability to fulfill the
minimum requirement of attendance,

these steps are to be followed.
In Case of lliness

a. lliness during term time
[llness at Examination time (including
continuous assessment)

c. Persons entitled to issue valid medical
certificates for the above purposes.

(1) Medical officer Military Hospital or
SLAF/SLN Hospital

(2) A consultant of any government
hospital

(3) A District Medical Officer (DMO) in a
Government Hospital.

d. PLEASE NOTE that medical certificates
from medical officers other than those
listed will NOT be accepted.

e. A medical certificate is not valid unless it
has been submitted within ONE WEEK of

80%
attendance at lectures is

Minimum of

a prerequisite to appear
at Semester-End exams:

Following steps are
needed:
a. Provide valid

government Medical
certificate in case of
sickness.

b. Provide letters of
excuse with supporting
evidence in case of other
unavoidable

circumstances.

-Should inform  the
University Medical
Officer as early as
possible.

- If the student is unable
to do so, he/she should
the
writing by

inform Dean in
registered

post as early as possible.
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4.4 FOE (2)ii

the illness

Submission of Assignments

-AND  submit  within
SEVEN days of falling ill, a
valid medical certificate
issued by one of the
persons listed under (c)
below.

Assignments to be
the
lecturers on or before

submitted to

the given deadline.

4.4 FOE (3) Seeing to Students' selection for specialization After completion of the
first semester, student
Engineering Degree Specialization: categorization into the
1. Aeronautical Engineering degree specialization is
2. Aircraft Maintenance done considering the
3. Engineering following aspects.
4. Biomedical Engineering L. Service requirement
o ) ) 2.Preference of students
5. Civil Engineering 3.Marks obtained for
6. Marine Engineering the following subjects by
7. Mechanical Engineering the students in the first
8. Mechatronic Engineering semester examination.
9. Electrical and Electronic Engineering e Structural
10. Electronic  and  Telecommunication Mechanics
. . e Applied
Engineering .
Mechanics
e Engineering
Mathematics
e Electrical
Engineering
e Electronic
Engineering
4.4 FOE (4) Seeing to Service of Visiting Lectures (if required) | The form is given under
Requests need to be initiated by the respective SAR
HOD
4.4 FOE (5) Seeing to Internship Assessment Criteria for

All civil students undergo internships;

e Internship program in a reputed
company or a government organization.

training received by
students;
a. Training Diary
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e Duration of the training: 20 to 24 weeks

b. Training Report

c. Students’ Evaluation
done by the training
officer at the
training place and
by Visiting academic
staff member.

d. VIVA

4.4 FOE (6) Seeing to Field Visits Organizing for Students Student attendance is
compulsory
Organized by each department with the objective
of enhancing the subject related knowledge
through exposure to the industrial work practices.
e Field Visit 01 Months of May
e Field Visit 02} and September
4.4 FOE (7) Displaying Student Notices Faculty Notice
Board (2" floor
Student notices of time tables, lab practical Academic  Wing
schedules, attendance, assignment and Building)
assignment marks, examination results, exam E- mails
time tables, workshops and general notices. Notice Board - AR
Office
Notice Board all
laboratories
4.4 FOE (8) Seeing to Extra Academic Activities of the Faculty Student
attendance is
Guest Lectures are organized by the respective compulsory
departments at regular Intervals. All students get
the benefits and the allocated time duration is
one hour per lecture.
4.4 FOE (9) Seeing to Application for foreign visits One month prior

If students require going abroad, permission is
granted subject to conditions.

notice must be
given to Ministry
of Defence
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4.5 FACULTY OF LAW (FOL)

The Faculty of Law at KDU established in 2011, offers the LLB (Bachelor of Law) Degree for
cadets of three services, day scholars, military officers and police officers. The four year
degree programme consists of 120 credits. In addition to the undergraduate degree
programme, LLM (Master of Laws) and the Postgraduate degree is offered in collaboration
with the Faculty of Graduate Studies of KDU. Further, the faculty conducts workshops,
certificate courses and postgraduate diplomas for the civil, military and police officers
employed in the government and private sectors of Sri Lanka. Guest lectures are conducted
by invited renowned personalities nationally and internationally recognized and specialized
in the respective academic and professional disciplines. Knowledge is disseminated by the
Academia of the Faculty to other military and non-military educational establishments as
per their social responsibility as a Higher Educational Institution. The procedure for student
enrolment, teaching / training programmes, by-laws and the academic / administrative
standing procedures are outlined below for information for those who are interested. The
relevant forms and other information are given in the annex under Dean’s (FOL) Office
(pp.323-326).

Index No. Description of the Service Prerequisite / Form No. /

Reference
of the Service

4.5 FOL (1) Seeing to Enrolment procedure, Enrolment procedure and

academic programme and award of the outline of programmes

are given in the Prospectus.
LLB — Bachelor of Law Degree

4.5 FOL (2)i Seeing to Student Orientation and | Minimum of 80%
Attendance Requirement for lectures attendance at lectures is

prerequisite to appear at
e Students are supposed to fill the

form and submit to the AR
office of the Faculty during the | Following steps are needed:

Semester-End exams

student orientation ] )
a. Provide valid government

e Attendance at academic )
Medicals approved the
UMO within 14 days
(University Medical Officer)

in case of sickness.

activities

e Attendance at KDU Functions

e In the event of inability to fulfill
the requirement; b. Provide letters of excuse

e Report of the medical officer with supporting evidence in

e Lleave application for Day | case of other unavoidable
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Scholar Students

In case of illness

circumstances.

4.5 FOL (2)ii a. lliness during term time
b. lllness at Examination time
(including continuous
assessment)
c. Persons entitled to issue valid
medical certificates for the -Should inform the
45 FOL (2Jii above purposes. University Me?iical Officer
(1) Medical officer Military as early as possible.
Hospital or SLAF/SLN - If the student is unable to
Hospital do so, he/she should inform
(2) A consultant of any the Dean in writing by
government hospital registered post as early as
(3) A District Medical Officer possible.
(DMO) in a Government
Hospital. -AND submit within SEVEN
d. PLEASE NOTE that medical days of falling ill, a valid
certificates from medical medical certificate issued by
officers other than those listed | one of the persons listed
will NOT be accepted. under (c) below
A medical certificate is not valid unless
it has been submitted within ONE
WEEK of the illness.

4.5 FOL (3) Seeing to Submission of Assignments Assignments to be
submitted to the lecturers
before the given deadline

4.5 FOL (4) Providing Visiting Lectures for students. | The relevant form is given

(if required) under SAR.
(Respective HODs should initiate the
request. CVs should be forwarded to
the VC for approval along with the
lecture schedule)
4.5 FOL (5) Displaying Student Notices e Faculty Notice Board

Student notices of time tables,

(4™ floor - Faculty of
Law)
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attendance, assignment and
assignment marks, workshops, general
notices, Examination results, Exam time

tables.
4.5 FOL (6) Seeing to Extra Academic Activities / (Time Duration)
Beneficiaries of the Faculty
e Legal Consultancy Service - Continuing Service
Anyone who wishes to obtain
Legal Services
o Legal Aid Centre - Anyone who Continuing Servi
ontinuing Service
wishes to obtain Legal Advice &
e Workshop on International
Humanitarian Law - Workshop
on International Humanitarian 03 Days’ Workshop
Law
e Workshop on Intellectual
Property Law - Professionals in csh
Public and Private Sectors 01 Day Workshop
e Workshop on Industrial Law -
Professionals in Public and
Private Sectors
01 Day Workshop
e Workshop on Information
Technology Law - Professionals
in Public and Private Sectors
e KDU Law Journal - Law Student 01 Day Workshop
and Legal professional
45 FOL(7) Issuing applications for foreign visits One month prior

If students require going abroad,
permission is granted subject to
conditions.

notice must be
given to Ministry of
Defence
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4.6 FACULTY OF MANAGEMENT, SOCIAL SCIENCES AND HUMANITIES
(FMSH)

The Faculty of Management, Social Sciences and Humanities consists of three departments
namely Department of Management and Finance, Department of Social Sciences and
Department of Languages. The Department of Management and Finance offers BSc in
Logistics Management, and BSc in Management and Technical Sciences. The Department of
Social Sciences offers BSc in Social Sciences. Both undergraduate programs include industry
training equipped with practical experience for students to be sound in their career
activities as worthy employees. The Department is the language service provider for all the

Faculties of KDU.

The procedure for student enrolment, outline of Teaching / Training programmes, By-Laws
and the academic / administrative standards expected of students are outlined below for
information. The relevant forms and other information are given in the annex under Dean’s

(FOMSH) Office (pp. 327-329).

Index No. of | Description of the Service Form No. / Prerequisites /
the Service Reference
4.6 FMSH (1) Seeing to Enrolment procedure, | Enrolment procedure and the

academic programmes and award of | outline of programmes are
Logistics Management Degree (LM), | given in the Prospectus.

Management and Technical Sciences o '
Degree (MTS) and Social Sciences University website

Degree (SS) (www.kdu.ac.lk)

4.6 FMSH (2) Seeing to Student Orientation
-Orientation on:
e Faculty - Services offered by

the faculty

e Department / Degree
Programme - Respective
degree programmes of each 4.6 FMSH (2) F1

Department

-Students are supposed to fill the
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form and submit to the AR office of
the Faculty during the student

orientation

4.6 FMSH (3)

Seeing to Attendance Requirement

e Attendance at academic
activities

e Attendance at KDU Functions

e In the event of inability to
fulfill the
requirement of attendance,

minimum

In case of illness

a. lliness during term time

b. lliness at Examination time
(including continuous
assessment)

c. Persons entitled to issue
valid medical certificates for
the above purposes.

(1) Medical officer Military
Hospital or SLAF/SLN
Hospital

(2) A consultant of any
government hospital

(3) A District Medical Officer
(DMO) in a Government
Hospital.

d. PLEASE NOTE that medical

Minimum of 80% attendance at
lectures is a prerequisite to
appear in KDU Semester-End
exams.

These steps to be followed:

a. Provide valid government
Medicals in case of sickness.

b. Provide letters of excuse
with supporting evidence in
unavoidable

case of other

circumstances.

Submit Leave Application for
Day Scholars.

4.6 FMSH (3) F2

-Should inform the University
Medical Officer
possible.

as early as

- If the student is unable to do
so, he/she should inform the
Dean in writing by registered
post as early as possible.

-AND submit within SEVEN days
of falling ill, a valid medical
certificate issued by one of the
persons listed under (c) below
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certificates from medical
officers other than those
listed will NOT be accepted.

e. A medical certificate is not
valid unless it has been
submitted within ONE WEEK
of the illness.

4.6 FMSH (4) Seeing to Submission of Take Home
Assignments
4.6 FMSH (5) Seeing to Students' selection for The selection is based on,
specialization e student preferences
o e grades acquired for
Degree specialization: ) )
Logistics Management Degree relevant - subjects in
Programme the first semester.
e Minimum of five
After completion of the second students  will be
semester, students can specialize in allocated in each
three main areas of, stream in case of
a. Supply Chain Management lower demands for
b. Transport Management specialization areas.
¢. Finance
4.6 FMSH (6) Seeing to Service of Visiting Lectures | The relevant form is given
(respective HODs should initiate the | under SAR.
request)
4.6 FMSH (7) Seeing to |Internship of BSc in | Assessment criteria for student

Logistics Management, BSc in Social
Sciences and BSc in Management
and Technical Sciences

Day Scholars are compulsory to
complete,

e Internship programin a
reputed company or a
government organization.

e Duration of the training: 20
to 24 weeks.

e Students will be supervised
by the relevant HR section
of the organization. NAITA

training;
a. Training Diary
b. Training Report
c. Evaluation done by
training officer at the

training  place and
Visiting academic staff
member.

d. VIVA
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staff will visit them to
observe the progress of the
internship.
Military Students undergo advanced
military training,

e Advanced Military Training
- Conducted by respective
military academies,
coordinated with Faculty of
Defence and  Strategic
Studies (FDSS)

Decided by respective
military academies

4.6 FMSH (7) Seeing to Field Visits for Students Reference: KDU Year
Plan
e Field Visits of the Dept. of
Management and Finance: Student attendance is
conducted with the compulsory
objective of enhancing the
subject-related knowledge Report on the field work
through exposure to to be submitted by
industrial work practices. students of respective
year within one week
after the tour.
e Field Visits of the Dept. of
Social Sciences are done on
the core subject areas Guidelines for the report
(Management, Economics writing will be given to
and Geography) for first students.
year students
e  Field visit of 3 days for final
year students
4.6 FMSH (8) Displaying Student Notices e Faculty Notice Board

Student notices of time tables,
attendance, assignment and

assignment  marks, examination
results, examination time tables,

workshops and general notices.

(2" floor Academic
Wing Building)

e E- mails

e Notice Board - AR Office
e KDU

website
(www.kdu.ac.lk)
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4.6 FMSH (9)

Extra Academic Activities of the
Faculty

1. Junior Command and Staff Course

- Air Force

2. Long Logistics Management

Course — Navy

3. Diploma Course in Ports Authority

Junior Naval Staff Course — Navy

5. Sri Lanka Military Academy

Course — Diyathalawa

6. Defence Services Command and

Staff Course — Batalanda

7. Sub Lt. Course — Navy

Logistics School — Army

9. Officer Career Development

Centre-Buttala

e Certificate Course in
Management Training and
Development (60 hours) /
FMSH

e Certificate Course in Spoken
Tamil (60 hours) / DOL

e Workshop on psychology (02

Days) / DOS

Reference: Schedule is
given by the respective
institutes.

Coordinated and
conducted by the
Department of
Management and
Finance

Beneficiaries: Army,
Navy and Air Force
Officers,  Government
Servants, non-
governmental

organizations and staff
Number of courses per
year is based on the

respective defence
school and the
programme

4.6 FMSH (10)

Application for foreign visits
If students require going abroad,
permission is granted subject to

conditions

One month prior notice
must be given to
Ministry of Defence

4.7 FACULTY OF ALLIED HEALTH SCIENCES (FAHS)

The Faculty of Allied Health Sciences was established in the latter part of 2012 and

commenced its academic programmes in January 2013. Currently its main focus is on the

delivery of undergraduate degree programmes. Four year BSc degree programmes in the

fields of Nursing, Physiotherapy, Pharmacy, Medical Laboratory Sciences and Radiography

are on offer for civilian students at present. Further, a two year fulltime Diploma in
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Operating Theatre Technology programme too is conducted for service personnel attached
to Tri-Services. All programmes are conducted in English and Non-Credit course modules are
included in enhancing skills in English language and IT throughout course programmes. The
faculty intends commencing both part-time and fulltime programmes at undergraduate and

postgraduate levels in the near future.

The procedure for student enrolment, outline of Teaching / Training programmes,
Examination procedure and By-Laws and the academic / administrative standards expected
of students are outlined below. The relevant forms and other information are given in the

annex under Dean’s (FAHS) Office.

Index No. of Description of the Service Form / Prerequisite /
the Service Reference
4.7 FAHS (1) Seeing to Enrolment procedure, academic | Enrolment procedure
programme and award of BSc Nursing, and the outline of
BSc Medical Laboratory Sciences, BSc programmes are given in
Radiography, BSc Pharmacy and BSc the Prospectus of KDU.

Physiotherapy degrees
KDU website

(www.kdu.ac.lk)

4.7 FAHS (2) Seeing to Student Orientation Programme | Programme outline s
e This programme is run over a period | available ~ on  FAHS
of 6 weeks prior to the website
commencement of academic
activities.

e The programme is designed for the
students to go through a smooth
transition from school to university
environment. Accordingly,
fundamentals of Health Sciences are
covered apart from training in basic
study skills, IT and English. Special
activities too are incorporated into the
programme in developing leadership
skills, team effort, etc.
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4.7 FAHS (3)i

4.7 FAHS (3)ii

4.7 FAHS (3)iii

4.7 FAHS (3)iv

e Attendance at academic activities
e Attendance at KDU functions

Procedure to follow in the event of failure
to attend academic activities such as
lectures, SGDs, tutorials, practical, clinical,
etc:

Submit a valid excuse

Procedure to follow in the event of failure

to attend
grounds:

examinations on medical
It is mandatory to report to UMO on the
day of exam.

Absence from examination without a valid
excuse. Attempt is counted and considered
as second.

In case of illness

a. lliness during term time
[llness at Examination time
(including continuous assessment)
c. Persons entitled to issue valid

Minimum of 80%
attendance at EACH of
the following: lectures,
tutorials, SGD, practical
Clinical work is a
prerequisite to appear at
Semester-End exams.

Instructions for students
to follow:

a. Submit a medical
/ any other valid
excuse (By-Laws,

6.3)
through HOD,
Dean or UMO to
reach the VC.

b. Recommends

Clause

obtaining medical
certificate  from

the University

Medical  Officer
(UMO) except
under special

circumstances.
c. Medical

certificates from
other sources will
have to be
approved by
umo to be

accepted as valid

excuse.
d. Attempt at the
next available

exam is taken as
the first.

-Should inform the
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medical certificates for the above

purposes.

(1) Medical officer Military Hospital
or SLAF/SLN Hospital

(2) A consultant of any government
hospital

(3) A District Medical Officer (DMO)
in a Government Hospital.

d. PLEASE NOTE that medical
certificates from medical officers
other than those listed will NOT be
accepted.

e. A medical certificate is not valid
unless it has been submitted within
ONE WEEK of the illness.

University Medical
Officer as early as
possible.

- If the student is unable
to do so, he/she should
inform the Dean in
writing by registered post

as early as possible.

submit
SEVEN
days of falling ill,

-AND
within

a valid medical
certificate issued
by one of the
listed

under ( ¢ ) below

persons

4.7 FAHS (4) Seeing to Clinical Training e Students are
Until the University Hospital of KDU is exp.ectt.ed .to
functional, all students on BSc programmes maintain  entries

. . . - on Log Books as
are provided with clinical training at state o
. . proof of clinical
run hospitals in and around Colombo and at il e
the Military Hospital, Narahenpita. SKIlis acquired.
e Log book outline
is accessible on
M-learning
platform of each
department.

4.7 FAHS (5) Seeing to Internship and Carrier prospects e Details are

All students are provided with one year of accessible at

internship at the University Hospital of KDU

on successful completion of degree
programme.
Thereafter in the next five years, all

students on non-payment basis are
provided with job opportunities at the

University Hospital, KDU.

FAHS web site.
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4.7 FAHS (6)

Seeing to Student Mentoring programme

The programme is developed to identify
matters pertaining to academic, personal,
social issues etc during the stay at the
university and to guide them in proper
direction.

e Each student is
allocated to an
staff

member in the

academic

faculty
throughout their
stay at KDU.

e Students will have
the opportunity

to meet their
mentor
personally to

address concerns
of any nature at

anytime.
4.7 FAHS (7) Attending to Information on Academic e Access from M-
Programmes learning platform
) ) o ) of each
All information pertaining to academic
) ) department.
programmes (lectures, tutorials, practical /
clinical schedules, time tables) are posted
on the Me-learning platform of each
department.
4.7 FAHS (8) Displaying Student Notices, Academic and | Details are available/
Examination accessible on the
following:
Time tables, Examination results, Clinical .
= Faculty Notice
Placement Rosters, General notices, etc.
Boards
Service of ?/|.5|-st|ng Lectures (Respective = Faculty website
HOD should initiate the request)
M-learning
platform of each
department
The form is given under
SAR
4.7 FAHS (9) Seeing to Application for foreign visits e One month prior

If students going abroad,

permission is granted subject to conditions.

require

notice must be
given to Ministry
of Defence
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4.8 FACULTY OF BUILT ENVIRONMENT AND SPATIAL SCIENCES (FBESS)

The Faculty of Built Environment and Spatial Sciences is a newly established Faculty initiated
at the beginning of 2014 and will commence its academic programmes from January 2015.
Currently its main focus is on the delivery of undergraduate degree programmes. The
Faculty consists with three Departments named Architecture, Quantity Surveying and
Spatial Sciences, and conducts three Degree Programmes of Bachelor of Architecture
(BArch), BSc in Quantity Surveying, and BSc in Surveying Sciences for military cadets, day
scholars and foreign candidates. Enrolment procedure and the outline of programmes are

given in the Prospectus of KDU 2014-2017.

4.9 DEAN - RESEARCH AND DEVELOPMENT

The Faculty of Research and Development has been established to enhance the research
capabilities of the staff towards the inventions in their respective professions. There are
numerous facilities available for the staff to carry out research and to go up in their career
ladder with prestigious awards and grants at national and international levels. The standards
and the procedure for such institutional arrangements are given below. The relevant forms

and other information are given in the annex under Dean’s (Research) Office (pp.331-340).

Index No. of the Prerequisite /

. Description of the Service Form No. /
Service
Reference
4.9 Dean-Research (1) | Seeing to long-term research grants KDU/RD/G2
.9 Dean- 2 .
4.9 Dean-Research (2) Seeing to short-term research grants KDU/RD/G2

.9 Dean- .
4.9 Dean-Research (3) Seeing to Supplementary research grants KDU/RD/G2

4.9 Dean- Research (4) | Seeing to Research excellance award

Seeing to grant for publications in national

4.9 Dean-Research (5) | . .
international conferences

KDU/RD/G1

Seeing to grant for participation in high-end

4.9 Dean-Research (6) e
specialized conferences

KDU/RD/A1
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4.9 Dean-Research (7) §ee|ng tg award for publications in high- KDU/RD/AL
impact, indexed journals
Seeing to research supervision leading to
4.9 Dean-R h
9 Dean-Research (8) MPhil/PhD degrees
4.9 Dean-Research (9) Seeing to Workshops and Training
Programmes
i PG Dipl inR h Meth
4.9 Dean-Research (10) Seeing _to G Diploma in Researc ethods
and Allied Aspects
4.9 Dean-Research (11) | Seeing to Biweekly Research Evenings
Seeing to Young Researcher’s Forum
4.9 .1 Research Collaborations
Index No. of the Service | Description of the Service Prerequisite /Form / Reference
4.9.1 Dean-Research (1) | Seeing to collaboration with KDR/RD/C1
Academia
4.9.1 Dean-Research (2) | Seeing to Industry KDR/RD/C1
Collaborations
4.9.1 Dean- Research (3) | Seeing to Collaborations with | KDR/RD/C1
individual researchers
4.9.1 Dean-research (4) Seeing to Open Access
Resources:
e KDU-CARE
e 24x7 Research Lab
e Wind Tunnel
e Al and Robotics Lab
e Modeling and
Simulation Lab
4.9.2 HQ Commercialization of Research
Index No. of the Service | Description of the Service Prerequisite / Form /reference

4.9.2 Dean-Research (1)

Seeing to Financial support for
applications for national patents

4.9.2 Dean-Research (2)

Seeing to Financial support for
applications for international patents
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5. KDU INSTITUTE FOR COMBINATORIAL ADVANCED RESEARCH AND
EDUCATION (KDU-CARE)

KDU — CARE is the premier research wing of General Sir John Kotelawala Defence University. In
collaboration with a wide array of both public and private sector organizations, it undertakes
multidisciplinary scientific research to harness natural resources to address the country’s
economic and investment challenges. KDU-CARE discovers implements and operates state-of-
the-art modern scientific technologies that enhance KDU’s scientific education and medical
research capabilities. KDU-CARE also carries out research projects for and with industry
partners and provides scientific training and education for governmental and private bodies.

KDU-CARE offers PhD and MPhil degree programmes that are interdisciplinary and provides
training in chemical biology, proteomics and genomics, natural products, bioinformatics,
biotechnology and biomedical fields. For the first time in Sri Lanka, highly accomplished BSc
graduates have the chance to proceed directly to fully-funded PhD and Mphil programmes,
which involve qualifying examinations, course and research work. The PhD degree programme
offered by KDU-CARE is equivalent to the graduate programme in USA. These programmes are
designed to equip students with the knowledge, experience and skills required of modern
competitive and innovative world. In addition, KDU-CARE provides advanced research training
to its student exchange programmes with top-tier foreign universities and research institutes
in countries such as USA, Germany and Australia.

KDU-CARE provides expert analytical, preclinical, clinical and consultancy services required for
the academic, private and governmental organizations to enhance their productivity, efficiency
and quality. Its high-end laboratories provide users with a full suite of the most up-to-date
analytical services to support research from across vastly different disciplines. KDU-CARE
houses a wide range of advanced analytical instruments, assembled to meet the needs for
analysis in such fields as biochemistry, bio-engineering, biology, chemistry, environmental
science, food science, forensics, material sciences, pharmaceuticals and medicine. KDU-CARE
collaborates and provides services such as carrying out bioequivalence studies for locally
manufactured pharmaceutical products by private sector. Companies requiring such service
from KDU-CARE need to contact the Director, KDU-CARE in order to initiate a discussion and
obtain necessary approval.

Steps are also underway to launch a fully-fledged multimillion dollar Industrial Technology Park
in Southern Campus of KDU in Sooriyawewa, Hambantota. This site will provide research,
development and manufacturing facilities to foster the innovations of life sciences and
biotechnology to the world market. This facility wil provide outstanding resources and create
synergies between the KDU-CARE, government and tenant companies to advance scientific
break throughs for the purpose of benefiting the Sri Lankan economy.
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6. LIBRARY

General Sir John Kotelawala Defence University Library is an integral part of the academic,

intellectual and professional development of all its users, and it supports the vision and

mission of the university. The prime role of the library is to provide a suitable environment

to facilitate a variety of resources in multiple formats which support teaching, learning, E-

Library and research activities of the university.The procedure of the services provided by

the library is given below. The relevant forms and other information are given in the annex
under Library (pp. 341-348).

Index No. of
the Service

Description of the Service

Prerequisite / Form /
Reference

6. Library (1)

Seeing to Membership for KDU Staff (Civil/Military)

6 Library (1) F1

6. Library (2)

Seeing to Membership for undergraduate Students
(Cadets and Day Scholars)

6 Library (2) F2

6. Library (3)

Seeing to Membership for FGS Students

The Application is
available at Lib

6. Library (4)

Seeing to Membership for local and foreign officers
registered for various academic programmers
(Internal degrees and short courses)

Not available -To
be developed

6. Library (5)

Seeing to Membership for affiliated intuitional users

Not available -To be
developed

6. Library (6)

Seeing to Reservation of books and Loss of Books

6. Library (6) F6

6. Library (7)

6.Library (8)

Seeing to Renewals of books

Users can reserve books already issued for borrowing.
Reservation can be done at the circulation ccounter
or via e-mails.

Books borrowed by
users can be
renewed if another
user has not
reserved the items.
Renewal also
possible via e-mails

(lib-
inquiries@kdu.ac.lk)

(lib-
inquiries@kdu.ac.lk)
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6. Library (9) Seeing to Library clearance for 6 Library (9) F9
students/staff/Civil/Military
6. Library (10) | Seeing to Photocopying facility 6 Library (10) F10
6. Library (11) | Seeing to Inter Library Loan facility 6 Library (11) F11
6. Library (12) | Seeingto Document Delivery Service (All registered Request with
staff members of the KDU can request full-text complete details of
journal articles via this service) the article should
mailed to
library@kdu.ac.lk
6. Library (13) | Seeing to Library Purchasing Purchased books
recommended by
the respective
faculties under the
KDU adopted
procedure
6. Library (14) | Seeingto Donations Accepted subjecting
to the

recommendation of
the respective
faculties

7. STAFF DEVELOPMENT CENTRE (SDC)

With the increased numbers of lecturers in a rapid process of acquiring and developing its

human resource, which was considered top priority in the university, the Staff

Development Centre was established in November 2011. The first intake was taken in
May, 2012. The mission of the Staff Development Centre of the KDU is “to enhance the
quality of academic teaching in the 21°' Century undertaken by staff and students within
the system of higher education in Sri Lanka, and within the KDU.” The relevant forms and
other information are given in the annex under Library (pp. 349-352).

Index No. of the Description of the Service Prerequisite /Form No. /
Service Reference
7.1SDC (1) Seeing to the Certificate 7.1.SDC(1) F1
Course in Teaching in Higher
Education
7.1SDC (2) Seeing to Evaluation of the 7.1.SDC (2) F2
programme
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mailto:library@kdu.ac.lk

ANNEX 1.1- HQ - ADMINISTRATION OF MILITARY SERVICES

(ADJUTANT)
Relevant Forms Page Number
e Entrance to the University 50-52
e Leave (Military Staff) 53-60
e Facilities Provided for KDU Staff 61
¢ Instructions for Newly Recruited Military Staff 63
e Clearances 65-67
e Personal Details 68-71
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Form No. 1.1 HQ (1) F1

GENARAL SIR JOHN KOTALAWALA DEFENCE UNIVERSITY
RATMALANA

VISITORS’ ENTRY PERMISSION

1. REQUESTED BY:

A NAME/RANK/SEIVICE: . . ..ot e,
D, APPOINIMEN . .
2. VISITORS NAME VALID IDENTITY (NIC/DL/PP NO)
S/N Visitor’ s Name Valid ID No
(NIC/DL/PP)
3. (o) (1] (o] | TR
4, PUI DO & o e e
5 Rl ONSNID: .ot
6. Date/Time :In ..ooooiiii e, OUL Ce e s
7 VENECIE NO (S e e e
Recommendation by Approved by
Recommending Officer Adjutant
Datei.....oovvvvien Datei..oovvviiii,

Approved by the Vice Chancellor — KDU (When foriegners and venders enter, KDU must get
special approval from the Vice Chancellor)
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10.

Form No. 1.1 HQ (2) F2

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

ENTRANCE (GATE) PASS - TEMPORARY

Requested by

NamMe/RaNK/SEIVICE: = ... e
APPOINEMIENT: -
Viasitor’s NAMIE: - Lo
Valid Identity Card No (NIC/DL/PP):- ...,
VENICIE NO: - oo
Purpose of ViSit to KDU: - ...
Faculty / Department / Section: - ...........cccooviiiiiiiiiee,
Required Duration: -From: - .................. TO - o,

Approved Duration: -From: - ................. TO -

Visitor’s
Photograph

Pass holder should hand over this entry pass to the KDU when terminate the

requirement.

Pass holder is strictly adhered to rules and regulations at the KDU.

Holder’s Signature Recommended by

Signature of Issuing Officer

Datei- ...
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Form No. 1.1 HQ (3) F3

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

ENTRANCE (GATE) PASS - PERMANENT

Visitor’s
Photogra

Requested by oh

NamMe/RaNK/SEIVICE: = ... e
APPOINEMENT: - L e
Visitor’ s NAMIE: - Lo s
Valid Identity Card No (NIC/DL/PP):- ...,
VENICIE NO: - o
Purpose of Visit to KDU: - ... e
Faculty / Department / Section: - .........coiiiiiiii e,
Required Duration: -From: - .................. TO - o,
Approved Duration: -From: - ................. TO - o

Pass holder should hand over this entry pass to the KDU when terminate the
requirement.

Pass holder is strictly adhered to rules and regulations at the KDU.

Signature of Issuing Officer
Datei-....coooviiiiinn,
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01.
02.
03.
04.

05.
06.
07.

08.

09.

Form No. 1.1 HQ (4) F4

OFFICER LEAVE APPLICATION
SIR JOHN KOTELAWALA DEFENCE UNIVERSITY —
RATMALANA

PART — |

Marital STatUS:
Leave taken Last-No ofDays:From...... Hrs...... /... 20...... To...... Hrs...... l...... 20......

Leave Applied - No of Days: From.....Hrs...../.....20.....To...... Hrs...... oo, 20......
Date of reporting to KDU:  ................ Hrs......... [, 20, e

REASON FOr REQUEST. ... ..ttt e,

Details of Duties

a. Particulars of C of 1/ Audit Boards or any other pending matters:

Signature of the Officer Acting
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PART - 11

COHQ BATTALION

PART - 111

VC/DY VC
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Form No. 1.1 HQ (7) F5
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Form No.1.1 HQ (8) F6
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Form No.1.1 HQ (10) F 7

KDU ID APPLICATION FORM

CH0Us (et ¢ .. ==
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qd o35 ’ . ngﬁc’ Dggq D &6 g mon po Dd@ ) [:]
FULL NAME

NAME WITH INITIAL

SERVICE NO "CIT T T T I Jsrwoenrresno [ T 1T 1 1T 1T 1T 11
RANK (kT T T T T 1T T 71T T T 1T T 1T 1111
DESIGNATION o Y N Y O T i [ T S
COURSE NN N N N N O O
nosectionveacuLty [T 1T [ 1 T T T [ [ 1 [T 1T T I 1]
NIC NO T I A T (oY O
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DATE OF BIRTH - YEAR [ [ T T Imontu[_ [ Joate [ ]|
EYE COLOUR BLACK [ JBLUE []  mrown []  MALE[ ] vemALE [ ]
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Form No.1.1 HQ (12) F9
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Form No.1.1 HQ (13) F10

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY hViSitOFS A
Photograp
ENTRY PASS FOR KANDAWALA LAKE RECREATION CLUB

Name of the Applicant: - ... ...
Address PP
O CUPALION & =i
Valid Identity Card NO (NIC/DL/PP) - ...
Contact Number HOMe -

MODIlE - .
Required Duration: - From...................cooeevinennn.. TO i

Approved Duration:- From ........................ TO

Pass holder must strictly adhere to the rules and regulations of Kandawala Recreation

KDU has authority to cancel this pass without any prior notice.

Signature of the Card Holder

Recommendation of Commissioned
Officer/GN/JP/Gazetted Officer

................ Rank - ..o,

Signature of Issuing Officer Contact Number:-..................

Signature: ...
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Form No.1.1 HQ (17) F 13

PERSONAL DETAILS
OFFICERS

RaNK ..o 02. NO ..
Name with InTtals. ... e
FUIE NI e e
Regimental/Unit/BranCh c.. .. ...
Date of Birth «........................ 07. Place of Birth -................c.oei. 08.SeX.....ccunee.
NICNO oo, 10.Service IDNO.........ccoeveiiiiiinin...
Per Tel No: Land .......cooiiiiiiiiiiii, 12.Mobile : ....ooovviiiiiiiian,
CUITENEATAIESS ...t
MaETAl STAEUS 1. oot e
Next of Kind......o.ooooviiiiiii e Tel No tooovviiiii
Date of Enlistment :........................... 17. Date of Commisioned ..........................
Nationality :...........cooiiiiii 19. Religion.......coooviviiiiiiiiiiines
Eye Colour :................. 21 Hair Colour :................. 22.Blood group :..................
BIrth Marks ...
DIStrict s 25.Divisional Secretarial:...................c.cooell.
Nearest City : .........ooennnan. 27. Nearest Police Station: ..................oooeinni.
[T T N 1 )2 2= 0o
Reported Date of KDU =:..................... 30. Medicle Categorized..............c.cevvenenen.
Section of the Serving IN KDU  c... .,
DS gNALION ..ot

Signature
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Form No.1.1 HQ (18) F14
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12. REDBDET teetit e
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15. COP XIDDNGCT DI €58 CEDICS fourririririiiiiieieeeeiiiieianeaaans
16. I BODBIDDIDE it
5 I 5@ 90w a3
17 ECOCT DI CI) CIICS e utu ittt ettt et et et
18 DOEGET DID €I CBIET terririninininiet ettt et
19 o (A LI & X 1o
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20. CO@ GTICEICT tuuriiii i

21. @IDE@EIDI DEID vttt

22. ODOSE) GDIDWIGICI frvenrtenneennernneaneaneaneeaneeaeaaneans

23. o Te Ly T ol o)1
24 ol L oY B 1o T L
25. SCDBD GSDIOD FoDW uuvinnnnnnn. DDGET G GOTDCT v inininirararararanianennnnns
FICD(ES BDOEET GODOD FoLD wnviriniiriiiiie e

26. DND) CICHND @SS 6DDEI HDEND DNOD (DO ecd VDT ¢BDI FBD eMSDIS(
8wCe w5 eSS VOT LD DS,

S~
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ANNEX 1.3.3- HQ-LOG SECTION

Relavant Forms Page number
e Requesting of Equipment 74,75,
e Issuing of Equipment / Vehicles 77,78
e Transferring of Equipment 79, 80-81
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Form No.1.3.3 HQ Log (2) F1
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Form No.1.3.3 HQ LOG
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A.F.G.2 (New)

I : & 4 o AmD)
. SquiEo8 m oOaS® DO A o
ISSUE AND RECEIPT VOUCHER (M B* Small S. & E) 1260
Hepes' SO o mocay 9 £LOY ]
Issue’ Voucher Receipi Voucher
No. and Date . . No. and Date
issued by o b8 Sgoiomes| fsrwed 10 | e GO Anydoe
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e L w0 Ex/D8/D| L oy #2100 cue| oo 0500 gokiex: Bdal
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Treasury 127

= . wadthend 137
H 030036 - 200,000 (200801} P § om0 cead Bees ogmbtimaBeins I»

(F2*8,;T.& zf)’;m
88z3 65 Y ABci%s 8xder w5 8O
G lene Barh @ooyuPunmgst FAumt 4 s
QCCASIONAL VERIFICATION OF BTORES

(852 918 e 850 18 §.20)
(6. 170, 852 1> 850 o)
(F. RR. 852 and 859)

olwem HeNhdwed D0

Qrdimannniagib o 5BC0ursssier sifsms
REPORT OF THE CHECKING OFFICER

et 4811588405815 228 5555458553t te 2000 8. J4s

@88 ¢ At Bod 0® weve? 85 9@l & emiste B8 ¢ oy 88 g4 & Bt w0 HEOV. *emedst
CRE om0 B 3 wo 8 A var!, 0a CEdeed ow 88 odon emed (Hebn oezlocO
oo d® 80 copeds. @ 80e ooz’ wldsidews! 09 eEmbs 038 ¢8x e Boan DOIEH
Boed Bdnd o0 g o.

2.00 ¢ topeds! cne om0 qif a5 BRae £503 /8y BBe® N g/ o 3¢ vy ¢ emtfostog
18 ©ws! ¢ olees cuiBund mYn enced.

MOBE wisARN s Bapsirie Qurggerasr swosrnIes wsdpidgree Garasenw Fevy  mrer eflumige ‘@dargyg sHo
O Gossm SugBy sdly smm sargioy CuFwg g Gurge uPlaciy sib emar Whs oy e wADTOuFTEE scinGLelr,
Qursssdaaosw H3ss uisgPeuwar g Ay 0RO davssungdrersr,

2 Réwvrg @Glodasm  Qarvsar Azniurs yssstsfgoa  UBwsmer &y DIT Daseh [w ot pasLeserac [
Qaallu v Qeaignd Qursescd 4 YR usBro HIuap s Arrgmins Coimuatig g Sebgidarse,

I navx this day verifiod the quantitics actually in stock in respoct of the artigles mentionsd ovorleaf and have found them to
agree with the balances in the Stores Ledger and the Inventory Book except in the of items indicated by*. The discrepancies in
theso casce are oxplained in the remarks column overleaf, ‘

2, lhswnboud-cboahdlhommcsmﬂwboah'nhmwﬂ-uoduﬁwq bills in respoct of the items markedt,

ofden Aedr&ned gufe cwo fexs,
Qedosmzs UTdmb o8 DTurs 4 she s Quroued G By,
Signature of Checking Officer and Dade.
weue/gim Note:— (1) emocons DO Do) (8xls,
Curmgawsp ushsew 89408,
Delete tho words which are inapplicsblo.

(2) 852018 §.e0. 510wl ey DN 0P CANBIS 208 odie o) ¢Ba e,
£.9, 852 G Srarubd QsdmanttssouGesri, 3 B0 ush R o Gaaedo.
Parn. 2 to be deletod when the chock is carried out in terms of F.R. 852.

(3) ednodziged glizx E8:4 8 ewd Hed@a gurxs 0858 @ owd uilssao 0d
oo op can 80, pledidn cvdne gofust emd G8 oD 8w 3 w.
Bmavisag smaaden Guy s sshents  seowadarnlor Cplapswnss CsdsauntssouGuand

Doy sramdsp es@Durundouigs Ga Bl iniés Gastn
Whon the check is carried out personally by the Head or the Local Hoad of Department, the above
oertificato should be eigned and filed.

(¢o:00eduig glunwed ewl gredde glmwed oud Aec) i
(Pwsvisars gowwadam sy ovomid soouds swgrala, )
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ANNEX 1.3.4- HQ - MOTOR TRANSPORT SECTION

Relevant Forms Page Number
e Vehicle Service 84
e Day to day Transport Requests 85
e General Service Requisition 87
e Transport Work Ticket 86
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Form No.1.3.4 HQ Motor Transbort (1) F1

0O Do ee3D) RBe® adesd s

80D gomw
KO3 6535 eImEIIOE 30z 8E308esice - I5®EID

DD Gz S eeerereresssnerensasararossasarereses D02 OBDWB  im et
Bwe Sy I reerrereese e nes e nes 0300 EIOIBII I—eerrenrrrirreniirereenreeeereneas
0300 BBOD @O BB  imreverrereerreeee CIlGD s
DEYR 63003 e trrvecssecierereenssaesessereesenssss seeessssesessecessssesssserseecrsssesssensresersasesseserseeernne
QO O® 300 WE BB meereiee
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LBUB I 6300 3Omeld E®enIs;
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Form No.1.3.4 HQ Motor Transport (2) F2

NG GO @8ds’ emmRIOE g0 OBODEBICW 9cg8uns 92975
OB®EID oo Qo2
30005 Bwem® gwe® ©mw - Application for Transport Requirement
QCGCE MGIEE DD WBIMG  ()eeniininii e
(Applicant’s Name & Appointment)
OOBIIEITIIDS 1) ettt OIS FO@B BBID ()evnvniniiniiniiiiineinnns
(Vehicle In-charge) (Date of required)
30@BmIO - BEOEm[G5m0B B0 G BBBB ()i
(Vehicle In-chargeNature of Duty: Official/Private) (Address 0f go) ()..vereririeii
BOGB ZDIOEDES () e+ttt et ettt ettt
(R VT 1T 01 T T PP
OB OB ICWB ()evvvnneiaannnn €0 @ BO: (... Gesddn »e @n e9c0 ().........
(Time to be spent) (Distance) (Time to be reported)  (@23:0/[25:0)
0IDDIB DDBY DBIBI ©IBDB (). oot
(Route to be followed)
3O O8[e50E® | 3O 3O OB [e50E®
Approved/Not SleioflciablaYelo) 3 Approved/Not
Approved Approved/Not © 3 Approved
_________________________ Approved @ R
=86
___________________________________________________ ©OQ |
oda®md; Be wwmoes eedo | O Y | Rewdss cunss
(Applicent) (ocsL) | 2 &8 | e meoms(DVCIVC)
@eneesy HEID & 6
20 ) o - (Co - Admin) @ 0 | 2ow 0
Oz oz () 5O BeB AMTO)) . LBSB (e
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A.F.G.7
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oo c830D o | Az 1k 2 s WOR (M6S RE) 180
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dms oo toc “m“""-”"“[c‘""‘“"‘
Statian and Date ] """""""""" = = [““’"""‘
Domad saf SN b 64D oe’ e (dan oonats cuas 3¢ sod 61
HU pes | 200 0 08 02 ¢ (dild 2ol | ghec ept oq Wdih chmte 304 g Bg exinad
Jab No of Vehicle or Stores quoting | Quantity Vocabh, Nature of Service and Autherity Summary of Costs Noemal/accidests)
No. when avasiable rate esch Medifing
= @
P R ¢
= | e v Ak L e o i i s ST S AR AL S — ato
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e e e e S i b i i 3 S i ¢ S BESIe e e e w8 o A
o
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= SRS SRR RS S S 1 I o i
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CEat s S P = e i | B 2] D LS T SR od Daxc®
ik E O e o = SRS _____-b.-Ccm T S
e il e e e i s 5 Sl e st L s v o o, o S g &0 B8 r
v Total Cost
- - R - . - - ————— . - e ———————— - —

m«uhmmwwma:««wmmuwwammw Fe
ool @ @as

NOTE A SEPARATE FORN WILL §E USED FOR STORES TN EACH VOCABLLARY SECTION/EACH TYPE OF STORESEACH TYPE OF EQUIPMENT

O (e o D . SO g e [B05 eeacn w0
[Stgaed) " | AenS qebemad | Officer Commanding. . To Officer Commanding

tavo adasmadn ¢f " e obaieh A58 m By S el oo

Approved /NOT Approved To NoTe COMMLETION 0f SERYiCH AND Cost

(17 - e S e e e S e 4 (odad D) ] ___________________
(Signed: Swgned) BeS qabicn o) 10 C weses
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ANNEX 1.3.6- HQ — PROJECTS AND PROJECTS

MAINTENANCE
Relevant Forms Page Number
e Monthly Water and Electricity Consumption 90
e Urgent Repairs 91

89



Form No.1.3.6 HQ (1) Project and Maintenance (1) F1

MONTHLY WATER & ELECTRICITY CONSUMPTION

QUARTER NO PR
INVOICE FOR THE PERIOD PR

WATER

Current reading
Previous reading
Consumption M3
Charge

Fixed charge

Charges for the month

ELECTRICITY

Current reading
Previous reading
Consumption

Charge

Fixed charge

Charges for the month

90

Maintenance Section
KotelawalaDefence University
Ratmalana

OC Works Services



Form No 1.3.6 HQ (2) Project and Maintenance F2

8 ¢0F0HD BES

DT BENHE OB,

39 SCHy gOFTOED BES Gl D gfed NS c@DH® B & IE O
B @ 3CeDATed emtEBCeCH ] BRVIFICD® BN 65D NdD OBD
OO .DSBBHE FBEHLIMVBHO €38 DDESO 28 D€ NH® DEO 98 @B DT ,8®
88Teed SOTOD e ) FOBLE DG BN,

208363 6@ BCE gOTDEI) DB BEN8e®@ | Fodcs DT BENE |00 g
Fozd % MIS BE® DFeeIdD retoles) D¢
Gomc3 ena
Go® TN TLICID : svsvssrseserssssssssssssosarsose 0D § wovsererssesssrvonssssons
GoRS & 5825
T I
2OF BENS DIEBS 30HBY
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ANNEX 2.1- DEPUTY REGISTRAR- STUDENT
ENLISTMENTS (FOREIGN)

Relevant Forms Page Number
e Students Enroliment (Application/check list) 94-98

e Leave 99

e Supplication 100-101
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Form No.2.1 DR (2) F1

Programme Applying for : I ) D/ % | N (OO Y VO (A D
(EX: MBES, BS¢ in Eng, LLB, in Logistic Management, B5¢ in Soctal Science)

01 Full Name of Applicant « [~ [ [ ] T 1 1]

02 Nemewithtmitiad: | | | | | [ [ [ [ | [ | [ [ [ [ | |

|
.t r 1 r 7 r & & @ ;@ ;0@ ;1 @ L1 1]

03, Permanent Address to which
correspondence should be sent: R EEE S R I |
] . - = ) ) ) | - = =

(o) Citimenship: [T [ [ [ [ ] O Nationatiey [ T[] ] [ ] [ |

-

&

() Date of Birth : ["Yaar | Month | Date | (V) Age Year | Month | Date |
(As at 15 10.2014)

(a) Civil Status ¢ Married le (b) Sex : Male Female

b gt o N ) N Y O O G A 5 O
BoallAddvess : [ | T T [T T T T J T 1 1P 01 L1 11

2 8 8% ®

Particulars of Educational Qualifications (cortifiod coples of certificates and transcripts in
English should be annexed).

Examination & the | Course / Subjects offered | Final Certificate / Level /| Awarding body
Year _and Grades obtained | Qualification Awarded

10, State whether you are eligible for the Yes No
Admission to a State University in your Country

94



11, English Language Proficiency :
Given result / score of any language test taken :
(Enclose certified copies of certificates)

o [ ] ms [

GCE (London) A/L
English

Any other Qualifications :

—

12, Any other relevant qualifications gained by you :

........................................................................................................................

13, (a) Father's Name, Occupation
and address of his employer :

Fatim’semniladdreu:[

Tel:  Local LI PT T TTTrT
Mobile LI T T T T Tl T]

(b) Mother's Name, Occupation

and address of her employer :

Mather's @ mail address : I

Tel:  Local HEEEEEEEER
Mokile HEEEEEEEER

95



14. Give the Name & Addresses of two persons of good standing in your own country who could,

15.

16.

from their personal knowledge, testing to your character, academic background and capacity
to undertake.

Tel : Tel

If you are a non-Sri Lankan and know of any
Sri Lankan citizen permanently residing in
Sri Lanka who could act as vour referee,
give the Name and Address :

Specify how much funds would be available to you whilst in Sri Lanka, and the source of such
funds. Documentary evidence {such as a original letter from a bank or funding agency]
should be attached:

............................................................................................................................
............................................................................................................................
............................................................................................................................

............................................................................................................................

I certify that the information provided by me in this application is true and accurate.

I am aware that my application will be rejected if any information contained herein is found to
be false or inaccurate before my admission to a General Sir John Kotelawala Defence University,
Sri Lanka, and further, that I am liable to be dismissed from the University concerned at any
time in the event of such finding being made after my admission.

Signature of Applicant

Note : Failure to send all required documents along with the application form will result in rejection
of the application.

Make sure you have submitted the following documents along with your application;

1. A Letter obtained from the Examinations Board concerned with regard to the equivalence,

2. Centified copies of relevant educational certificates.

3. Documentary proof for the period studied abroad.
(Certified copies of School Leaving Certificates, your passport, Visa, any other relevant
documents)

4. Documentary evidence to prove availability of sufficient funds.
(Original letter stating the bank balance of the Father/ Mother / Guardian)
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Form No.2.1 DR (3) F2

1=

CHECK LIST
FOREIGN STUDENTS ENROLLMENT
INBITIES J1aeennornnnepoesnerpnnnntsseesssre anessshus et eonensneseestssssrruorsropsses sty dnenensssssssyannnsss
LMY, o5 035504 G MR OO A CONNOD Ko E AR RIS 5P P AN O A F R L U VAo RR e SRS
Educational qualification(s),
8, G.CE, (A/L) equivalent examination: = ........ooviveervressrrrenm :
Or
b. G.C.E. (A/L) Examination of the University of London, l:]
Or
¢, Eligible for a university in their own country 1o follow :]

an undergraduate course of study leading to a Bachelor's Degree.

d. All required passes has been obtained in one and the same sitting under a ncognlmg
Board of Examination.

Candidates with High School Diploma have passed,

. Scholastic Aptitude test (SAT), :]
and
b. Test of English as Foreign language (TOEFL). ]
or
¢ International English Language Testing System (IELTS). :]
Sri Lankan Expatriate community children/Children of Sri Lankans attached to
Diplomatic missions,
a. A proof document stating the period of abroad is not less than three(3) academic [:]
Years,

Service letter(s) of Father/Mother/Guardian to prove the duration (not less than 3yrs) [:] ‘
they have been working Mhave worked abroad.

A letter from the bank stating that student's Father/Mother/Guardian has the ]
avatlability of sufficient funds,

8 Candidate has obtained passes in following required subjects.

Deret PrOgriiitiNG .ovveveres s roxsxssernvorsmnnnprryersnesess
PO pa—— | P
|| SO ——, IV s sesrmarmsivore
Remarks

...........................................................................................................................
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...............................................................................................................

...............................................................................................................

Date 2 civiiiiiiiiiiiiirianmaess aussesseisssesssiiiesiesssaenaasesiesies
OIC - Foreign Students
, PART 111
13, REMATKS: .1viieeiiiiciiiiiiriariiiiererrsessase s senairsrrrer s e saasaannaaasatsserrsbbastasans
14. Recommended / Not Recommended
DAt : vvveereeiireviasennnnness  easssessessssessesssssssesiaiansnean
SOI1/SOII

PART IV
15.  REMATKS: ..vneervrecmssrsnnsransevsusrasnssessossrasnnnssarsssssnsssossnsesassnrsannnsntasasssnes
16. Approved / Not Approved
DAte : ieuvvuvravivemsaresenassse veaesaesssessssssseersessinesnisesasses

Dean - FDSS

PARTV
17.  ReIMATKS: 1ouvreenmisratuvisiosnasssmnsssssisasssassbassnaranrssusnssesssasssssassssnsnanssnnss
18. Approved / Not Approved
Date i ivieiiiseneriiieniassis  disesesesiesassnisasesuassesnsiisesnasie

DVC

PART VI
19,  RemarKs: iiiciiciivivioiuiisniininasmeniorsesrassarssssnsssssasaasosanssassnsssnssssastsbsssanss
20. Approved / Not Approved
5 s S B DR DR O SO

vC
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&

9.

Form No.2.1 DR (4) F3

Vv FO 1 ATE S
PART1
Name......... NN a e a e seeee b et et ranssanenesarsare ARERARR Y COPLEAR 0 Wp #4634 80 AR A TA AL TRUGN OO 884
DRI TN o250 ann aussnssmainmanss LIRS TTOLTAE issunsaad Skbeis s aae AT R Lol
Student Registration Number.,...................oovveiersiisnnnns LT P
Type of Degree.......... KA RSP ESEERIR RN PR ROToE assexsdRbi AT R R
Type of Leave

a, Programmed leave |
b, Sick leave |

C Special leave ——
d.  Weekend —

Date & Time Commencing the Leave....... T —— puRPYEEESAERONS T -
RIn Of APOTHAE 00 IR .o i sas s savinsn i bsies to st sessseem s Rsas
Flight details if available.................. TS SRR 2T RPN PRI RN
Address during the leave period

.......

a. Fixed

b, )11, 1 R C A e O A P S e

(A ConuctNumbermcaseofEmergmcy ....... SOAAIALIRA S8 b s aeR SO BaRL SRR OO RS RO ERYI 08

d. L PO S TR P e R L it DR EARN AN ARAA S A g nases ARRUARARRR R

e, E-mail address..................... Vexvavay v NPT L I E e s IR AN R e O
Date:......... Bimnnienisninnen e eeseeeeeaeetaresaeeae
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Form No.2.1DR (5) F4

SUPPLIC
CONFIRMATION FOR CONVOCATION, 2014

1. Personal Particulars (In Block Letters)
a. Full Name : (as required to be written on the degree certificate)

........................................................................................................................
........................................................................................................................

........................................................................................................................

........................................................................................................................
........................................................................................................................
------------------------------------------------------------------------------------------------------------------------

........................................................................................................................

------------------------------------------------------------------------------------------------------------------------

d. ' Service & SEIVIINDG & ¢iviraaiivisisiviversnioss bismsaiuondss s s asssaaaiiciasyimstairatonas Ferensensdliins
B RN IR0 ¢ cocinsivon ot ansnn e sh 60 (e o e SR s D GNP W RO PRSP IS T AN PR TRe
f. National Identity Card NO. ....iivvivisiesssssssssssessessimmmmnmiimmensnrrnmenimmsisnmssanssoirersrn
B TGRS oo coronommnencasnsumensrasmeems

h. Address to which the communication regarding the Convocation should be made:

................................................................................................................................................................

................................................................................................................................................................

Jo. EMBIL ACATOBE: Jocoviiiiarsssiinasonisbnnioriansunasssiionsistonnsvssiaeses svannsssuniassesssbinessasasssphanes

2. Whether the degree to be awarded in person or in absentia. (In Person/ In Absentia)
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DECLARATION
“ I do solemnly declare, that [ will faithfully observe the rules and regulations of the General Sir John

Kotelawala Defence University, so far as they apply to me, and that 1 will not make use of the
privileges now about to be conferred upon me, so as in anyway to bring the institution into
disrepute”,

................................................................
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ANNEX 2.2- DEPUTY REGISTRAR (EXAMINATIONS)

Relevant Forms Page Number
e Details of Examiners 104
e Question Papers (handing over, packing, sealing) 105
e Answer Scripts (Receiving, Returning) 106-107
e Attendance (Examination Staff, Candidates) 108
e Absenteeism at Examinations 109
e Loss of Identity Card 110
e Examination Offences 111-112
e Marks Sheet, Comments Sheet 113-116
e Detailed Degree Certificate 117
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Form No.2.2 DR-Exam (2) F1

TO : DEPUTY VICE CHANCELLOR ( ACADEMIC)
THROUGH : DEAN (ENGINEERING)
FROM : DEPARTMENT OF ELECTRICAL, ELECTRONIC &

TELECOMMUNICATION ENGINEERING

EXAMINATION PAPER SETTER/MODERATOR FOR SUBJECTS OFFERED BY THE
DEPARTMENT OF

Intake.....ccoevvevenennnen.

DATE OF SUBJECT SETTER Contact | MODERA
SEMESTER EXAMINATION ST™™ CODE SUBJECT TITLE (Name) no. TOR
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Confidential

Original Question Paper Handing Over Form

Form No.2.2 DR-Exam (4) F2

INTAKE:
SUBJECT NAME & CODE:

DATE OF EXAMINATION:

® Special examination aids/materials required to conduct the examination. (Graph Papers, CDs, Power codes etc.)

SEMESTER:

DEGREE:

STREAM:

/ /2014

® Special instructions to the DR (Exam)/ Supervisor

DURATION OF PAPER:

Hrs

| have herewith enclosed 02 copies of the question paper, one of which is duly signed by me and the moderator. Our names and contact numbers are

alsoindicated.

NaME Of EXAMINGI: woveeiieiie ettt et aes e ve e
SIgNAtUre: oo Date: ...ccoveueene

Note:

Please attach this form to the envelope enclosing the question paper

Received by
DR/Exam
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Form No.2.2 DR-Exam (6) F3

CONFIDENTIAL
GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

BSc. in ENG/LM/MTS/SS/CS/ICT/MBBS & LLB DEGREE
PROGRAMMES.

Semester End Examination 2014 — June.

SUBJECT

DURATION

1. This packet is to be opened only by the DOE:
personofficially entrusted with the conduct .
ofExamination, in the presence of the Candidates.

TOE:

2. Certify the packet was opened at ......... am/ pm

o) IO EX. HALL:
Sign.of the Supervisor.  Sign.of Invigilator.

ORIGINAL PAPER: | ENCLOSED /NOT

Signature of Candidate

NO OF QUESTION PAPERS:

*Strike out which is inapplicable
KANDAWALA ESTATE
RATMALANA

CONFIDENTIAL
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Exam Hall Attendance Sheet:

Form No.2.2 DR-Exam (8) F4

BSc.IN ENG/ LM/SS/ MTS/ ICT/ CS/ LLB AND MBBS DEGREE

EXAMINATION - 2014.*

SELECTION TETS/ OQT/ APTITUDE TEST — 2014.*

BSc. IN NUR/ MLS/ RDY/ PHM/ PST DEGREE EXAMINATIONS - 2014.*

BSc. /MSc. / MBA (EG), MBA (LM)/ MST/ LLM/ MSSS/ MPhil/PHD

DEGREE EXAMINATIONS —2014.*

DATE TIME EX. HALL

INTAKE/ SEMESTER/ NO OF SCRIPT

PROGRAMME | TERM SUBJECT & CODE ENCLOSED
NAME TIME ARRIVED SIGNATURE

TO THE EX HALL
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Attendanoe Sheet

BSC in xx DEEres

Intake xx x5t Semester Examination - 200x Month

subject Title -

GEMERAL 5IR JOHM KEOTELAWALA DEFEMNCE UNIVERSITY

Form No.2.2 DR - Exam (9) F5

Exam Hall :
Date & Time :
000D - D000

SR
NO

SWCS INDEX NO

SWC

NAME

NI MO

SHGMNATURE

01

03

06

07

08

0o

10

11

Supervisor: ...

Page 1of 4
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Date: .. ...




Form No: 2.2 DR - Exam (10) F6

GENERAL SIR JOHN KOTELAWALA DEFENCE
UNIVERSITY

ABSENTEE FORM

This form must be inserted in place of any answer script which is missing for any reason.

CANDIDATE INDEX/SERVICE NO.....cccceorurereieereirireneeeeneneens ABSENT

e No answer script for this candidate for the above reason.

e This candidate though present did not submit an answer script.

@ ettt et ea et ehe st bR et eh sea et ehe sea s eae e et eaeeeaen et eeaas
Signature of Supervisor

Date of exam ettt ettt e s

Exam Hall ettt et e

Subject reeteieteeeeeenteereebe bttt aheeheeseasaehaes bt b eheeheeseebaetbenReeneehees et aenbenseeneene

Part(If relevant) oo

e Strike off which is not applicable
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Form No: DR-Exam (11) F7

*STRIKE OUT WHICH IS INAPPLICABLE.

Declaration by candidate failing to produce Record Book / KDU Identity Card at

examination

being a candidate for the
examination bearing SVC No./ IndeX NO. .cenrenneenseesneessneessseseens do hereby declare that I
have failed to produce the Record Book/ KDU Identity Card at the examination hall and that I
am permitted to sit the paper

) under the condition that a
(Title of paper)

decision will be made by the university on my producing the Record Book/ KDU Identity Card,
as to whether my candidature for the paper should be accepted or not.

[ hereby declare that I shall abide by the decision of the university with regard to this matter

Sign. Of Candidate: .....orereeereeeneeenmeesssessssesseessseenns | DT (N

Counter signed ;

Signs. Of SUPErviSioN: .....oereeereeeseeenseeesseeesenes Invigilation: ....ccoccveeereeereenneennne Date: .
This candidate produced the Record Book/ KDU Identity Card today .........cccoueeemmeeseeereesseens and [ am
satisfied of the identity of this candidate for the above paper.

Sign. Of SUPETIVISOT: oot sseesseessesseens Date: .o
Notes:

1. Candidate should produce the Record Book/ KDU Identity Card to the relevant Supervisor in the
immediate opportunity after the exam/ before facing the next paper.

2. Completed form should be handed over to SAR (Examination)

3. If Supervisor suspects impersonation, he shall make a separate report giving his reasons for
same.
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Form No: 2.2 DR-Exam (12) F8
GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSTY EXAMINATIONS

DIVISION — EXAM OFFENCE

Name of Candidate: Index/Service No.:
Subject Title (and Part): Date of exam:
(01 =Y Lo o]0 410 0115 =Y LTSRN

Time of offence revealed:

Date: Signature of Invigilator
Detailed report overleaf

(Candidate Name)
The Invigilator has attended me that you have committed with the following exam
Offence.

Date: Supervisor's Signature

Statement of Candidate

Date: Signature of Candidate

Observations of Supervisor

Date: Supervisor's Signature
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Detailed Report of Exam Offence

If unauthorized documents in
possession with the candidate,
details and place of found. List
(attach) them with serial nos.

Copying: Details of supported
documents.

Misconduct: Provide details

Impersonation: mention by whom
and for whom.

Details ofany other offence:

Special observations, if any:

Signature of Invigilator

Special observations; if any:

Supervisor’s Signature
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Form No: 2.2 DR - Exam (13) F9

GENERAL SRI JOHN KOTELAWALA DEFENCE UNIVERSITY
DETAILED MARKS SHEETS

BA/ B Com/ B Sc. / (Defence Studies) B Sc/ LLB, Degree Examination 20 .oererererenes
|21 o Term / Semester ... Intake: ....cceeueenes
SUBJECT it
Note : (1) Please Enter the marks clearly in ink. Alterations. If any should be initiated.

(2) After Q. put down the number of the Question.
(3) Mark for each paper should be entered on separate mark sheets. (First/ Second marking separately)
(4) The Marks per paper should then be transferred to the Final Mark Return Sheet.

(5) Modifications to the Marks awarded by the first Examiners Should be .................. In red by the Second Examiners.

Total

SVCNO Q. Q. Q. Q. Q. Q. Q Q| Q |qQ | a

Marks

%

Examiner: Name: .......cccen.ee. Signature: .....oceeveeveveeen, D F ) (.
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FORM No: 2.2 DR - Exam (14) F10

COMMENTS SHEET
This is a mandatory requirement before processing of results and payments.
REPORT OF MARKING EXAMINERS (TO BE SENT THROUGH THE HEAD OF DEPARTMENT)
Intake : 29, 30, 31

EXAMINATION: ittt st et e e e st et e s e sae et e e sae e e s be eheaeeesbes sheeeees e ehe et ten e sheaneten e eeensan
Name of Marking EXAMINEr: ettt st sttt et et eeaesaeebe st ste e asaseabeb e et asesenssasatestensensssentartans
U O e st sttt e b e et e e eae et st see e aen e terees DOE i
Grades:

(10(2__35)_ (84-75)-(A) (74-70)-(A-) (69-65)-(B+) (64-60)-(B) (59-55)-(B-)
(54-50)-(C+) (49-45)-(C) (44--40)-(C-) (39-35)-(D+) (34-30)-(D) (29-00)-(E)

ES<35 (IE) CAS<35 (IA) ES<35 & ABSENT/ TOTAL

CAS<35 (IB) EXCUSED

No of scripts marked:

Examiner's observations/ comments and recommendations

You are earnestly requested to make your observations (among other things) on extremely weak cases, overall
performance of the batch, standard expected, quality of answers, specially cases of marks between 0 and 10 and
cases of blank - answer scripts ,if any.

Dater v s
Signature

Note:

This report will be a necessary part in the marking process and submission of this report to the Dean of the

Faculty along with the marks will be a requirement before payments are made in respective examiners.

The Head of the Department will have to forward a Common -Report for all subjects with his comments

for each Degree Programmes. Such reports will serve as the basis for submissions made at the BOE and

other bodies and to the Vice-Chancellor.
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CONFIDENTIAL

Form No DR- Exam (15) F1§

[TYPE S]

GENERAL SIR JOHN KOTELAWAILA DEFENCE UNIVERSITY
BSc. in ENG/IM/MTS/SS/CSACT.MBBS & LLB DEGREE*

Semester End Examination 2014 — June

INTAKE STREAM SEM
SUBJECT
& CODE
ANSWER SCRIPTS - INDEX NOS. FROM TO
INDEX NOS OF ABSENTEES
No. of ABSENTEES ENCELOSED
- - - NO. OF ANSWER SCRIPTS | ]
N O B - - i i i i i e e e DETAILED MARKS SHEETS [ |
Y QUESTION PAPERS [ ]
............................................. ENVELOPES (TYPE - E) | |
EXPECTED DATE OF MARKS
Within One month from the date of exam. ‘SIGNATURE OF THE SUPERVISOR
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DATE:



CONFIDENTIAL

TYPEE

GENERAL SIR JOHN KOTET AWAILA DEFENCE UNIVERSI
ENG/LM/MTS/SS/CSACT.MBBS & 1.1 B DEGREE*

Semester End Examination 2014 - June

YEAR INTAKE

STREAM SEM

From No.2.2 DR — Exam (16) F16

Sc. in

SUBJECT
& CODE

ANSWER SCRIPTS - INDEX NOS. FROM

TO

INDEXNOS OF ABSENTEES
This packet 1s to be opened only by the marking examiner
entrusted to mark answer scripts. ENCLOSED
Name of Examumer: ... ... .
A e NO. OF ANSWER SCRIPTS
............................................. NO OF QUESTION PAPERS
EXPECTED DATE OF MARKS | |

Please enclose the mark return sheet(s)/
detailed marks sheet(s) and comment
sheet(s) together with this envelope in a
separate cover.
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Form No: 2.2 DR - Exam (19) F13

= (General Sir John Kotelawala Defence University

Application for a Detailed Degree Certificate

Name with initials
Full name (As per
DegreeCetificate)

Intake

SVC Number

Degree (Specify the stream)
Date of Convocation
Contact No

Current Address
Any other relevant
information

Signature
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ANNEX 2.3- REGISTRAR'’S OFFICE- SENIOR ASSISTANT REGISTRAR
(SAR) (ESTABLISHMENTS- CIVIL CADRE)

Relevant Forms Page Number
e Oath/ Affirmation 120-121
e Personal Particulars, Civil status, Living Condition 122-126
e EPF-Employee’s Details 127
e Declaration of Assets and Liabilities 128-135
o Request for Release 136-137
e Extension of the Contract Appointment 138-139
e Staff Proposals 140-143
e Confidential Report 144-145
e Confirmation Report 146-148
¢ Increment 149-158
e Leave, Study Leave 159-175
e Clearances 176-179
e Bond and Agreement 180-183
e Progress Report, Life Certificate, Service Certificate 184-186

e Verification of Degree Certificate, Confirming Examination Results  188-191

e Season Form, Railway Holiday Warrants 192-194
e Overtime 195-197
e Loan 198-229
e Retirement, Resignation, Vacating Post 230-233
e Visiting Services 234-235
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Form No: 2.3. SAR (1) F1

8 o dmdda
Boodnsds GRLIs
REPUBLC OF SRI LANKA

#hdund swbeog o geduson
OATH OR -~ AFFIRMATION

§ cumo gthnoriBm ©8i} dmdded geERn® Oxbued 165 B OxOSD
Beisnad saprun Grisels @yuyder sgfuesano(nies 16850 n_guiiueon
(Axﬁcklﬁofﬁ\eCmsdmumofﬂnDemocnucSodﬂmRepubBco&Sdl‘nh)

.......................................................................................................

Cassaenians

'mMmMWWOWMMWWQMuMQ
gwmmwmmwmmg@uwm
angﬁgoommdNowWMMQmwwM
omd play 0¢®./ 3PS ogB.

............
20iueianranessasssinsrnnnannratnaees 0o .....u0s b §m

T ve L (e p dek vore ey nen st LAREIICY POV SS & pESB8oY

QIBOTD 1ercrrnnrrerrraressssronnianrstesissireiininanyinanas

8 102 04D MBS Levvininnninriiri

.................. Sy pael
.......... agnm

Suub

20..:+4s aub KEEG ...l oD ...... e ediild BTETEND
....... rearetasanansssnesesraseessrarnnnarnesses 0 O (p@fienocuiied
QORS¢ isavaptssssrariadsinn e PAL L
QUWED USRI QUIIED «.ivvvrenrnesiiiassiesiiiatisnniineinrnnianiieen

U icssviraraasasasyisshvabnssshonsrtassssanrerssssnsusnh onarate do solemnly declare and affirm / swear that
lwmmmfuﬂypcrfwmd\eduﬁumddmhnrgaﬁwfumﬁouofﬂwofﬂceof

in accordance with the

hsssaansans T L LT A AR beeer

Comumﬂonof&cDmocnﬁcSociaBstRepublicodehnhudﬂuhwmdﬂutlwﬂlbefdﬂm
bduhmb&dﬁdunhmmtlwmmuubmdmquupholdandddu\dthe
Constitution of the Democratic Socialist Republic of Sri Lanka.

Signature
BEfOrE ME AL  ..cvveuviensiaiseivnisannrrisessasiesmnmmersrransieonss
onthis .......coovnnna Day of .......ciissainnisioisin 20......
SIGNAMIITE ....cooeviisnirinmsneriansnssissastaansassanassanans seess
Name and Designation ........coocoeeriemeiins s
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§ comn gomzi@nm eeSOR s cded QeiRg®
O3Oca® axbm weraddm PHupd / PN T
quies 806

oooooooooooooooooooooooo

oqwmmowmm-omow
wdm B00¢ § emed odon R edm® ddodt B8R0, enluY end gmsmicadsl
=]

@ com® pel? ownd pul BODE @0 I8, anAc 19, gpEoe (W, fed 0, eolliv
QOM.{:&O‘“MOMW@WW@MB“OMM.{.
/ BEN® og®.

200 0c00unisrasranennsrnrnsass T [ L FOTP Om §n

............................. v @) PECBOY

aulea ... N P T St P VAT LT T e O P T

O 100 O4D DOBKD (eaversiisirrsertissiniiiniebiiesibiinessissrniansivanaasarer P L R T T T

SIXTH AMENDMENT TO THE
DEMOCRATIC SOCIALIST REPUBLIC OF SRI LANKA
Affirmation / Oath
) s o PO PSRRI s N eeiperts L Do solemnly

declare and affirm / swear that I will uphold and defend the constitution of the
Democratic Socialist Republic of Sri Lanka and that I will not, directly or indirectly,

in or outside Sri Lanka, support, espouse, promote, finance, encourage or advocate
the establishment of a separate State within the territory of Sri Lanka.

Signature
BefOT@ M AL wiiveveearunnibissbansrauesisssnnsssnnsassarsonsnsases
onthis ......oovvvuinnih Day of iouivususivessisanivasins b [ ree
SIGNATINS ..\0ovvicenismiaiiansiiriietiatssnsnsniniii i
Name and Designation .......cooumi. sovueNatsaNT eI
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Form No: 2.3. SAR (2) F2

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY
PERSONAL PARTICULAR FORM

L % Foll Naeme (Wikh SUrmmmmR)e,, i s s i vere sausiiins i 3o iy s i sadit s rheravasdvis sois sbsseiinssis shos
nl.astName- ...........
2 DR ORI 1) ssessetorpanstmmenttessersersrs
ii. National Identity Card NO./ Passport NO. =, . ..uiouiiiiimiiii i iiisis asieessenas i iiasasansssannn
&K P a N A AYPEES o o anrima oy ey e a0 s s S AN S AR AR EA A AP ASAEP FA A S TSIV 08 Gy CENT o

................................................................................................................................

1. Divisional Secretarial VIS OM tv. . it iaeriaranrararnsanstnstsrannstrenssestasstissessbitosnins
4, Previous Addresses:-

Address Duration Gr. T v

...................................................................................................................

...................................................................................................................

...................................................................................................................

.................................................................

...............................................

..........................................

..................................................

..............................................................................................................

6. i Education:-

School/Institute Duration Grade

...............................................

..............................................................

-01-
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14. Names of Two non-related referees:-
Name Address

....................................................
....................................................
....................................................

....................................................

....................................................
.......................................................
....................................................

....................................................

[ certify that the above furnished information is true and correct.

...........................................................................................

............................................................................................



Form No: 2.3. SAR (2) F2

ed & odisl em s> Badd foe)
g@m @mcmdy ©fimd

1. i efpls 8 (1008 o8md) -

il qd&mqma.-

2. i coof oo - il o ogn®os gomo -
3. i 88x:ar-

i @® Sl Hud -
ili @ od. emDdxpr/mods -

4. Btm®im 8Bmad cBud o1@B80 eod olbd 80 E8nadd -
88xa 200880 @S Bed do®

3
i o e A A

i il et

F T T T T I

P T

see
m [OOSR

iv
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il qOmom pean® -

ummmmvmuwm

i MMMM&MM«I&QQQMYMM
08 Dedend emBenud -

il ®sted o® -
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14 080d milal embm 68 o BOAsH B8O nen plocls eeenned E8nasf et
mouim,

m.ouquwm(nxusmﬂwmuﬂ.

gmo (pmonmaond quiam)
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Form No: 2.3. SAR (3) F3
c:Ma 280mdn 3635¢ -, cddnded Bdss vgo

21. :&&M »d :
22, Do 2 t -
03. (CBwo the. LGveiieidieste RN, 5. I T——

@

24, B Baw ip0inegbasneseien o/B89 3D - ... TP N
25. Does = BDiieeaanennn (O3 2 seeerenesee

26, and a0 gt Te e ivsvess 2B AIND 1= sicoqeceececncannias
97, dED 298¢ O DO t= iseesecrcsisresccaarastanans e eeseevas
08,  odDu) 2gH IRVt seesecnvceraes 600M PIAA So wpsnniiieni e
03. Toa/eB0mn 3D:i- siiiiiiacien TR T B

10 PERNCE/HEDICE MY to yasgsiromrsesasenarariioiiateteasincatneny 3
1 Baed 2 wo f S0IMD - sisiieerieinensetesedasenrarsadaaisiine
12. 2960} 22 $= aais e e dhited s winasandedansapsinngesseaneadesvee
12 Bmed, Bned 29 2o Al SEIND f= iusiseesiiiiabacienaiisaaraniiiaans
14 e}, Bmed M i eriereeves P o o1 sn ol alies s aas syNEeET sl
15 30 o CB) me cddnNed 7Y ON BBAD f= cieecerreraractaniaatocs ie

ao-.n-lo.--.oc.-ot--u--'onn-a-ootonl'--o..o---o-.n.noo--al ------ -

DR EE R ] l....o’..l.CC-..Ov...vo..vc‘l.‘.'......lo...!IIQQ

15. .oz d’acna 2 OB % i o R e ST R feereeaan A 7R X
17, wem 639 - 93 20060 veRd anh SWOH” =onh
262 2000 vegh 2o 9 odn B ' "
78 cdasde 2w Gedn. (1)%Bn 58 8363
g cooe. (2) wemoded pod e 208
ve (3) oo cdBd 3 cox (4) Bp o~
-569 emm wotno (5) mdmGa 0289
dcugo (6) GODE Y0 Buawdd 853ed
sotao (7) S9edn odf 2dud ogé.

18- wﬂ Q'G(J 2% L eessemssasErERIVERIETIET NN
19. og®n :mmﬁooqgtnomdam S R N R AN AR SR e e e N

---------- .o...-.oocc.ccno.oc--o-ooooc-.-cc----.-olb‘.---on--

(9dsn na oéoﬁo decd B3ed Qgﬂa g gedn. )
20‘

9 mon cddmed 22 | 4040 Oos 2@ mdes

r..__ ——— thm——— o —

Jom 6D 38 nég Bode von m FOLE D 203 wnfs ncd.

-------------- .. .. -o-uooc..oouooonlono-

ana 9 nmed rdun

127



Form No: 2.3. SAR (4) F4

I
H 032097 ~ 150,000 (200WH) P § oo bosd Bres aqbmeBeinn g.,n} 116
Gener,

(FR*S, T &E)0/70

Do gODwm HBdds o u{:@m 8&Rc smrD
@it HZsvenupb sumapth Havenwsaruyn Gauafiindsd
Declaration of Civil Status and Living Conditions

{ od e Balo pdentia
Qe l
Na . | P /Cotac{ Psso@
Me./Mise /My,
2 O Loy Bgmd s Bodescne ©
82 T el audan® oxd Ocndfl !
petural, Ews \ #lagpempeniad GhEigiimre, ¥
Poseneipe fiatia's uyr gptwgy wrgdensiglanaw
Ryseear * |
Waetber single, ied, legully separuted, divorved or ! |
spouse dead 1 2 l X
_ i | — ! 4 )
3 mdcbed/chlokaced o8 , = 2
e ydenad glon Dl Gt |
Name pf ipowse

H

4 BB oot Rl e ctied somdimabrinie sed j=1
St RS e, ST W (nac !
d2adc ooeds ! mymsnd Bl & 0oel 83 1
sl anpimaiglor pb suroctad Piowbeo iSO abug
sre e daiDl mboy FuPiviigmpem vexdl

[
1s spowsa employed in & Governmest Deparinsent, Sivie
Corporasion, Stxtutary Boasd or 3 [stitutios or receiving
um'

5 8 D= oO20 a0 1 3
Al | mreviss st w@Edtes ¢

Are 'Whammnmn A‘ ba.
| | 3 |
A ks

(2) Salary or any allowssce Re. I
(@) Dize (Sadd & T
() Pawmmelemmdafa vy g
» Married aliowasce Rs. ;
7. cded Sioon oW BoLOHGessE SSe | !
o 8 sl BB gad ¥ aE
-nl-q svladd  wfieyr s pSCurajpted WGl L
Sditeisid mGale Sringal Cacnds | ] i
rwmmmuumumwmm [ -
= living in Government Quarters * r = :‘
mmwmmmm :
W-Mwmmmr
(4) Thb case Trom which Governmunt Quancts are y
 wall i
(@) WMW%MJ
(@) Drpra gabgiurmres Saddfiame abag
_eiiainnmil s AR sy Zladls sy 1 — — —

(5) Whether as principal ocup enrvh: | —

— (@) o exlebes o8 d B Odas ——| =
(@) erpeme gpid SeGishaiind, pedr derdelal

1) lﬂnymthmnmuq“ . !
| ¢ - @ealauwrTO |

128



‘"n.*,-,-aﬂ- W

Form No: 2.3, SAR (4) F4
\

e .y -
i) mheg obY of. gl &3 menc m
ok s
(%) Srpem madigiummmid S50 wsdipdenn dr
B edumapmod ggs |
() If sharing mame, designation and plece of
employment of principal occepant

8 ool sdl tihlccme dded Ko ewldabe)

v Sdad epama (2 e snl poanoo A

@cn TO anf D Di0c cAntD oleid cam 08
o) &cfic g

ofdmagplan gt preidiad Sl dac ADO  pre wwisd

l PUiBeBincigmpum sedn sdag Do i

smflant Apiu yaderd pbeg 9f glpSad Sugue

) Gowatr

‘ l'dlwiu cages stall be mu onl, whes tho spouse
loyed in & G t/State Cor-
ponllu/Suumy Bosed or luulutm or if on
receipt of & peation -
@) AAx2 odo  Edoeldalocigd
oot 08 on dheas sl BgE Blod oaa
o & 8fsan ada dhac
() vadfdaut dnicnfodm

m“
L —
T iy fpigi [l Gt atwe ot
| 4 olnbun | ptessut Gargis

) 3
(@) Name ‘and plece of Deps

sriment, State Corporation

or Statetory Board-or
or wheee pession abstrs
of 3 pession.

Institution where employed
et it prepared if oo receipt

0 aolEn cbo Gfa shooe s Deb 625

s Supsd wearia

gy Bapmud

Monthly pepsicn or salary she/be is receiving | |

10 “=ndabont) SDNGGesecd HAgans O [ sl '|
mauqa@guwmr )
20Ddad Lad ofehd oxo 48 s 8ca | - § L

& -
oL emper s DEADslU e ety By mey Saas)
} A iyt ok mw,—-m‘p‘u %
WGP (e mBale Sriusd axi |
T Followizg cages shall be filed caly by thoss who are legally
separated, divoroed or widowsd :- | =

; @ wweaqaodmanw
«oDuieals 1
mnuwﬂmmmm 1
qu
“(a) e maintesance for childres deing pasd on 2 Court

Order ?
|
mmwe&uﬂaﬁba&w |

! oxldiedk; 1 - |
| ) wapd aci teduse ok starebdas Fomans ] | t
-.\l—- Serphes i pes ! L l l.

! {8) 1s alimosy for wife beisg #aid 00 a Court Order 7 ‘ A,

Al Boo qfidg 18D o oty sl 2( O o nn_ o

QUOEE Tl ke B0 1 —— .
IR nipdd Rl g aDesrdegy aetig 21 angykad .

Rfials Sppemerars Guen celandgy SinéSdogrr 7 '
18 there 3 male child under 18 years cr sn knmarrisd !
female child eeder 21 years ?

95 ol Bagly omfdl ANAEY anxind S0d. o8
Mg&h@ﬂume@aﬂ 4@0&'“”0@
—wwmwwm-ﬁfﬁ& M prov ety
Mlicinbe mBEOD b Sesdn G g 8T i
anlem]thdmmdnythwInmnhuwhoamdwu'(ﬁddm
“Department in which [ will be serving.

exdenas |t }

wgrcacca/
“Office /Place

Quinm| meSamied! SZmurr

ol a0 | Dew — oaad lupdhiduct |Desig —

129



H 031823 =75.000 (2008/11) § crms ddod 836 scmtinaBaln?

Form No: 2.3. SAR (5) F5

G} (Kot

(¥, ecp Polio)B/egjer 917

Peow Bgoed XXXII O oSstuted 2 09 Jovda
oy ©dP CAD DYn® 6o CHP gmmna
grusd Cerenauddr XXXIII guib si5BwmagBer 2 g SMaldr
PuPsafisiug Qerdgdedmyd Quigiydeimy®d Qamdiubssd

q.omnuon of Assets and Liabilities in terms of Sectlon 2

of Chapter XXXIIT of the Establishments Code

(d:.od'tebue :.gw ool mog g:og wo8a gne)
) . (To ..'p‘l’&.. umwzm ’ are y

- ltlouars of i Dot :
SR e oowlols 8ma Bosweg um 5O
mhm - m&'ﬁ- Whathae Married
®0 )
i~ o
o = T
""" _ . W
<4 1 s oa-n:m, yasom
',“-4“9 M 1= .
P i e e e
- e o ol of|da o
ey 2 & &
3. edcbed/d08 ghiemwed ddud— '
eopia S ovndoln 88ma O8O i jommacn 8O
oot , ' Frivate Sddem : m-pw
an o I
$u i

130



ogodmetuigDd/panme =390 oeDed e [mD eubo mam diume
i o | .0,
Loy L o Ja P‘“:%ﬁ"{éd" g e
\: '_.l.:
20maf e I8
S 38m ©190
o8 Dd BB s 8o:0m ,
Rentd m:‘ o nen

.w-hmb"“ _"ld-y | et gramin ﬁ&h o

B Bl
L TR d ey ¥ bﬂtﬂl-ﬂ-m_q. o,
.~ e ) s IR B i <l

s “ulnﬂ.ﬂdmﬁnﬂ“ﬂuﬂdwl‘mm— v

aosmen ap G| Mg Mvmnmmwh--.._..._,v-. o
1f (neome tax lo paid by you and/or your spouse— A P

e | s | ERERET
shiw = : joubo gicbo mg OSwa | plRe

o

0

a0 8o mpad g Samed pmo mﬁ'ﬁé‘@MTMM«-mqm
: GBmnw o G gns i

uzm:m. , uomwénw o q.—“_
s s, e . LT
g Pl g 1 aas oW

i

880
‘. M-NMWMW wmmﬁm ey

%M"ﬁ-—lh—nh‘

' TS oy,
) TE G o o BLE . A '
e IR L

131



(s
¢

.5 230 eufeni UMOIMQQM“MM. Dulw®, (rGReD pdnd oufde eeuldnus an ol
o 08 Bk qact) dOS i, B Bl det v B3 conla BEAG Bdnd

Shser apSeh|akas Lhsd wmdémad st mupPol@d ave (Guelgnisl Gergpdas, sperded Sl ugBossain

Criuiins. gravidew, sged Carfiecuis umwd alin), pwa, WAS @rafme spas, poat abag Quad vy

dashac. -
Wmhwhwﬂﬁuwmmﬁmm gems, gold and silver possemed by
you youz spouse ; 3

ded DInmd
€01 08 queion v8 BuROW [pennux T on
ks ? doSaadeg? | ool glogented mdeds, ¢ 8xed/
(B8lmd (o) gunned sol ploguriod poor™ |
aner?  gemaw? ne o 88ma » 208 :
urbn g0 o SOOI ML e waddu) W
o s 4 ot Do o Vous shwdge e
. - porecns in wheee eurtody Ihey are kep) Spowse's

m'l"‘-’,“w‘,—“ —
mamwnmmuw-wmmummmum spoase’s name

1 sacp Bol
y G348 mad
puivusnsod o8 . | naoicy dbuibe] ouShen b o (s St
,.W-*I”‘.*-;:“--ﬂ“ d......,..: ‘::., saunhde Guugs u;m.-uu Mo;m
. Weme of share holder ’ Huyeey x.!.’um.' of mﬁwﬂ.' "Deato
' " 1 . 0.'

132



(4) 5~ ;

-

1, 880 we/owt Dby Mlml.«-;uo e0nf quicow qBR0BeN gl 8408 Nlbodoc BREG bdnd
AR MABLE abg Abaw mrjsead st amemda pARSIela e Dadipmaigh Gesbomanm upfiv
wandae ) -

Mt“dw““yw#mwmbuﬁlﬁ-

>0g e |@dg qme o
G8m sl mB st we s et ool B Sl Lo
uagpbareion Gt armiter Guus [0 SReAEE] T ;ﬁ'~ | e
name Nums of Land Situaties .'::"m‘ Y &t - s
: : LR ey ool a’-’
My Ly gj Lo
\ h e ' 4

I l “'l’..
Udtemasolon | pronseanede |

133



(8)

'o.mtﬂ

m. abae wiepame g .Q-a. Qv nrammer womea s o oo

wm qul‘oolo-bc odoc 8Q8g 0dnd (Livm, 0gl comdes, ow weald’

Fy— da

o

m%wmm%m”mmmw- (pactioulnes of vehisles, slectrionl applianess, furniturs,
. | oqeact dpedie @onmant o,
Wauded o0 o bima) e Ao e "f-‘:ﬁ l‘d""'"
m“:mm - Son g owen o Pseomy .'":':‘:‘"" A-mnu"‘“"g‘
o Offoer W. ]mum e . m..
T ;
iy
5
9. BB o0l 808 VWO [dDiBgdiews Dl el som IO (cod @00 qifug o 6o
T E
Qurme pog *>ad@ 0
“m uﬁmwﬂﬁ 0B8] g oo P
3 : on LU% R weldacus
b smtups mdanigs Apuwaboinm | goan Pt pproi (s gn ) P el &
PN 1 S et CARA af aAing inatitniion * s % m
' : . el & @ -
' Lo L :
4
\

134



Ce)

" e8® gmiau Q‘O".ﬁ&ltﬂ'ﬂm mpmwxwamm
““’m.m e-mm%n-on (it mmm!! 800
ma-d% .-.-6 .SD ' ’ : |

K s O‘Ma airhg. NABH | apEl . EWE ::»;:-:m b mmﬁ
s ohmod o = apiil Gurpousestgit siguesss woppmen ush

135

.
=



Form No: 2.3. SAR (6) Fé6

qo 11 ©88¢0n
(143 Bosifa)

Jed gbasmbd 8m dbed Beddassn (0 (O nopedsl mbmEnd g ub» eco 88
0. Bedoe BEe Bedms

Ll ofpbe o
1.2 quddm el ' ourlfe s egdo:
13 oond :

1.4 @) oo '
1.5 ocbne®zind/grunma
1.6 qEIRTED '

02. 8ooBedsd v Belddm o 8500 ecddn nmnd

2.1 Lot otled i
2.2 0 gd g8s -
23 edds e 1
24 GAITHZND t

03, wedds Eeno5®

31 e38d¢, mobmnlnmbe o O -
32 20me=d 5B emofes migend ¢ om Do ¢

i 82 o D gB. o mocas egm
04. SHeddw edbed exDE0 gedulln monmed 9O mBEe Baens! @ »d
o,
D5, Hehowe B8yt dnomed ve ve 88 #fa® Deewst o) wd .

06. Bedowed B Hifd ¢ § baensd Oned mddd Sifecyt 2523 ¢, Ozl w0
e/l pois mo godd; goficed canm gl ¢ Hcin edbed ew¢BOd
gedsis 881 ot off cody g

07. o8 qpd gon egos! Hedde gudsl it g8 ompcd od 808 agw (20 &y Wn
ompecs’ o dded edbews! mbmEnd 8t vl ece mdEnd 9dcB.

136



01,

1.1
1.2
13
14
15
L6

qom 11 0880w
(143 LoxtBw)

dded qbmnmd 8m ddad Holdown (O o nmneds ddct o vbn eae PUl®

Hedwm 888 Belmd

odglie m® |

oD esdba [ oulfia ogdia
mmgd '

oddb) ddoms '

aqebine O/ qiomma |

e !

02. Bigomledsl v Helbok oo S880 ealdn nmnpd

20
22
23
24

mepd '
OPY g
wedtn eddoena
quamme '

03, suidn Eomle

KR |
32

05,

07.

etBdq, Bt om Bo |
mDmGmb O emn®es moeamd § am o '

§m 80 g ¢=f0n qf). o moes agm
Helow edbed eoiBe8O gedufio quomned 9d8® mflq® boews @ =0
., :
Hedow DEs Omomd og wme 880 m@lqgi® @ Oowas o od g

Holdoed Byl Hifd qam fed Deeast Oned dmddD Oifeot 251 ¢ Ouief w
gou dy/ Ol g w0 goddit qofced o fcd ¢ Sedde edbed eogdBo
goduiSn D8y wd) olf evby qim.

o apd gom wewsd Beddw: quiie! (a0 M8 Bogod oof S06 we (WO By ¢dm
moReds o dded edbeny! dB00 e ©8n eee mididnd ede®.

137



Form No: 2.3.SAR (7) F7

CONFIDENTIAL
KDU/ADQ/G/67/PF/........ Registrar's Office
General Sir John Kotelawala Defence University
Ratmalana
SRI LANKA,
.................... 2014
EXTENSION OF THE C CT APPO
01.  Name of the employee
02.  Designation abs
03.  Division / Section
04.  Date of Appointment
05.  Contractual appointment end on

The above employee has become eligible to be considered for extension of the contract appointment in his post.
You are requested to make recommendations by filling the columns given below and return to me under

confidential cover.
Date !
Snr. Asst, Registrar (Estab.)
06. Recommendation by the Head of Dept./Section regarding the extension of contract appointment.
a. Punctuality and attendance; dhivings
b. Work
¢. Conduct T
Extension of contract appointment of this empioyee in the post of ......
is recommended/if not recommended give reasons :
Date : Signature
Name 2
Designation
Rank
07. Recommendation of the Dean:
Date : Signature
Name e
Designation
Rank

01

138



08. Senior Asst. Registrar’s comments regarding attendance / disciplinary matters.

|1 S SN A ARR0 PAR Ar S R e
Senior Asst, Registrar (Estb.)

09. Recommendation of the Registrar regarding the Extension of the Contract Appointment .

The above employee has completed the ..., year/s contract period as per the Letter of Appointment
dated at The Deputy Vice Chancellor {Academic) has recommended the extension of
contract appointment, (vide 08 above)

Having considered the above facts the extenslon of the contract appointment for another ...
months/one year of the above employee in the post of
WAR Fisiumaisoiabionfosinisn Is recommended and forwarded for your approval, subject to the approval of the Board of
Management.

Having considered the recommendation made by it Is not recommended
that the extension of contract appointment.

Date :
Registrar
10. Order regarding the Extension of the Contract Appointment for another ............ months/one year : Approved
subject to the Board of Management/ Not approved
Date :
Vice Chancellor
11. Action taken
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Form No: 2.3. SAR (9) F9
CONFIDENTIAL
GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

CONFIDENTIAL REPORT FOR ABSORPTION OF CIVIL STAFF RECRUITED ON
CONTRACT BASIS TO THE PERMANENT CADRE.

Part I (Should be completed by the Registrar’s Office)

1. Name of the employee A AR SR A AR AR A RN
2. Post S e YAV AT LTINS A YIS ERERERE R ey
3. Department/Section B AR RS RSN A SRS
4. Date of Appointment Y e A TP S e
8; Leave Particulars
Period Casual Vacation Others No pay
5 o S et LR b S e

Leave Clerk

Please complete the form and submit to the Registrar’s office under a confidential cover,

Snr. Asst. Registrar - Estb,
for Registrar

Part 11 (Should be completed by the HOD)

a) Considering the service of above employee, fill in the ratings for each criteria.
{(Puta”y “mark)

:: Measurement Excellent (‘:,:zl Good | Average | Poor ::{

1 Attendance

2 Punctuality

3 Quality of work

4 Accuracy of work

5 Efficiency of Work

6 Application of Knowledge to work

7 Creativity

8 Leadership Quality

9 Relationship with colleagues

10 | Relationship with supervisors

11 | Willingness to accept responsibilities

12 | Contribution towards achieving goals
of the Department/Section

13 | Reliability

14 | Obeying Rules & Regulations

(For “Excellent” and “Very Poor”, please give reasons)
b) Recommendation of the HOD:

..............................................................................................................................
..............................................................................................................................

..............................................................................................................................

144



¢) Recommendation of the Dean:

..............................................................................................................................
..............................................................................................................................

..............................................................................................................................

.....................................................................

a) Recommendation of Senior Assistant Registrar - (Establishment) regarding
Discipline, Attendance and conduct of the employee.

..................................................................................................................
...................................................................................................................

...................................................................................................................

.....................................................................

Date Snr. Asst. Registrar - Estb,

b) Recommendation of the Registrar

Upon the recommendations of Head of the Department/Section, Dean and
Snr. Asst. Registrar (Estb), it is recommend/not recommended to absorb
Mr. SPD Silva to the permanent cadre w.ef. ...........c..oue.

...............................................................................................................

..................................................................

c) Vice Chancellor’s Approval

According to above (a) & (b), it is approved/not approved to absorb Mr, SPD Silva to
the permanent cadre w.ef. .........ocoiiiiiiiiiiinnns

..................................................................

Date Vice Chancellor

145



Form No: 2.3. SAR (10) F10

CONFIDENTIAL

KDU/AD/PF/600
Registrar’s Office
General Sir John Kotelawala Defence University
Ratmalana.
02.12.2013

EPOR CON

01 Name of the employee

02. Designation

03. Division / Section

04. Salary Scale

05. Salary Step o

06. Date of Appointment N

07. Confirmation falls due on

08, Availability of the following documents in the personal file:

Folio No. Folio No.
(a) Security Clearance I: {f) Medical Report
(b) Assumption of duty :I (g) Certificate of Birth
(c) Oath of Allegiance in terms I:‘l (h) Educational Certificates
of Section 165 of the Constitution

(d) Oath in terms of Article 157(a) and (i) Certificates regarding
Article 161(c){iii) of the Constitution : Experience where necessary

U UL

(e) Certificates regarding proficiency in I::] {}) Certificates regarding passing

Official Languages Act No.33 of 1956 Examinations/Tests specified
in the Letter of Appointment
(k) Leave Particulars:
Incremental Year Casual Vac;‘tci:n / Others No-Pay
Leave Clerk Signature
Prepared by Signature Date

(Contd......02/-)
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2-

05.  The above employee has become eligible to be considered for confirmation, in her / his post. You are
requested to make recommendations by filling the columns given below and return to me under confidential
cover,

Date:

Senior Asst, Registrar (Estb.)
for Registrar

* (If the employee is not eligible to be considered for the confirmation in her/ his post due to unsatisfactory
attendance orfand Disciplinary grounds this report should be submitted to the Registrar without sending
to the Head of the Dept. /Division/ Section)

10. Recommendation by the Head of Dept./Section regarding confirmation.*

a. Punctuality and attendance:

b. Work

¢. Conduct

d. Confirmation of this employee in the pest of

is recommended/not recommended due to

S 2 v i e Signature

Name = o

Designation OSSR TR A I LS S PRt Saiiidens

Rank

*(You may use the following remarks when filling “a” , “b” , & “C" above.)
Excellent {must be supported with reasons) , Very good, Good, Average, Below average (must be supported
with reasons)

11. Recommendation of the Dean:

DB o s liiicsrerismantonseisimranbiont Signature % "

Name

Designation

Rank - AOCHRN

(Contd ...03/-)
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-3.

12. Senior Asst. Registrar’s comments regarding attendance / disciplinary matters.

-------

Date :

Senior Asst. Registrar (Esth.)

13. Recommendation of the Registrar regarding confirmation,

The above employee has completed the year/s probationary period as on
............................ & fulfilled the other requirement to be eligible for consideration for the confirmation, vide 08
above and the Letter of Appointment dated ... "\ 7T, .. The Head of the Division has

recommended the confirmation. (Vide 10 & 11 above)

Having considered the above facts the confirmation of the above employee in the post of

------------------------------------------------------------------------------------------------------------------------

R SRR is recommended and forwarded for approval,
Having  considered  the it s
recommended that the  probationary period be extended by .....cccervicreriee. Mmonths/ one year

Wel, e probationary appointment of this employee be terminated with immediate
effect.

Date:

Registrar

14, Order regarding the Confirmation/ Extension of probationary period: Approved/ Not Approved

Date:

Vice Chancellor

15. Action taken
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Form No: 2.3. SAR (11) F11
RSIT

01. Name * > 11 Date of InCrement : ......cooiuiemmiimiviamiiinn
02.  Division / Section : . .....ooviviiiiamennnns 12.  Present monthly salary step :
R e R O B e A S O O ey
03. DateofBirth :.....coccoimmmmiiiiiiiacsnnn 13.  Monthly incremental rate Rs. ! ......comenennas
04, AGRL . suueranasresassienasbaner s siisassnsaesis 14. Present monthly salary plus monthly
increment due: RS .......ovvviiiinrranneniennnnen,
05. Personal File NO:....cciiiveversnnnnisananans
06. Designation :.......ccccriminiiiiien
07. (€ N e R e e e
08.  Date of 1% Appointment : ...... nerrritisvee
09.  Date of Present Appointment : ...........
10.  Present monthly salary scale:.............
15. (D) Does the grant of increment depend on :
(a) Passing of proficiency test in Sinhala:......... AN JAEY 903 Sl RO ST A
If 50 WHat Grade © ..o.iuiiiiiieniiiimmmsierrnns ittt sa s a e e e dans
(b)  Passing of test in Type WHHNg : ..ot
() Confirmation in APPOINEMENt & ....uiiiiriireriimiersa s v
(d) Passing of any other examination or test : .........vimmiin i
(Give your answers in words Yes / No)
@)  1f so has employee qualified accordingly :
(Give dates and particulars)
16. Givepuﬁcnhnifﬂ\ehatinaementhubeensuspgnded.stqppedordefermd:
Contd ........ 02/-
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17.  Particulars of leave taken Form No: 2.3, SAR (11) Fi1

Period Vacation/ Casual Accumulated Half-pay  Special Approved No-Pay due to

sick Leave Leave Leave Leave Leave No-Pay unau
Leave
From
Last Yr
To
This yr.
Leave Clerk’s Signature : ..ccviimmamrmimnmrrriyasaasrie
DS 2 .ivoovvasnsnsmansnnnnnasaorsssannsntesssasnsrsssisnrserssss
Prepared and submitted to Staff officer by © ...vooiiiiiiiiiiiii e
Clerk’s Signatre © ...,

Please make your recommendation by filling all columns and refer to me under confidential cover

. You may use the following remarks when filling 01 to 09 below. Excellent (must be supported with
reasons), Very good, Good, Average, Below average (must be supported with reasons)

01.

02 WOTK i onbssnaassvassone s nss Exseauskuss sHavONTHA KN SR e n ol K a RN R AR s Eh P ra e DN B RS A a4 LS R I LIRS RT estors

03 Conduct: ...cccoevvinnienins PP QRN (PP 7 o N353 YA ] At S s SR FoE e S
04.  Application to work and INAUSIHOUSNIESS © .. civiieeiririiieriinssreaaeinnrnns ittt iaaae s s s aa e
05. Outputand Quality of work: .......coiviiiiiiiinniinan Nerensabreaas R A e A S AN E T RREIAIPAL SOO NPV es A iR SRR RS SN aRaY

06.  Reliability withOut SUPerviSion { .. . it s a e e as
07.  Relationship with colleagues : ... ..o, A R P T o T T e Do P A T ST
08, Dealing with staff and public { (i
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09, Willingness 10 uucpl responsibibity:. o

10 Commendistions or minor punishments given during the incremental year X
11 Recommendations regarding prant of increment TP SR CeTAEa SIE . Aoy

(Please gmmasons. if nol recommended)

Recommendation of Head of the Department.

Signature of Hcad of Depanmcm

,
— NEAME A s iciissssanavsaineriss v oarknd

Faculty i .......

DRI iiavcusssbasnianasonnsis RRAK S s enenssametrronnes SRR

Recommendation of the Dean.

Slgnaturcochan
= NI Ty e T T SO

Date 1..eoiiiThaidiinien Facully ©i.cveremmrrennenmensccisnnaninnrarens

Recommendation of Deputy Vice Chancellor (Academic).

Ld

.

= L Signature of Deputy Vice Chancellor (Academsic)

MEMS % s srinsraaavoainocy v st baesn s

DALE .uicasiiisvannsinasnanosianion

Order of the Vice Chancellor / Registrar regarding grant of the increment

.
DI =it 5 VA VPN TS DR MO S PV S &y

- Vice Chnnccllorl Regnstrar

S — — o ——
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A date & Clarical Btatt Form No: 2.3. SAR (12) F12
E UNIVERSITY
01 Name
02.  Division / Section:........ccccoeevniinnnnes 12.  Present monthly salary step :
Bk i vy e e=sthiamnd AR R R oA 5 KR ER s ACh bbros e
P RO 5 7T 3L s e A S of 13.  Monthly incremental rate Rs. : ..o
04. Y 4 R A S O R 14.  Present monthly salary plus monthly
cremient QUSRS . ., overce s Pt et ein s
05. Personal File No:.......ieveiinsrsiivossaie
06 “Designation: .ot
07. T R e e e
08.  Date of 1t Appointment: .............c0nn
09.  Date of Present Appointment: ......
10.  Present monthly salary scale:.............
15, (i) Does the grant of increment depend on :
' (a)  Passing of proficiency test in SInhala : ......cociirmriniien e,
L R R 1 ot e P s e s o o AL LBy o et o s O O R RTEes
(b) Passing of test in Type Writing @ ..ot
(c) Confirmation in Appointment: ............... AR RIS SN S U SNE DR AP e AR
(d)  Passing of any other examination or test 1 ..... ...,

{Give your answers in words Yes / No)

(ii) 1f so has employee qualified accordingly :
(Give dates and particulars)

...............................................................................................................
...............................................................................................................
...............................................................................................................

...............................................................................................................

16.  Give particulars if the last increment has been suspended, stopped or d-efened :

...............................................................................................................

...............................................................................................................

..............................................................................................................
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17.  Particulars of leave taken Form No: 2.3. SAR (12) F12

Period Vacation/ Casual Accumulated Half-pay  Special Approved No-Pay d_nnw

sick Leave Leave Leave Leave Leave No-Pay unau
Leave Absenteeism
From
Last Yr.
To
This yr.
Leave Clerk’s SIgnature : i....coceesionsainnaisinannrrs
DDREE 2 vuvuvennerssissnnnnerssisasnsannnnsassssvnnarsssiaqssnnnrmne
Prepaxedandmbmiuedehffofﬁc«by: ....................................................................................
Clerk’s SIgNatuure { oemeeriisssanmernaiianens

Pleuemakeyomrecommdaﬁa\bymﬁngaﬂwtummdufammundercmﬁdmdﬂmu

Snr, Asst, Registrar (Est.)
for Registrar

. Youmyusedmfoﬂowhgrmrkswhmﬂﬂjngmmwbdow.Excenuu(mustbesuppomde\
reasons), Very good, Good, Average, Below average (must be supported with reasons)

01,

02, WOIK : tovvarnnensressesssnnnnmnnmssssertsssntansasssnsnsshhsassssannsssinsanssssss dsAbsaasuiaibesirsinrasannrbosesusRERIELRES 3
03 Conduct : ..couuuvrnarrsresassannnnirrrressane S PP T [ S A XL B eesuiussssaisss ironararennabrvrovin
04.  Application to work and InduShHOUSNIESS © ....ouvuceiiimnimemmis s
05. Outputand Quality of work @ .......cocoiniiin S P RS CS R GO NS PPPPP P RS OR
06.  Reliability without SUPEIVISION : \...uiiiiiimieieninararteniiinainsns s B e P reraehes vassnrseerrassatanives
07. Relationship with COIBAGUES  +..vivuiiuiasiiarimmirmn sttt bt s s e
08,  Dealing with staff and public : ...coiiiiiiimiiiii s
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P e R X R R R RS AR AR s srnannse

SR araa Tt raeran L L B L L LR LR R T T LR RS L ]

(Please give reasons, if not reeommcnded)

Recommendation of Head of the Department.

........... AR AER AR EA P AR

ngnnmre of Hcad of Department

NAME % csvacsnessraromaess SRR .
Faculty § covciveinvaranaiininmannaianiars
Dmgnauon

)P R P RN s s wedsbiznssonsns L AR

Recommendation of the Dean.

DB ... verrereassasasssasasassaras Faculty &,..ciiinivi

Order of the Vice Chancellor / Registrar regarding grant of the increment

:
3 b T A A R, S AN stheAs SR S

Vice Chmcellorl Reglstrar

Aersaasarassnann FasaeraRrARasR ATy

Name
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Minor Staff Form No: 2.3 SAR (13) F13

CR RM - ST.

01. 11. Date of Increment : ......cccoveeiiiiniiasnionnsn
02, 12. Present monthly salary step :
03 S Dateof BIrth 2. o e canseseraasnspaneshansss 13.  Monthly incremental rate Rs. : ......ooviccicninns
04, AR LT ov sras b el onsrherypSsEL st snardssWATRERY 14. Present monthly salary plus monthly
increment due i RS ....ceiviiiniiiiiiiiniiiiniinn,
05. Personal File NO: ...cvuiiieenciiicciinnnnnns
06. b R e e e *
U7 GIMOIR 23163 s e haa sk s o9 bvAN a LA m e AL v e rans sy noenere
08.  Date of 1 Appointment: .............ccuus
09.  Date of Present Appointment : ............
10,  Present monthly salary scale:............,
15. (i) Does the grant of increment depend on :
(a)  Passing of proficiency test in Sinhala : .......iiuiiiimiciniaisiinirnirmmeeniarsessasannnes
00 WAL YR 3 x o 11l Ty (st ntatorshsvaseousnbaonshsnbhy R ORI R R RS T C i An e EH AR A Y AR
(b) Passing of test in Type WHHNZ © ......oiiiiiiiiimiiiiianiiniisssisnsisssssmn
(©) Confirmation in ApPOINtMENt  ......uciirrmeiiinniorrrssasassassansersanenssriiasesons
(d) Passing of any other examination or test : ...ttt
{Give your answers in words Yes / No)
(ii)  If so has employee qualified accordingly :
(Give dates and particulars)
16.  Give particulars if the last increment has been suspended, stopped or deferred :
Contd ........02/-
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17.  Particulars of leave taken Form No: 2.3 SAR (13) F13

Period Vacation/ Casual Accumulated Half-pay  Special Approved No-Pay due to
sick Leave Leave Leave Leave Leave No-Pay unauthorized
Leave Absenteeism

........................................

------------------------------

Leave Clerk's Signature & ...t

Plepnmdandmbndﬁodehﬁotﬁmby: ....................................................................................

Clerk’s Signatiare © .ooivuieeanmmnimanansasninne
Date 3

Heaumkeyomncommdnﬁonbyﬁﬂmgaﬂmhmmmtdnfuwmmdercmﬁdmﬁalowet

Snr. Asst. Registrar (Est.)
for Registrar

- Youmyuseﬂ\efdlowh\grmrkswhmﬁmngmhoOQbelow.Exceﬂent(mustbempporhethh
reasons), Very good, Good, Average, Below average (must be supported with reasons)

o1

02, WWOTK f veuveenensunnnnnrossassnananssosesrsrbisrsansssssastanssssssssshbiesnesiasansnsssssnsartes e NG aRes
03.  Conduct:...coceeriiiinemmmmmniniinrrniiies Sieb SRAV N $e VAN TS oot AN n A ne PP e 0D AL ersyvyssassnanrengs e
04.  Application to work and iNAUSITIOUSNIESS { ......ovuieicisaninsinminiin sttt
05. Output and Quality Of WOTK © .....oviiniiiiminiisien R R e s e Ay w4 3 W AR BRSO
06. Reliability withOut SUPEIVISION : .o.oeiieimmiiminninnsnss s iassa et st bt e
07.  Relationship with cOleAgUES : . c.uiiiiririummiiiniimiiminii st st
08. Dealing with staff and Public : ......cciviriiiinimiminisssiri i s

Contd.......... 03/~
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09. Willingness to accept responsibility:....ooooiiviie ESCRE SR EE) SHONE RN CATh T TP PO ST PP PP I

e
B T L L R LA LR L AR Ry VAN ARRIA IR AT R RNy ARTTtR A, aases PYRTEEREEE

10,  Commendations or minor punishments given during the incremental YEar:........ooiiireoinnieriieseis

P S Y P R P PR PP PP LR T R LR T XX AR TSSO EL LA CELEREELLELLELALA AR AR RRAAAS B T T L L L L R R R "
ANSRRRA R RN I R AR AL L) R R T B L R L]
...... .n-------------.n..unnnn.n-----------nunnuuu.-uu-n-n.nu.-u--n"--.--uuuuun'nu-u-n-nnnun--u---n

11. Rccommendnhons regardmg grant of increment ©....oooiiienes

PR T Rl R AAbRREaTREn R R ) TR L L L

R LR R BARRAER AR REA AR bRy L L LR R R SRR T R R d sy Fassaraanar EETER .

(Please give reasons, if not recommended)

Recommendation of Head of the Department.

aener BARARA TR R

ngmmue of Head of Dcpammt

MG aovesassansrasernase

Faculty : ..... CANSYATORNEXER S OuveRDs

Designation fuuuee.sierseerssrenines

DAY i iais ceivinnsvansssnanasoon KRk Si e r reriaey O N T

Recommendation of the Dean.

arsanaene R

:
Rank :
.......

DEIS ..o s P vrraaaveavasapy arnssa FACUILY §1uievvianansrrnsrrarnnsarsaetrionnons

Order of the Vice Chancellor / Registrar regarding grant of the increment

Date :...... R S RO eR
Vice Chancellor / Registrar

LR ) PR )

Name
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Form No: 2.3, SAR (14) F14

KDU/AD/FPE/ i ceccivaiinmn

Nane of the EMPIOYEe & ..cxvorvnumurrmsseiision:
Domighation  F it st
Doe AN OEHICIEEERE £ ovcosoriirenissibsessiassassastsisnsrsssssspeasssisssnnsesssrnses
Present Salary Step =Rs
Increment Earned =Reu
, Salary Step W.ef...c.ooooon - Bs
P T I Lk v R ey
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&3 =% LY v, L
Nemas Eldlh’.m Hiet o
= S | '
el B |-
ey Sasme

Slides Ooood | ool B0~ |

Lasve taken in curront yesr .

Form No: 23, SAR (15) F15
-~ SR
R e

aAng 0500 ege
AITUCATION POR o2AVE

BERITRRR IR R e
-

iy o Y S -

Gueees avgme, of KL 11
O0 X3 B2, Retbibamnts Onde
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Wr
agree to aet tve spplicant.

=

P ik

L0

.

T T Ll Ll AL ki

4
P TTT L et il

P L L A At b

WOl | '

P T T L i

_leweQak
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Form No: 2.3. SAR (16) F16

8cd Bog eda® 5668 qagen odts guwas [ |
(e®a 8cb 808 ede®one edo ¢@de prw)
(Binen ogd DGO sodt 020 mbe®elben =T 0

eenEtg/ g8/ dded S50/ Bebn mde eubed ey qoEMOCE oo
B0 808 wgm.

DB 05y caamannensninseeis e BRSNS R PO So - B T as e S
B N e i o AN s 7w o s PR B S b hosm s s b ow e e e aidng
o oD G M8 BEak | 01008 en? 83 mcae g0 e | T
Bdmos ... D s cer cocosiin ¢t | o o)
Onnd 5
Bng B8may
um 58 oews go Sed g0 e Be @B ..., o/ oozl 8883

3800 edbed exil A0S, mibicn endoon ec8s g »d ;B A0S, & agw
D1 ™0 g8 @ICEE s 0 enSm =08,

oD et30s eORNEOS T v = 8cd By e i@ Blede =o8.
......... g m mﬁcoloolﬁ/mgaoa
endn 568

Pum agwsl ©d g D D o §ouzd ) eOEILL BEHOE A0 V8 Fmas
ogw glme E8sn @ son eS8 Ad¢ swSn 08,
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Form No: 2.3. SAR (17) F17

3 s eng o Ipa
Geserst §
IOy
(Internet Version)

1357 1381, 1386 wo 8eE 6SREISE WwOes HEE o HINY 9Eed 5@

APPLICATION FOR ACCIDENT LEAVE UNDER ER.R. 1357, 1381, 1386

qoxs | |
N[ Dwe [
Bed gans |

Tour Nex [

From onad

%o A0uda

(&) O nonesn (saglin DS B0gf 828 B B3¢ om 84)
() Ran of pay (daily or manehly besis)

() mwwwmwmm
(elf hhdu;eupnuu-utummlmuw

2 8 qons Bg g do
Do of accidem

3 3%8 eoad 5090 g ?
Cause of sozident

4 o8 gond 8 B dde
PMace where accadestt ocesmmd

5 W8 gons BeDm qSMeNT 2Buds wdted &d 83 gemoks
Mazncr in which the workman was ceployad f (he b of accidont

6 “sfdwecs siuin o ¢ tod o8 -
*Was ned enquiry held? I so, mro you satisfiod that -
(g) sciimon 238 gmadd Bt opd Codmolied sf 82 B0
(a) 9o employos met with the accadent while o duty ; and
(42) =8 govgd 84880 By B Sy smbw 80d. 880 ddg
oo BaBe?

&) We was hirmeclf not ible for the of the sccid

T =28nd 0o guep soedd 17 (i) OF LoxiBad g=od “Q” (i
peif oged Gy Oty aliad; Duf} smo®eodcD o Hadct
Has 3 report om fons “Q been made 1o the Commissioner of Workmen's
Compermation it leemm of section 57 (i) of e WC.0.7

(=28 quigs 82f e 82 000 80 80 % T =d Dfecs!
Ot DRnGONE smolaid stn b g soed )
ﬂw‘mm’q’vﬁﬂkﬂ’oc.ﬂﬁcj‘hw‘hﬂm

huessself for 7 dey @

8 eatgn onfinad Hledn o a8 BOES (asbes Selicad Onland
e go.)
Period of lcave dod by the Medical comtificate (Madical boand
ropon attachod)

% ostisn St DEel filedn odm o SO5ed fd o
The moactary value of the loaver secommendad bry the Mediou! Officer

* uB8 gl Beb efied nires clxibaa ok gre, siule mdn Scelibud el guoned Edoad® aondl = g oSuledcad
oDwd ¢ Cwd oBde g
* Inguiry 10 he held withis one week of (the acckdent. The commenty of the Inguiriag Offices to be ghven os the copy off the statanent fell. Notes of tsquiry % be stiached

162



1) 900 B0 Bealtion telim wo Hellg?
1on e Miabicnd Ot hwand genniied that -

1] ecitnns CosamBal g Bou,
dad thee wivphinyond b 0 e duty.

) Gno::dommmqmwm
w mméwmmum-fmw
) zmulwwwqdna&q‘

) oo chabens o Comprermtion are Miely s s,

Bfeuc 2dy) vem ssiis Sotobul stm meg s iy o)

ML non Il vene roquirenmers dhould be returmed b th
MOO Deflire wosehiag ern b tha Mave applisetion)

11 acdiman qoog OO0 @ e
Date the ermplayos renimed b work

11 Gedd quin od qff Sfed mae oD on co
qpyin w0 qefend :wOdsy Dlst ¢ oo BO
Partood of lowvw alrondy sertioned and by whom?

1A el gdom Aoy
Porio of bewvs narw agglind fun

14 otmel Shpg ooy qeenl, o -
Othr remmanhn, if way -

1182210 (90010) § s St g 06 qmCemelivig0

thtien mder AoCounad quiem oo panegd,
Signoture and Designation of Roporting OfMoeer.
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Form No: 2.3. SAR (18) F18

DR < o O O R S P e S OSSR
4. BB 20RO BMEP THD - vvvierreneenenre e 05, O i+ ceerrensrernnrsnroses

6. onst 558 ¢de® S580 ednd -

...........................................................................................................................
...........................................................................................................................

...........................................................................................................................

8. QGIC MIC OOIID - .iiiriiisiisisnsnnnnnerninssnis 5 R B A A IR ¢80

9. go& hm EMdoBed Sbedan :-

...........................................................................................................................
..........................................................................................................................

...........................................................................................................................

......................................................

goa glen (Be §¢0)
10. ed@mlml mbicoes 885 odgliea e goe
B0 g8 By
Does
i
QO DECD coovvievirerrnins O obwbe 88 Bf) OB can &0

------------------------------------------------------
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Form No: 2.3. SAR (18) F18

1. edsdd owmid edamdmb - pxxonned Abedaa :-

..........................................................................................................................
...........................................................................................................................

...........................................................................................................................

...............................................................

T @¥. oomid eddmdmd - gxanm

12. eCamlmb/ cencos nied gpn@Se

3508 no8/ exmo®

...............................................................

g edAmBmB/ cenpend

13. BHf &8
qoc Do o0y 1 o580 s 9Eglnd; ¢ty S50 Hdyn Dom
o®u} ¢BIO8.

...............................................................

bt @d. somc ecdamdmb - gianm

165



Form No: 2.3. SAR (19) F19

s
s 2

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY
REPORT OF THE MEDICAL BOARD

3 EmMpPloyee’s NAME *2 it eorrecou ot ibsasssisssisarrss s s emss e ohnn oo
2. EPFNo RS R Faculty / Dept. fuocoeeiiiiiiiimineiess
3. Details of Medical Certificate
a) Number A P Y D R S e Py Ly BRI 15} e Bty
b)  Type : Government / Private / Aurvedic
) Period SRPORN i risias s sk aaivarhe | o P S IR RO
d) Number of days ‘...

4. Observations of the Medical Board.

.....................................................................................................................

5. The above medical certificate is recommended / not recommended for granting
medical leave toO M. / MB. tveierecracsrirmmrarasmasisersisvinssnrs A e eewas s Fasuns
(Please give reason if not recommended)

.....................................................................................................................

6. The above employee is suitable / not suitable for normal duties after medical leave.

.....................................................................................................................

.....................................................................................................................
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Form No: 2.3. SAR (20) F20

B Ceneds nd Oon HOO weI Hng 9CER
Gotimad GlamafGu nﬂ@g&mﬂs&a Qasvsumisvsy elisinenriiub
APPLICATION FOR LEAVE OUT OF SRI LANKA

(oan ayoe — b, XII, 1 : 4™ 32)
(Frucis Qemema—an g Borsin X1, Shepacr 1: daab 23 e)
N (Establishimmita Codo— Chp. XII — Section 11 4 and 22)

3. oubw, oads ovd egia
omwar, WiBy NN JTD ~
Bervioe, Cluss or Grade

4. 8840 ool T 3
wae puowms Do
Date of first appointment

8. anadqﬁgsm'odmO:agmoagc-mmem @& e
Ea S @GS s BRI, s flurs @ootms Bpbdy Bs8
Hluuwuummaw.awotlucnwmw&ilmh

6. ¢of edcr Bl AP mea \
(B 005l esimy 2o m ’
qbos! U e eens] nduia)

SpCung Pdnewuls gib WPplut sSrad

(€O5%s obo, g SsBrlag SO
Period of leave now applicd {or o
(Give dates of tend plotion)

7. £y oc8B0 evy
AOslVpsTer ATTENRES
- Reascns for losve

8. (3) 0928 nowiest nEsl G ond dm0godul; }
() DB U 8 Bzt uwer g Orinnugd .
(=) travel on o pre.psid tickot

() &< 09 glocs m e Edadt qnd g8 a®8uids
(49 wsle mguyURESED S ETCULINSEEETEr LINEMR
(6) Relationship of the person sendiog it

0. (3) Bood méned mduinyDue® (Orten! emody
() &3 Be sroqe Arufogé Queidins erciour Sl @b
" (@) How it the cast of tanintenance abroad met ¥

() 08 Duag® ¢ §{OCD ™ PEEAndr gad g 0235ids
(@) opmmans wsgo‘unmdm-@gm A e an ATy (54 P EET
L

SHIARD
(%) Ralntionship of p ting such expenditure ”

10. B0HY wced? gdcdndied =)
daates srpBo PemrenCusarieh pnaadl
Address when on lesve

~

o pdo®mdied guun.
e" ............................................. “ 0 ‘m :
Date Signature of Applicant.
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=o8mede gaaidne agw 2968 ~ prow
N grents CUDLTES DA was Kb i aad a3
i For Offico use only Montha
@85 H1Df BEaAG Bnc/Bwitedsssprrater S2pln upfu darasa)
Particulars of availuble Joave—

B 559

poey SOk .
Vacation lave

| T e LT

cBoldn g 0P8 £0R
womp e sersatuee dEale
Commuted half.pay loave

.e .. ..

Half-pay leave

}
}

wam ﬁ., DI LT TP PP PP
My No.

The Becrctary,
Hinistry of.

s RO APP AN DRI Dy RS OO (VN AR (P TP Svmed [Pun®sed [clenbued BOHY

EE® oned Boodf e o® wde gilox o0d. €D ﬁcos&::od/ﬂcaxba’mod 08 f° agm 0D BEede

guig it A0, BP0 /g0 35 AP Sreinnc écas @dnud (20 eduBlesidd, dod Brupne S Slipas
mssa qewed w6 quiientSnl g A0 sodn 0B . _

Bo. [PonDGotoR. .o i iiirrseansirartsesestntsiiasicaassnnsiciane amtzelch @Eat dakeriud @ Boere G Pk
Baéoeer sgrySiper. (Fer q‘ﬂuloj,‘ﬂd AL wug lw-p.n-mo LPd grpesse  Coun ulGeamar@uarmd Fanits Devs
BShTD I [ ek sm 00 apeeyRrbu el eslety sas gepLsTo s p.uwneuaqb aGss e s0sRésouipoislaly
aaayh REprd o BussgSdpar,

I forward berewith two copies of the leave application of Mr, {Mry. [Miss
I cortify that aoting armrigements have been made aud that theeo ia no disciplinary aetion pending or contemplated againat this officer,

'

2. poom agned XV 018 uidedsad 10 : 1 813 Dezido odexd gomEmubdmed qbude i can Bed.
Aruars Curandar XV b 55 BurugDeir 10 : 1 b Afafler Toaopd Fogo smudededr Jgmnld Gupoun Gy,
Primo Minister's parmission has been obtained in terms of Chapter XV-~~10 z 1 of the Establishments Code.

3. AR Bede mdd. ez 253.*
@ sl d;mnm’dv[dpgmnda&u'
Tecve in

PN egulinpdxin ginflaied griam
. . ondemo.
Blmtswg aleadfler as@ imougan e Gumgd,
Signature and Dengnation of Head of Department.
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Form No: 2.3. SAR (20) F20

3
eed g
cerg @ Sontsanamtansirtreiie warane
My No. =
B AT UL PR ERURE T ERyey STt e OB 0D
i D08,
Braswg slves, v
Hoed of Dopertmaat, Ny
b ...
B0 gm0 =ndd [am®n oon med.*
o8 MRl aOUC B ST 5 [ 20CaRL ki aeston
Leave is epproved [not spproved.®
. écne,
veashers  svessamesesntislossensasses GEADBICEA,
P
Secretary,
Ministey of
S
NP TR
Dite ne
Edun : qupomndimed ecn® ¢on. .
Srf ¢ S swnntalic Qe sis. :
Copy to : Seerctary to the Prime Minister.
* omocscn Dom mt (B5in. * Gurps sddardyer 8d0s. * Strike off if not spplicable, ;
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Form No: 2.3. SAR (21) F21

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

INTERNAL MEMO
, KDU/ AD/PF/ ...
To : Prof./Dr./ Mr. / Ms. o PRy P e SRR e (U S e LI
From : Registrar/ Semoz Asst. Registrar (Estb )

Date Sy oo | RS .
Subject 3 APPB_QVAL FOR LEAVE OUT OF SRI LANKA ‘
“Please be informed that Secretary Ministry of Defence & Urban Development by the letter

‘Na... e e gdated L T has approved overseas léave (subject to Board
. of Mnnagemem) boyouasfollows
i a)y Reason S TR A et e s R RS A SR S S PRt e et
b) Duration . L s G o A 00 o NS S Al Wb ol g
c) Leavetype ... .......
You ého,uid resume duties on ‘ ..... T A Cers S DT T T and inform Vice

Chancellor/ Registrar after overseas leave.

D L L ]

’ Regxstrar/Sm' Asst, Reg!strar (Estb)

CE RN DVC_(Academic) i 2-Dean =Y. W AR SRS G
3.HOD-......... C N e e Focad o SRS R L S At
> B T aave Mark A+ Porennal file .
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Form No: 2.3. SAR (22) F22

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY
APPLICATION FOR STUDY LEAVE/SABBATICAL LEAVE/SEMINAR

CONFERENCE LEAVE
1. Name of Officer A A PR Y P S AT RN AR O AP PR R
2. Designation NPV LA H A A RN A X G (03 B PR K D SOy YR Rt
3 Department RReIY: -2 i s R i T R RN SRR
4. Dt of U1 ORI o R S o S S I it
S. Types of leave required
Sr. With Pay | No Pay
No. AR (V) | (V)
I | Study Leave

IT | Sabbatical Leave

111 | Leave to attend Seminars / Conferences / and Training Programmes

IV | Other (Please specify)

6. Purpose for which Leave is required (in detail) :

............................................................................................................
.............................................................................................................

.............................................................................................................

8. Particulars of all leave taken previously :
(Attach a separate sheet if space provided is not sufficient)

Sr. Period with Dates

Purpose Place
No. From To

11

1AY

VIl

Pagelofa
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09, Particulars of work the applicant proposes to do during period of leave,

-------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------

10, Address / Overseas Address of applicant during period of leave:

-------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------

11, Arrangements to cover applicant’s duties during nbsence:
() Teaahing: -icivaciansiiiaiosiiise i ssanirss A s s e R e

12, Whether applicant has fulfilled all obligations regarding examinations and teaching work:

-------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------

13, Follow up action that the applicant intends to take on return (if applicable)

.............................................................................................................

14, Whether expenses during study leave are met by the University/applicant/or from any

other source :
OIS BRI s ki iavn s o ssi i s s densnidnossansors e TSR Rbsiiee
Date: Signature of the Applicant

Page20fa
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Form No: 2.3. SAR (22) 22

TO BE FILLED BY THE HEAD OF DEPARTMENT :

15.  Subject areas assigned to the applicant :
16.  Whether arrangements to cover applicant’s work during leave are satisfactory or not :
17.  Whether the applicant has fulfilled obligations regarding examinations and other work
assigned to him/her :
18.  Whether the University has to bear an additional expenditure for visiting lecturers
covering the applicant’s work :
19.  Leave is recommended / not recommended,
Date Signature of Head of Department
20.  Recommendation and / or observations of Dean.
Date Signature of Dean
21.  Recommendations of Deputy Vice Chancellor (Academic).

............................................................................................................

............................................................................................................

...........................................................................

Date Signature of DVC (Academic)

Page 3 0f4
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22, Recommendations of Senior Assistant Registrar (Establishment).

------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------

23.  Recommendation of the Registrar,

Date Signature of the Registrar

24, Approval of the Viee Chancellor,

As per the recommendations made by HOD, Dean, SAR (Estb.) and Registrar,
Leave is approved (subject to approval of the Board of Munagement)
Leave is not approved due to following reasons,

------------------------------------------------------------------------

Date + Signature of the Vice Chancellor

Pagedof4
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Form No: 2.3. SAR (23) F23

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY
INTERNAL MEMO
KDU/AD/PE/

To - Prof./ Dr./Mr./Ms.
From :- Registrar/ Snr. Asst. Registrar ~Estb.
Date -

Subject - APPROVAL FOR STUDY/ SEMINAR CONFERENCE/ SABBATICAL/
DUTY LEAVE

L. LAWY PR = csssiasnivarareisnonssudsarsesinsssres soavssnvonsasssaswohs A Rraas s s s EA4 84 aEH 2D

..............................................................................................

4. Mode of Approval :-

BOM Vice Chancellor Registrar

No:
Date:

5. Requirement of enter in to Bond & Agreement :- YES / NO
(if yes please contact Snr. Asst. Registrar - Estb.)

You should resume duties on ..........ococeevieecninnnns after above leave and inform
Vice Chancellor/ Registrar,

............................................

Registrar/ Snr. Asst. Registrar -Estb.

CC- DVC - Academic ABEL REZISHTAT <. cinnssosnsvosinsssnasssssonsanns
DRI o s S R R e Leave Clerk
| (1) 3 R AR OEA T (s NI Personal File
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Check list for Clearance - Resignation

If you have dues to KDU on following, please sett]

Form No: 2.3. SAR (24) F24

Se.

No.

Description

Remarks

Salary in lieu for 01 month/ 03 months prior notice

No pay

During resignation notice

Other

Due payment to KDU

Library

Mess/s

- |Welfare Fund

VC Fund

Train Season

Loans/ Advances of KDU

Loans (External)

Canteen

MI Room

Bond Violation

Incompleted course Fees

Unsettled advances

Other

Item to be handed over to KDU

1D

Documents / Equipments

Other

Qther
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Form No: 2.3. SAR (24) F24

emied/o/ennl ...
@ERY. T iRl R R PRA SRS R BN UAT LIRS
onnt edsdd epmd eddmdmd - ponm
<t~ - S P PR PR R PR RN R
Ben eddeus adc @dld/ Be® m@
grm oo oBzitensl 8w .oviiiiiiinin Con S 8Bw 20 dhew.

83ed gl gddE Soidn B0 eod con ogudl o/ wd §® 8¢ ndm eco
DI Bnd (8 e¢d.

1. gbd ¢n® E0rd emumed 20 Swn/ G 03 » Hgd

2 eob®/ wisi®

pedomace

Hods (evic®o gfies amm)

88¢ ein puein teen
concos gomdn eoSc

£8%n 810 gede oy Milgd *0de
e (ennsind)

o (08d)

IO @E0D

SeOC0 Po@

GBp® Gr®nc »d 858

HE e SidSie odn

e Bemec®

Rngd o8m Hf

30 qeand GBewiyy moedd ©0F®
mgpPon

edmad

o ogns gwd® @2 58y eodEd gecemnd Hhewd B30 e8¢ BdOBimceon
0080 B e®m® vl ecdeSy!  gf) B6 O ROD 8zdm G0 gOIGmE DS, HE
830 68 viBeniBn, gldmtn o8 B ™0 om, et ovSoe euidds cd mBE8d
gom gol® Bob® gmmbas A0 58 oo (HHbS.

Bedodas adbed
edndd comid edamBmd - sonm
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Form No: 2.3. SAR (25) F25

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

INTERNAL MEMO
To : Bursar .
From : Snr. Asst. Registrar (Estb.)
Date’ R PO e

Subject : WITHHOLDING SALARIES
Please be kind enough to withhold the salaries of following employees for the month of
........... 20....

---------------------------------------------

Snr. Asst. Registrar (Estb.)

/-bkn

Form No: 2.3. SAR (26) F26

G el emo@be exXoen BSOSmee
SUPD/ /800! ....ovveriierisneis

aosdod Ewedl oy

o
.......................... 08 Eo B0 efbons ed@ O RO wa® § ;mo. / e griond eand ./
edBens’ 908 el qro./ Ban® on 8.

02 G D R R G S Gomens /| SodBoemsd /
0828000 8D ool 0888 Sced gubs0 mond® oxl 8y / gu B8 8808 dhomb EaSsbE
/ condty piod @0 F80 quSn® oSmmd F BO . £0 et & B0
O8O olgn

03 &0 %) BRemsd 588 ()] ool
............................................... Enoend /Bod@oens /eSaluens B8 qobEd oo on
oeo® 8o ndan oon el 80 558

ed:o:edPndod ( pxom)

e@Rald eHado

178



Form No: 2,3. SAR (26) F26

qoey) B - Fel Sudns

ol BB / SendGued HE R PP TP A AT S AR

02, fola R Py LT oy T LT e OP
03, addbews 9EE) qEDD /BEID OM §BD 1 civiieircrerrerriersessitest et eeranasanan
04. oo 08 egwss ﬁa)(.h&m / zﬁc&aﬁ&mﬁ Bedl Sodmed _gabe G/ i

LI =
05. qudl Sed =0 gee P o
oo = E®mmiy
i HBEinb Stedmno
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Form No: 2.3. SAR (27) F27

.......................................................................................

.......................................................................................

(Personal Address)

(Date) .................................

Registrar

General Sir John Kotelawala Defence University
Rathmalana

OBTAINING APPROVAL FOR THE TWO GUARANTORS IN THE BOND
TO BE SIGNED IN TERMS OF PA CIRCULAR NO. 34/91 DATED 04.08.1991

I give the names and relevant details of the guarantors for the bond to be signed by me
for obtaining full pay study leave abroad.

a) Name and Address of the First Guarantor

............................................................................................................

............................................................................................................

................................................................

b) Name and Address of the Second Guarantor

............................................................................................................

............................................................................................................

................................................................

(NIC No.)

Your kind approval in sought to accept these two persons as guarantors.

Yours truly,

............................................................
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Form No: 2.3. SAR (27) F27

GUARANTOR'S AFFIDAVIT

T T T —
Being a Buddhist / Hindu / Moor / Catholic / Christian truly, honestly and solemnly
declare and affirm / swear as follows.

01. T am the affirmant above named,

02. My National Identity Card bears the number ............cccviiiciiiiinnnn, and issued

04. My annual income is LKR ..........cocccoiviiiiiinninnen.. and I attached here to the
particulars confirming the same.

05. The value of my immovable property is about LKR .....cocoviiiiiiiiiiiiien and
1 annex here to the relevant documents to confirm same.

06. 1nota debtor to the government as a principal debtor or a guarantor.

I do hereby consent to appear and sign as the first / second guarantor to the bond to be
signed by ....oocecirrreenrenns v LSS, Foeee e sev o serving in  the
.................................................................................. , in terms of section 4.8 of
Para XV in the Establishment Code.

Above affidavit is read over to the )
Affirmant and after seems to have
understood the same placed

his / her hand in at this ............. }
ABY O s iossiinassrivsssmsmsasstesonvsissy Affirmant (on 25/= stamp)

............................................

Justice of Peace
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Form No: 2.3. SAR (28) F28

Ne®uded giendPF e en@Be e B8

01 gomeciued 5@ -

02  eocKolfm EBemzn guma -
03 Qwdnde vmme B

1 @0z} Smbos @tdnd -

I. caa® a1ws® 8oz -
. &g o 8o -
IV. cod®icn s -
V. cond -
Omnd
04 gramm cegued XV-4:8 gmid qomdDslo 83e gn -
DobEm agw®

05 gronabsied 8 m 8fsfed Dbln
310008/ Bt edog D050n® Bdoda

.
)

oef qomdy -
) 09 -

&) Dl 2p®/ HEbe edug Bedmdws

@G0 quomdy -
) o8 -

1) 28 @pad/ Sdic edog Bdmda

.
)

gunncEBo B8x 9ffod wd g8 gun »E wrwsl gondPs 88 9ffos nd
T8 Bedod qpd goom eogued XV48 Dozl8 gmid gbes popm® cdh gm. 8558
FrendiBsl Baews’ o BR0 an@hBe sgy b b,

BEEGE OE = cevriiiriraninraraieaens D = adiiineiiiiig RO 5 5 S SRS

P F1oaddsl goe Miednded 10000 Beews’ oiBE0 anen ©I8.

..........................................
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Form No: 2.3. SAR (29) F29

....................................

200 et v
ecamlemd
edndd 3% eddyl emncibe gpddan BdoBgzco,
BEOCOS,
SHBE.
.................................... ) A N R P R Py F O e R P e s 25108 ogmn
............................................................................................................ edmdd G edisd
e @xden BdoSnce eO8s @ of® dEdof ..o 2o edaodogd

§ed o emnede aosen BEbiinicn cfo 1o NLEndund cn B8a8nC dgedn (.

8 o ANgBwco oo BOpY0 oed Imeusl vyd Ged SPgend owd TWOHE exenddomad
Bafioemd, 68 mveaddne afsn Higd oo 9, & gued ne Jloded on B8xed emdod sce
o c360 88 don =8,

BN s OO PRI AT

qoe®ud; 882 ¢ ¢¢ o Bl amd 08 Y REdwd oD gued e gie mOm god, O
N®mded smdns Soswns’ ecS8d; dovrla ume BIg.

------------------------------------

....................................
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Form No: 2.3. SAR (30) F30

CONFIDENTIAL

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY
PROGRESS REPORT BY THE SUPERVISOR ON TEACHERS / OFFICERS
FOLLOWING POSTGRADUATE STUDIES

L DO R O OB L B R S T S e G RS s S
(Name of student)

2 DIBSIENBTIONS: v eniss AR R AR s o o5 5 S S K SRR b0 R AR B S

3. InSttutION/UNIVEISITY: oouieeieiiensrsriaeaen e s scat et s e e s besieteaensbessstseaamasmnasnnn

4. Period: PYORY i aiimanatisonkiasns ssanss TQiei svnsensanararsssrnirosasssasataiss

............................................................................

............................................................................................................
............................................................................................................
............................................................................................................
............................................................................................................
............................................................................................................
............................................................................................................
.............................................................................................................
............................................................................................................
...........................................................................................................
............................................................................................................
............................................................................................................

............................................................................................................

¢) Progress in Seminar work and your evaluation of his/her ability for original contribution:
(if applicable)

.............................................................................................................
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Form No: 2.3, SAR (30) F30

d) Progress on thesis/dissertation and your assessment of his/her ability to complete the work
on schedule:

............................................................................................................

...........................................................................................................
...........................................................................................................

...........................................................................................................

DO o s s eI S SRS REeS e AR T AP S SSEaTR AT 5
Signature of Supervisor
(Stamp)
DUBRIMEE o i e Crmodr Cnb o rarirn s e NS A A A AR P A 9 QAR e 3 AN S RN SR A
DO DM OR < i vavasessassansvesvacossabsebusvsiases R R R G PO Y e U
Rathmalana , Sri Lanka. mailed under
University,
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Form No: 2.3. SAR (31) F31

LIFE CERTIFICATE

Registrar,
General Sir John Kotelawala Defence University

Name S Iy A e e B RN S A N SRR MR YRR N SRR EEARLY:
Address i e AL G BN Sy it A S A R S Al AR

I certify that the above named Miss/Mrs/Mr/Dr/Prof ... .ccoveiciiiiiiiiniiiineiin
.............................................................. placed his/her signature in my presence

011§ | (e RO B R e PR o e D et dayof 201.............. 5 R R

Signature

Name of CortifyIng OFICE .. vusxvasrss reerasss srssanss sransensmssnsnssssaco b asrosssesnserionssasansess
Designation P A Y PR SRS a ey S ety TER s LN ehax pananidurns
Address Fasseessonn RS i senatasass BRCE I OTTE St s e nsn e AR S RERiAS
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Check List for signing Bond & Agreement

Form No: 2.3. SAR (32) F32

1 |Approval of BOM/MOD

2 |Bond value, obligatory period calculation
3 [Preparation of Bond & Agreement

4 [Correction & Perusal

5 |Bond Signing

6 |Life Certificate - to employee

7 |Progress Report - to employee

8 |Sinhala Letter - to employee

9 |SAR (Estb.) & Registrar's signatures

10 |Attorney Certificate

11 |Vice Chancellor's Signature

12 |Copy to employee

13 [Copy to PF

14 |Receiving periodical reports every 06 months
15 |Follow up
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Form No: 2.3. SAR (33) F33

KDU/AD/G/103 e 2014

Dear Madam/ Sir,
VERIFICATION OF DEGREE CERTIFICATES

The General Sir John Kotelawala Defence University requires assuring the
authenticity of education credentials of graduates who have been appointed as
permanent staff members at this University.

Therefore, it is kindly requested you to certify the enclosed copies of the Degree
Certificates (if the Degree is authentic) by affixing the institutions seal and a
signature of an authorized representative.

Please return the requested documents at your earliest convenience.
Your kind assistance in this regard is highly appreciated.
Thank you.

Yours sincerely,

Registrar

</hak
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Verification Form

.................................................................................
.................................................................................

.................................................................................

02. Date of initial Registration -.........ccoooviiiininiiiinnnnn.
03. Name of the Degree R r———
04, Effective date of the Degree :-...........cooooviiiiiiiiiiniiiinn.

Form No: 2.3. SAR (33) F33

.................................

---------------------------------

---------------------------------

.................................

05. Date Conferred S e KA N S B R o s e B S I e e U s TS

06. Results/Class Obtained NN g yc S UCRAPY | PR YOI 2 R LURE S IR

07. Full time/ Part time T R e ey e v eRideue

08. Duration =Years.......o....

...........................

Authorized Signature

N A G T T e TSRS

189
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Form No: 2.3. SAR (34) F34

[11/ / | Sed goma (emgdicecag/d ()
edmndid 5§80 el emmeide gimen Sd08imce
TS EIm

Bow eoS@cenbd dodad,
Buw ofde omd 858

owum Bdad acws! Duen o8t ome md e ecn 33cE. Bp/ne §56od od
2B ofde cton gnd Bdud consl 20 ¢m. €8 dxn Boonnl; ¢8 oo gfen 208,

01  ouc®ncied/ mboed Send; oo 5@

02 ook clnd eByde n8

03 oo} 80 Bmoed 5 : goos (c.eo)

04 Bows ol Sbss o) Saeso ¢

05 By asme 06. B S0uedOim Fazda
(pdwcusd ado® S0 ¢ eqwsl =dzin.)

07 o § a8 Becosd o cas 18 ©i®bcast |

Bsooz! o@lbidsa SoerSma
& ey ofeess -
s Z cnea pp—
onnd 0 agden
EORned SMOEL $.iiuansasnunnensnsnersEsThadansamngnt
ecotneduin glifiaes §ed
(edmbme8 @OzmDo)
(@ Gomr Bono eqoline®xined gewidmnag wem)
B ASS TSI BN D vy o A A TV B A RS S SN
B&WO +
al) c®&m ofdes ned i 1.
eB&rx ¢ obxdus med : 2.

enEhms e

am: ...............................
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Form No. 2.3 SAR (58) F57(i)

Check list for Clearance
List- A

N(; Description Check Date Remarks

1 [Salary in lieu for 01 month/ 03 menths prior notice

During resignation notice
2 INo pay

Other

Library

Mess/s

Welfare Fund

VC Fund

Train Season

Loans/ Advances of KDU

3 |Due payment to KDU Loans (External)

Canteen

MI Room

Bond Violation

Incompleted course Fees

Unsettled advances

Other

1D

4 [Item to be handed over to KDU [Documents / Equipments

Other

5 |Other
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Form No. 2.3 SAR (58) F57(ii)

Check list for Vacating Post

Se.

No Description Check|  Date Remarks

1 |Check Clearnce (List A)

2 [Inform dues and VOP to employee

3 |18t Reminder

4 |2nd Reminder

5  |Final Reminder

6 [l no response - Legal Action

Check list for Absenteeism

Se,

No Description Check|  Date Remarks

1 [Stop/withheld Salary

Approval for VOP from VC or Registrar

018t Telegramme

02nd Telegramme

o & | W

03rd Telegramme

6 |Check Clearence (List A)

Inform dues and VOP to employee

8 [1st Reminder

9 |2nd Reminder

10 |Final Reminder *

11 [If no response - Legal Action
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Check list for Retirement

Form No. 2.3 SAR (58) F57(iii)

Description

Check

Date Remarks

Retirement Informed (Three months prior)

Stop/withhold Salary of last month

VC/Registrars Approval

Clearance notice to all Sections

Calculation Gratiuty

Calculate ETF/EPF arrears (UGC Cir. No.952)

Check Clearence (List A)

Deduct dues from gratuity

Payment of gratuity before 30 days

10

Final letter

11

Service letter if requested

12

Release withheld salary after deducting remaining dues

Release EPF, ETF, B Card etc.

14

Other

15

16

17

18

19
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Form No. 2.3 SAR (58) F57(iv)

Check List for Resignation

No Description Check|  Date Remarks

1 |Resignation Informed

2 [Stop/withhold Salary

VCs/Registrar's Approval

& | W

Clearance notice to all Sections

L]

Calculate ETF/EPF arrcars (UGC Cir, No, 952)

|Check Clearance (List A)

Inform dues to employee

Dues received to KDU

Ll |9 | >

Final Letter (Resignation Acceptance)

10 [Service letter if requested

Relense withheld salary after deducting remaining

1 dues

12 |Release EPF, ETF, B Card elc.

13 |Other

14

15

16

17

18

19
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Form No. 2.3 SAR (59) F58

No
GENERAL SIR JOHBN KOTELAWALA DEFENCE UNIVERSITY -
RATMAILANA '
SRILANKA
VISITING STAFF - REGISTRATION FORM
FACULTY lr” DEPARTMENT| = -~ }
1, Name with Initials, ........ e e er cuterrens e et are st eer ia s tesserre saasnntran et s rratr s eneas
(Statg Rank/ Status) ..o, i e e b ST PN,
NaIIE 0 U e e e e e e e e e st areer o r ettt
2. AGAEEIs L I8, et e e et r et ran e e aes s eaete s e rent e
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Form No. 2.4 AR (1) F1

For Office

GENEEAL SIR JOHN KOTELAWATLA DEFENCE UN[T]E'%E; ;
APPLICATION FOE UNDERGEADUATE CADETSHIPS

NIC No.
Imterested Stream (Mark according to your preference) |||||||||||
|KD‘UB‘.11111.:1m| _ |KDTJSnuﬂJ.emC SUrivawewa
MEBS | ENG | LLB | MTS | Logistic| 55 BArh | Q5 |SurSc| IT | IS | ComSc Es. 00O
1. Mame ( In block letters )
(a) Full name : | ||
HEN | [ |
®) Namewithinitials - Mc/Miss.- | [ [ [ | [ | | [ | [ [ [ [ ||
Lttt rrr PP rf
02. (@) PermamemtAddress :| | | | | | | | | [ [ [ [ [ [ [ [/[]
e

{h]Tel:Res.Nn.:| | | | | | | | | | |Mubi]£No.:| | | | | | | | | | |

@EMal: | | [ [ [ [ [ ][ [P PTT]IT]

03. Date of Birth:| Year | Month | Date 04. Age: asat Year | Month | Date

05. Civil Status: | Mamed | Single 06. Sex: | Male |Female

07. Sri Lanka Citizenship - By Descent | | ByRegistration| |

08. Educational Qualifications :

(a) GCE (O/L) Examination: (b} GCE (A/L) Examunation:
Name of the School MName of the School
IndexNo ?‘i‘“‘ No
B e lf """"""" 2 ::u:i """""""" 3rdtt """

a a aAlre
Subject Grade : . ot
Lo i
et Subject Grade
R D oo
A D) e,
S e ) S
G s e 4)English 00 ..
T Common General Test Mark
g T T ° = [ ]
O i Whether you have been qualified for University

Maximmm Grade obtained for English Language at Admissicn: Yes No
the G.CE (O/L) Examination| |

Page 1 of 3
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Form No. 2.4 AR (2) F2

For Office

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY
APPLICATION FOR UNDERGRADUATE DAY SCHOLARS

NIC Mo

Interested Stream (Mark according to your preference)

IKDT.T Raimalana I |KDL' So‘uthemf.‘a%'s‘:uiuwewal
MBES | ENG | LLE | MTS | Logistc | 55 BArmh | Q5 | SurSc | IT | IS | Com.5c
Eg. D@3

0T1. Wame { In block Tetters )
(a) Full name : | | |

(b) Name with initials - Mr/Miss.: [ [ | | |

02. (a) Permamnent Address :| | | | | | | | | | | | | | |
NN EEEEEEEE [ [ |
® R No. [T [ [ [ T[T [T [T []
@EMal: | | [ [ V[T [ [P T T QT T TP T|

03. Date of Birth:{ Year | Month | Date 04. Age: as at Year | Month | Date

05. Civil Status; | Mamed | Smgle 06. Sex: | Male |Female

07. Sti Lanka Citizenship- By Descent| | ByRegistmation| |

08. Educational Qualifications -

(a) GCE (O/L) Examunation: (1) GCE (A/L) Examination:

Name of the School Name of the School
o Bdex Nor
=T S T;HI' T P
Subject Grade st attempt attemnpt | 3rd attempt
Voo

et i Subject Grads
U U |
S B
S 3
B i e £)English .
g T e ConmonGenenl Test Matk [
O Whether you have been qualified for University

Maxinmmm Grade obtained for English Langnage at Admmssion: Year Mo

the G.CE. (O/L) Examination:| |

Index MO :| | Year :| £ score:

Pagelof3
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Form No. 2.4 AR (3) F3

General Sir John Kotelawala
Defence University
Ratmalana

Call UpMNo. ©..

Mr./ Ms.

STUDENT BEGISTRATION CHECK LIST

I hand over the originals of my under-mentioned certificates to the Registrar's Office

oL Birth certificate

02. G.CE.(O/L)Results

03. G.CE.(A/L)with“Z" Score/
University admission

04.  School Leaving Certificate

03. Grama Niladhari Certificate

06.  Police Report

07. Two Character Certificate

MNumber of Documents Handed Cwer S e

I certify that originals of the above certificates are received to the Registrar's
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Form No. 2.4 AR (4) F4

ednne 8§80 odisl emmmuOc @mdzem BdoBemeo 2dm gD afle® ol olmmac o

com 5 980 gl oom CA®» gnd e colB OB w3e ogm
EEE® COm quEBRHOT ... vee v ene. 20 080 BlSBimiceo 0O D501 mHRO 2OGH gI® =S
.

=08 D@0 0408 erw mEpE® ;f gog®no O .. .0 B ceverenennn. D@0 90

BdoBcnacn 0Om oB&He mqmd&m&ﬁ&&e&m@gqaqm:amed&macgdsaumdmm
&8 eHnbo eb.

cIosin oxndine

a.eoie. (co@mns eog) P el Bana eqotine®aind 5§u§ Sl me cxfioe 28 a30dic o8

G (e eng) sl (comeral finsd oe cofic goe oowed)

=oen@ Wocae® oxdlimas

@2 Heb culine

emnid cnes

8 oxdo 2 = (8 £8n cofincdd moecs @ oxf 9o Be gno)

Viil. Sifim wgm®om ¥ 88 sy Boom=

iX. gom oxfls S doc 80ood 2 3;828

X. wdecid g@emed soaxhs 02 =f
(Orp=od 088, g@rec 35mm X 45mm, choxhood ecd 88 gm qmocks Gents - Shirt
and Tie with blazer / Ladies - Kandyan/ Indian Saree with blazer )

XL o S1g®ncad qrlos mdn gdocos’ eqegmed Sifln vgHBoHS ko) Sdom 8=

e®2® BdoBimco oOm emedd HBedlx eco mncesfett 30 B8Bp@md m gio SHpPmdamd
qries oc gno.

B g B1g®nc O8mm® som gHed.

1 eedes o8 od@Hed - oz 31

2 @oSezddy cooB =al@iD 7

3 emidnd; 30 oxiBebm mxiee cod SIdRaEID » - oz 25
4 sBoem Bery ool =od@aeid

5 A8 o8 cad@ieD - oz 19

6 DD emds 1 mimees Bgny =08 Sxd@aed T

T cogm® nePemin (Tl =x@ D - o= 13

8 08 Bexy =08 ©ad@acd

» oDt

GRTRERT

. 289 g0 PP oD DGO egecemn qOon of. (e® occxm 85 Sc eqeczd
ooty eco Sgemnadl) mig grondids gRfon ASe88 353 Bcu gfdig 60 O &R
quogsl Bo gae.

B gromcped Ona®

e gum 1 2 3 45 6 7 oo 8 con o0 2@ 91500 oem 4o qoicsl S8e28 aoe
edmded O8mune 0@ pwl peacnd ofim OHn® mondOw ececzn B8 edm 00me

oofd; 808 qbes eb.
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Form No. 2.4 AR (5) F5

edmndhE G odix emmEe mdmen BIBimeed 8ds obm AL MmBes®
2923 oo D6 0T § 030 ¥3a ooy CE3m and 2pe ol D00 uinTe oo prEo®

co» gl o 2 o®® BJobimco obm gt oRed mOg) S 00 ;.

2 amp cud 208D TR oem BrEe® COm qop®niDled 8 83udnd .. O 8
e TDED DB B2 DO BEDBgmced 008 0bBo 08n (Wwww.kduaclk) 22 non o

cond Dad®ested M 0e 3o grEo® c8n u®nads .. DB > oed e@®

8xDBeroco @bn o1¥dic @ emd Ecoof.D S0e8 nogy 2w ton § deon 28 aSolc o8,

1 cdopsin sadoa
2 2.600.3. WHMS O &S

3 aema. ol eog 2udnc Bane egoitine®aind Bisd S ne cafioc 38 4fdtic o0
4 m{é &{6(3009 e (omomsl Mpd Be =mBes o= sl

5 @® Hehd aufios

6 oy andoa

7 S0 andnc

S thin wgHBon m 28 g Eoomes

9 2.000.3. HTHWMET BGEE I 2O (B eog BNEHEE thBacs 1 38

10 oxdeoid omesed dxmnts 02 =
(Grposd opade, e 35mm x 45mm, thaxhood eodl 30c gy axmda Gents - Shirt and Tie with blazer /
Ladies - Kandyan/ Indian Saree with blazer )

1 BE 228, oousd 20 genns Sod Dog® 269 e D Bt
8o amade,
* 8ccd onde® oo Bm ¢l DB DO I BLADS CaH acBndiosl
- ol Sine

8o oxnende® cgd Bm ool CxdEBEbn LTS agmn FADe Cam FofBmdDel
e AgBado adagt S50 apm grond D egeenn 30w HEAc gna.
oef Hoady
* 2@ Bm, B0 end mdad; (34 Kocmed Hhfin menBon w28 dHho Soom deom 3> gne)

@com Fromay

* oo3foln Feed end Kin gwed I8 dSmbn Higy Bhan ed@ed nunds e gean Bo
e

* So apdit 0 O ap Po gno (ape pfocoed thiin menton @ 38 g Eoomed deom & gro)

® o7 25000/- m 5D ¢E Mo (@D go + 280 fomn) cam asan Ba gno
20c DA DRG] S58 aean
- abamm ®»ed exd 00 00l Mxed cavod clon S0 Fxonm hEkn Chh DNEG; DO 8eH
9§0cs e gao
- oD 2808 oemdmbods: B8 Snn ne 5hgd bxdndod deom a5 ane (@%e
Mm.nqumo&:amq&@éomdoﬁaag@:)

SuloBemeo oo ofdio g pmda
(Dress Code: Gents - Shirt and Tie with blazer/ Ladies - Kandyan/ Indian Saree with blazer)
- B¢C onle® De® B0 (ol HAGED DO 20 FLRD® CAm AccBndsl 80 w Bay 2o

- 8¢ emenle® oem® O (ol X0 N Te D6 FHERD® CAM ForBndb 80 ewd Bo an FHE
Foad; 28w

oem §xolf ememoy cim god gxd 9ifod acme emi@em 30¢ M EnD (8 ocl.

* Any query, please call +94 112632028 Ext. 235,211
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Form No:2.4 AR (6) F 6 (i)

Call Up No:

HEALTH DECLARATION AND EXAMINATION FORM

OFFICER CADETS

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY
RATMALANA
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eme I - Beswed gmiama

Part I - Declaration by the Candidate

ursd | - eflewrenriiugrfluilerTed GeuafliLiBSs L 60Ceausssr(BIb
5O @0 ©®@3n
Name Mr Ms
Seweviin A AT
§CG »®
First Name (s)
PBHeL QLW
0D O
Middle Name
whglw Cluwir
Ooes ©®
Surname

@®ul Quwi

coss o
Date of Birth
Umpbs 53]

D0 EMBO Deses
Age as at date of enlistment
TGFTIL supsLiul L Slsg

&8 o ®»ds G5O S35
Gender Male Female
) 9,697 G LiszoT
E8»w :

Postal Address :

Sured (pseuif

DESE e300BHS
Post Code

BB ewsssT GDUTH

OO (B30es)
Telephone (Home) :
Qs remeBud] (wpaiiLy) :

OO (Bo®®)
Telephone (Mobile):

OzTemeCud (wpaLiy) :

5 @®E
E-mail :
LOI63T 63T (5 &F 60

HENORHe® HOG
Mode of Identification

Q|EWL_WITET (Lp6wM

S0B® »eOE o
National Identity Card

Carflw yewL_wmer L ewL_

Bedn 0O AL
Passport
SLFFL(H
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0@ ©EIDL BHBOG
General Health

GCUITgIauTeT 2 L 63TeVID

@9
Yes

91D

ISy

@)svemev

11

20830385053
Any known allergies

Gplwiiul L G speeuTenLossiT

1.2

D90 e3¢ BB LT
Allergies to any medication/ drug
THTeUGI (G VeVg AAFens 1pswm spsiiuTenL

1.3

Ob® @di® (cer : TPmDIBS)
Dermatitis, eczema or any skin problems

Gz mev gibupgLomer CGomiissr (FArni@ woedlwer)

14

0 O8O @D gerns O BEe® gewegmo
Stutter or Stammer
wHSHT HbGeurit GureTn Cuis GewmumhssT

1.5

0 Bw0d
Diabetes mellitus

Biflfley

1.6

eIeEEOedIE @ ¢ldc30 Blma
Hyper lipidemia / hypercholesterolemia/Hypertension
Q&TeVeVETmeL HMID 2 Wi GBS (LpdHLD

1.7

O Br000, HCBEW@ID emRs oG @8 03l mEtDws’
Blood disorders including anemia and thalasemia
SBHHFCFTenS, HOFOWT 2 1 11 &S FidubSLTer CBTiiissT

1.8

OCHBRD GV aB3Dd 3EDBG 38D edieo mBOGsS
Thyroid Diseases or any other endocrine disorders
DLV TEWRTW THTaUZ Braromm il Grriigser

1.9

088 esdB®
Frequent muscle cramps
Qariii sewaiiilig iy

1.10

HURE 036 HBDESS
Hernia
GL6V @)mdasLD

1.11

@& odie
Sexually transmitted diseases
uredlwed Foubgrer Chriigker

112

&8s
HIV / AIDS

6T 670

1.13

2e0@5 gedd /0888 9B, BEmr 0die m»E3Dwms3
Tumor, abnormal growths, cysts, cancers or cancer therapy

HL_IG &6, HFTHTTET 2_siTeuaTidFHamer, Bidbal 19.a6r, LnHmGpriigser

©gE @was HBOS
Family History

&ODU FSHTSTT Blenev

@D
Yes

LD

2D

B)svemev

21

©8m @dio
Psychiatric illness
6v1 G Tt 6T

22

B @0IeeE
Tuberculosis (TB)

srs Grmi

23

235130 B w
Hypertension (HPT)
2 Wi &HBWpHsLD

24

205 SIS Do SO
Bleeding disorders
GBS HSG CHmiigser

25

BOIBD I B> ©33®
Connective tissue disorders
QarHiiy @ewuwih Frihgs Gnbmiiisst

2.6

Fe®
Asthma

opeVGIT [ FFevTLD
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2.7

OBB006 Y e oG 8D edie
Blood disorders including anemia
SHHFCFTem® 2 I LI & FoLhHLwTesr CpTiiissr

2.8

BwO1Bcs0d
Diabetes Mellitus (DM)
Biilfley

29

wag, @J8®
Heart Diseases
Bpsuw Cpiissr

2.10

FoRVIOD GO GO Y DI
Stroke (Cerebrovascular Accidents (CVA))

USSUTHLD 2 UL wullTgIeneTd@GLTil SjeL Ly

wag eotsden EBw
Cardiovascular system
GmHEEHCDTLLS Q5T

Yes
)

I5YE)

B)svemev

3.1

0 @13 e
Rheumatic fever

Pl DUTHS HTUIFF6)

3.2

©D0dE wag eess3DBES
Palpitation or pounding heart
B)Hw Ly

3.3

BLBon wag @i®
Congenital heart diseases
vipall @@gw Gpriisst

3.4

23 el af) §13d Bamo
High or low blood pressure
2 Wi DG ST QIS5 pSsh

[SOLSOWSTARIS T
Respiratory System
FUTEFS CHT @B

@9
Yes

)

2D

B)svemev

41

Bxes
Allergic Rhinitis / Cold
euauTenio 1FesflFib, Fefl

4.2

3e®
Asthma

o eVGIT [ FFesTLD

43

HE® O RBe® gesnggmm
Shortness of breathing (Difficult in breathing)
WpFRFHSH6V (Fourdlssed) oGFaras i/

44

©e® 80w oE 3 805®
Blood in sputum or when coughing

Qe Curg) sefluL st GnS a1BSD L

45

WO @0IOG DETD) BEOCEHBSS BO® IR
Contact with a known person with TB
&g GBrwImerhL_sT QT

4.6

w8 @J3Oc
Tuberculosis (TB)

srg Grmi

47

BOBon eomnd edin

Chronic lung disease (Including Emphysema and Chronic Bronchitis,
Bronchiectasis, COAD or COPD Cystic Fibrosis)

mIewrufred Sndl, BewrL_srew TeflFh, cpdaHds@Gpmw Opmdl o i pri o’
miswrufred Gpmiigser
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B50g 8B / ©1m8n Tmgmde
Nervous System/ Menial Stability
Brioyd Q5T s Jo_eraflwsv Blewevliur®

@9
Yes

LD

2D

Bsvemsv

51

B, DCECEE Boo ¢Bde
Recurrent fainting, dizziness or blackout
I|13551g DUWEHSHLD VLG HMVSFHFMHMIHEV 6JMHLIL 6V

52

OB
Epilepsy, fits, or seizures

HTdHend auedlliL], euedlLiL

53

26es 08 el Bwd O O Bed wP®
Frequent or sever headache
QBTL T VUG Blg 65T HeMeVeu6d

54

oleriaLlelelw:}
Migraine
RHM&HeMeV6u60

55

20O »o 88 5B
Loss of memory / amentia
Blewerailpdsev / hTLSLMHS

5.6

BeooBe® awsmegmn
Difficulty in falling asleep

&1 5 L0651 6w LD

5.7

Becs 088
Sleep walking

SI&H555160 BL 556V

5.8

BesO ed e®igwd 8een L
Any significant head injuries
seweoulled sTHLIL L eJSTeug) HMIWILILIL L ST uwibIgsT

59

20RO (€T gDTeSE ©wd)
Paralysis (including infantile)

U&ESUTSLD (GYHESLI LHeuD 2 1 L)

5.10

QbO »EHIB »EB5®
Previous aggressive behaviors

peremeris (Fiei CHTL) HFTSTTERT HL_SendSh6T

511

©8m pBs el (Becn »O S®
Depression or excessive worry
allrd g 9VVSH HFES Heusne

000 EGen dLBs
Digestive (gastro intestinal) system
FOUTL B COHT@HH

@9
Yes

TN

2D

Bsvemev

6.1

¢ 0 Beo1®es @Sie
Server tooth or gum disorders

UMNEET HMILD (LPT&HSeT FTihg ChTiisst

6.2

@005 die (c¢o @ ©1e3083e)
Stomach disorders, gastritis
Bewrienu Gpriigser, @ewrlienu ojphd

6.3

B0 aB0» ccded gungm 60 D §ods ¢8O
Frequent indigestion

9|14 5B1g 2_6wTey FLOLITL Iq 65T6¥TLD

6.4

1® » 5O 0 ©®8®®IEH
Jaundice or hepatitis
LOEHF6IT HTLDTENEV H6VeVGI FFTeVLpT T

6.5

BOSY o @@ 01 B¥mnas @dm edio
Chronic liver or gallbladder disorders including gallstones

priul L mred wpmih (Wgsliewu o ) sslienu Gnmiiissr

6.6

Q¢ @bos ads edle
Painful anal conditions
sPlwenrm Frimbs CHmiiser

6.7

ORACIB ¥ geigRewrs’ Bedm oF dvms ®
Hemorrhoids and bleeding per rectum

cpev aflwTg) LHMID  WVSGL WV BTdsHsdey
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©®u5) BB ddBw
Genito-Urinary system

BeTiCL®ES — ApiBT CHT@H

@9
Yes

1)

DD
No

B)svemev

71 | o9 B8e® auwegmo
Difficult in passing urine
AnFT 505560 9 GFearssiluid

72 | o0 ©0® oE 805®
Blood in urine

AmiBmLest &35 CleusflGuimiged

73 |89 od
Kidney stones

AMBr5s5 560

S SI510)
Vision

LT emey

@9
Yes

ETN)

(D

B)svemev

8.1 | Any eye surgery
@188 @8 aerbe

ST FIDLHSOTAT THTAISI YMIHeusHHFens

8.2 | Impaired vision in either eye
023 e e esRNe O O

R STl Gagnid LTTeneud GHremTm

8.3 | Wear corrective lenses
250 a1 seglesie ?
QFrwhens ailsVens ojewlldlsirayym

8.4 | Oud R0 evl (B30 euRe wdm O
Squints or double vision
USSUTL B LUTTEaI V5! BT ewL_Li urieney

DD, NS DI CRO
ENT (Ear, Nose and Throat)

ST, CPd@ HMID ClGTevsrenL_

@9
Yes

)

2D
No
Bsvemsv

9.1 | ©0BRB> cewmden sCE®
Wear a hearing aid

Gasirall 2_LISTERTD LIWSTUBSSILITT

92 | Bod @80 wben eesdm
Recurrent ear infection

IYq 551 BTG OSTHMICHTUISET

93 | o menm el 8 ¢e® ahd
Hearing impairment of either ear
TSTUZ) R HTHCVeID CxerallsSmer LTSy

94 | BRS o a8 n®Ho e@dio
Chronic sinus infection (sinusitis)
BenTL_srev Fevflad Gmmil

2e30 e ®enedd uddBo
Musculoskeletal system
QUG oL (DSH0FSH OHTEHS)

10

@9
Yes

eI

[5Y=)
No

B)svemev

10.1 | 988 ©» odeovn ©u8n 8BI
Swollen or painful joints
cplHefdhasid wHmD cpl (BHeusd

10.2 | @6&83e emd 6:@3» el
Arthritis, rheumatism or bursitis
ep DUTSHID VeVGI eLpl HFF6iuey afd 5D

10.3 | ®ess38 B ae@imsmn
Any foot deformities

TSTUS LITSHLD FTT 2T6¥T %561

104 | @SS ool 6538 D¢ @@ o0
Bone, joint or other deformity
sTeTLIpL (B o6l VUG IYSIFTT S 2ar6dTID
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10.5

¢e30 2O el vS»
Broken bones (any fracture)
sTeTL) (pmleyssir

10.6

280 comoe @ddewrs’ ednE @l
Pin, plates rod or any other internal fixators

QFWDHENS 2_LIG%TTHIS6IN 6T D576 L_63T (3)eHeWTEHdbLILIL_ L 6T6HTL| 6T

10.7

86 wuits wdm 5O
Recurrent shoulder dislocation
9135519 CHTHUL ewL cipl (Haflsvdssd

10.8

0863 w0 D183 »ITOE D Ees B> R
Painful or “trick” shoulder or elbow
PBIDS Vg CHTHLIL L 6usd

10.9

¢S el vdn IO
Patella dislocation
WPBISTE epl HFF Vs ailsvsssh

10.10

cenBed »53ced e s IBm ¢RI
Trick or locked knee
WPYBISTE pl (B F)MidasLd

10.11

DeE™J & IO ewd edms e B IR
Any ankle injury or chronic sprains / strains
TS epL_(hd & Imul i 6ir @,Si)svgu BTEUL L &Ehs G /(y)l'_l.q.@msu

10.12

2o wB» esied D85 ¢Rd
Recurrent back pain or any back injury

914551y PHIGN0 AYDVH PSS 2 LTDS

18 B0 388 wew v QD cwIl ®C ©BI®
If you have to produce more details please provide them below
Cagls $5H6160HM6T ULPHIGHMSNBTH & (LPETET (L L_6UeneTen Il LIWeTLI(HdH6ey LD

oD

Number (Section
and subsection)

ORI

BedmSc
Details
aflLirip

R oo 0o el D DES evegserise? deEm® wHBs ¢BDr B DQed B8O wuwssH
Do you have any medical condition that : (If you have answered ‘Yes’, please provide details below)

Bhiger &perer CHTIISHET SjV6VG| 2 LITENSSHET 6THRTTEOTeUG| LITSlSasLILL Herereurmuflst, (‘b stesflev) £Cip Syl Herer O L suswenruflesr epsvid

11

(8880, ©@0mds dm ©(5e0, m@®0
RS DesBeO)

Affects your physical ability i.e.
stamina, walking, running, balance,
bending, kneeling, lifting etc?

Briser 2 10 PHullevrs (2L pediiyg serenio,
BLSSHD, RHB6V, Fesflenev, GsTIHe,
PYBISTEID &) BB, HTdHGH0 CUTeTn)

@uevrsnwullenerd GsresrBsTefyr?

Bed¢ ?

May impair your consciousness,
make you black out, lose
concentration or become,
confused or disoriented?

Causes depression, anxiety, panic
attacks, mood swings, anger etc?
suigsafler allrdsg), ugDHMLD, LW,
LesTBlensy IHMLD, GHTLID 6T6dTLIGST
SHTTERTLONS FlIBleN6ITeY LITSIIL5HSB6T,
SOV FHDIHED, SYuFTeTd G)1pdH6D,
GYLILILEDL_F6D I[VeVG)
BleweusBrmHmd GUTsTm LTmIged
aHu@wr?

aflenL_ reyid
@9 D @9 [57ES)
Yes No Yes No
e B)svemev e @evenev
11.1 | 2082 30509 3ewo P> Bede? 114 | ©®8» ©Oded edmes
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11.2

QOB GRd Bede?
Affects your hearing in any way?
BBIBEHS G CheTallSHner LTHiL|desT

o siTeTesTeuT?

11.5 | caens @@0d Bede ?
Affects your eyesight in any way?
BBISEHS G sTalamaUIlTaIg LITTEna

Gamrerrm) o erengm?

11.3 | @20 »¢ Bt 08w el Bes 11.6 | @80ed e®mwu® @05 DEIC
205e® e B880¢ vBws Bede? 09¢20028 Bedg?
Causes excessive drowsiness? Céuses. severe pain? .
S5 Sjdswrar SmartiL Hae BBISEHS G HHEMLOWTET 216D 660
2 _eWTL_TE@Lr? THTUZI o_aTaTHT?
Bedmd
Comments
aflLrip
B85 e @l
Only for females
@I E EhdE@ WL BID
121 | @D’ @eses 8O o
Last menstrual date (dd/mm/yyyy)
12 @miFwrs wraelmi ghur_ L Fes
122 | ©@immc Qwd O @9 SN
Regular cycles Yes No
UV LW TES TG LTI F&HBTLD e Bsvemev
12.3 | c0o &5 Bo® B a8 edie ®d ISV}
Any other gynecological problem Yes No
GCuessrenflwisy Frihs Coumi e7gd Lirddlemswraseir 2D O Y
2 ¢»0 BBu® ewl Vsd) dBewE HIDD WiBenss ? @9 DD
Are you taking medication currently (If ‘yes’, Please provide details) Yes No
STBIGET THTeuG] W(Hhlewer sHEUTSH LweTUBSSIFBTT? (‘Db sTesllsD allLrBiseneT SreyLd). 21D G v
©J18 m»SOG Rosd OB®ES G (®es)
Condition Medications Duration (in months)
Cpmis o Gpflssir AfFes SrVlILGS (LTHmisefeD)
13 | 13.1
13.2
13.3
134
13.5
02 e e aEs WEOWO wIbms & Bede ? @9 2D
Have you undergone any surgery including herniotomy, circumcission etc. Yes No
STBIGET TLICLTHTOUGI GL6V @Mdss Bdha1D, allHhsCsrgern Gursim aCseih 9 miewauflHiamadE 910 G v
o GTerTesTeurT?
@di8 »3oe @cs DU 8¢ »E oo
Condition Date of Surgery (d/m/y)
14 Blewevemnio YmisweuFlHFens QFiiig FHerd
14.1
14.2
14.3
14.4
14.5
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R ooy e eTDBDD edlnEBS 810 R Bedg?

Have you been hospitalized (including day surgery) during the past ?

STEIGST sTLICUTSTouG) (Brer HmisweaudflSlFens o 1" UL ) sweugglugrensoullsd sms AflFens CupmisrefyT?

@8 2D
Yes No
e B)svsmev

@dB 3o DS (> o))
Condition Duration (days)
15 Blewsvenio STOLILGE (BTL_g6iT)
15.1
15.2
15.3
154
15.5
Si5ioY5 @D D ema D> edie @ o> | Ageat
Immunization Yes No @/ ®oes/27) Communicable Yes No e
History Q0 | Gebswev Date diseases o | Gevemev
SOLY wHHESHDL (dd/mm/yyyy) QasTHmICHTiissT
Y
16.1 | 850 o8> 17.1 | semc
BCG Chickenpox
(ot () pard] FesresribenLo
16.2 | Bowd® 17.2 | sb®@x3 es0®es
Tetanus German Measles
FRTLIL 6160 Gggireir GuMwibenio
16.3 | @siEewsd 17.3 | =8c e@ddocs
Polio Tuberculosis
(Poliomyelitis) &re Gpri
GuredlGuir
(@eribilsTeneraurgd
16.4 | Se@dCeo 17.4 | @e00@ca
Rubella Hepatitis
(BGLIsvsLT FRIT6VLD T
16 17
16.5 | esoo®cs - A 175 | »®gcmocs
Hepatitis A Mumps
Tt A FnWEBEHHL_(H
16.6 | eecv®cEs - B 17.6 | ®@C8w0®
Hepatitis B Malaria
eV dl- B w@eflwm
16.7 | @68, »BCE®Ies, 17.7
S1EREE?
MMR
Asrarapsg,
FnWBSHL([H), (HELIVSLT
16.8 | @z¥ngzien 17.8
HIN1
LIM6W U & Tl & &6V
16.9 17.9
16.10 17.10
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21

c®3® @9 ISV Bede ¢DeBNdEe s®ems
Smoking Yes No Social (Occasionally)
18 Yooy sz | oy Gevemev almpgisaisd (s1GUTSTOIS)
@0 »® DS (©e3) e @3
If yes Duration (Months) Number per Day
941D 6T6vf160 HTVGH $3(h [BITEH B TEIT 67630161156
SIS 1STES BRSHtoNe) @9 5y Sede ¢DeEMOcEe s®ems
Alcohol Yes No Social (Occasionally)
LOGIFTTLD 1D Bsvemev aflmhgisafsd (siGuTgToaug))
19
@0 »® 2IEH (®9es)
If yes Duration (Months) stlma %@éab
941D 6Tesfl6L STOLILGS mi per _ay
PG PrEGESTIT Sjora
@B @BEDS DD @9 SN
Other addictive drugs Yes No
Um QurewgCurdsmest e @)svsmev
CurensLIQUT®HL s6T
20
Bud® om0 wew BEdi wuwsts ‘007 »® @bews’ ¢ a1 @D 20 @O ©CRTT
Beowd BEno suwsim Yes No Any comments
CHECK EACH ITEM IF “YES” EXPLAIN IN BLANK SPACE TO 1D Bevemev TeeTw afllwid

RIGHT

6TEVEVT el WK1 EHd @D allenL_wefldameaib. ‘9’ ererflsy, sTHCTujsirar

Qauppfl_Bgleb sTapse|id.

OB BEHB WOS e e B O ewgm® el dBwidrs
88 w0 ewd DB e B80S Bewd Bede?

Have you been refused employment or been unable to hold a
job or stay in school because of :

LilesTeu(BLD eJBTeugl STTenTdhSlesrmsy STmigser sTiIGUTsTaug GlHTiflsy
IS G evevgl urLFrensoulledBbgl BobsliuB SIS E

o eTeTTesTeu T ?

21.1.1 | Ses0sB> ¢Om, B8, @ O, 3o B ad eoedEmdw
£3es0

Sensitivity to chemicals, dust, sunlight, etc.
@rarweri QUTHL T, His6T, @Gflw geafl GUTaTHeMouSaTT

&b 2 _ewtidFleusiiLi(heuserTed

211 | 21.1.2 | w@»cs Dem 8cB80 dewoicm @88m ¢Remides’
Beso
Inability to perform certain motions
Ao gyewaa)sHemear GumelsTerer @wers o L O @luirer
&ODLUTH STV
21.1.3 | 2090 mmm0r O G1mS S8e® auweym Sewo /Ae
LUSa%EHBHTET HL_enisener BleomGeaunml @uievrs
seremwouflermev/
Inability to assume certain positions
21.14 | eeons ecdes ez’ Seo
Other medical reasons (If ‘yes’ , give reasons)
TSI L (hSGIeU STTenflgmerTey (‘i sTefley, &rrenThisener
Srayib)
212 | 92 B8s® @8 ACEHOR ey B0 R Bede?
Have you ever been treated for a mental condition? (If “yes’
specify when, where and give details)
SThIGET TCHEID LBV Bleweveniy QFTLTure: AHFens QubmisTefyT?
(‘p0” sreaflev, OyBILDHPIWw elLTBIGeeT T6ayb)
213 | 920 owdmm el ewvds Trsen ddem RO yBeds »o

Bede ?

Have you ever been denied life insurance? (If yes, state
reason and give details)

BHBIHEHS G TLUBUTSToug ujer HTiLmslulener Guwn6lsrersugsmn s

wmIdsrulQeTarsr? (‘b 6TesfleD, STTaTdhemsuid il LITkISaTLD

STo|1b)
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214 | 92 emtoywe ol eErwbew:s 8emwc el 8cB600 Bbede S
Bede?

Have you had, or have you been advised to have, any
operation. (If yes, describe and give age at which occurred)
BBIGHEHS G TLIBUTSToUG ImIsweuFldFens Gmo6srarerts Ll (HsTersm
9jvevg) BuhEETsTEpLTN 9CTEamer suymisliLl BstergT? ('’
6TUTI6D, THSEMRTWITOUS) LISV 6TETEYLD 6TEWEITI QflLITBISENETILD ST6YLD)
215 | ©88m, @8m el 05 @RREE / BOEIDEE Hes QRO
$OED oBNIBEDO DG ® RO yHPedenc Bedg?

Have you ever been rejected for military service because of
physical, mental or other reasons? (If yes, give date and
reason for rejection)

2 1 6lwed, 2 _aralliis) HeVEVEI TENETIW &sHMLIT(HS6T &TTeRTLOTdS
urgisriy sri Greweuds @ o misewer 9y GFiliyd QFinu wmiiys
QafNallsasiiul Lgr? (‘b etefled, wmGasliul Lenw upmlw

LT BISEn6T Sr6yiD)

21.6 | ®88m, @& 0»f 005 @@idw:s S AR PadRsm
808003853 @m0 ©1d Bede?

Have you ever been discharged from military services
because of physical, mental or other reasons? (If yes, give
date, reason and type of discharge)

2 1 60lwe, 2_eTalliis) H|VeVEI TWQTW &M LIT(HSH6T &TTeRTLOT S
urgisriiy gri Grenauuilledhbgl BHiser Lgal KD

Qaiwiu’ erefrr? (‘gu’ stesfled, Fahsliu Lenw unplw ellurkisener
STayib)

217 | @2 B8u® 9108 wd wewo Bdon 0 el edms’
2dmcmun D108moedn B Bede? (80 J0Dmm D108 ©(0)
Have you ever been arrested or convicted of a crime, other
than minor traffic violations, (If yes, provide details)

GuriLri surgser GUirdGaursg Fribhs An saumiser sailr, STkissT
TCHID GHMEF CFWIEYIdE WBBTRTOUTT S6V6VG] 6TemeuBiLigy)Ld
BawsrmEwrearPlarms @npeaureflwrdsiiu’ Leurr? (‘o sTesfley,
aflurmisenar &reyib)

21.8 | Qudenw 3 ©Be® emi eduis LB WOUD OBV
cACOEHO @R B0 @ Bede ?

Have you ever been diagnosed with a learning disability? (If
yes, provide details)

@wouUT® FOUbBSLTE MGV ST HevTBLY&ESILL HTeTST V0G5!
ARFenFwelsaiiul_Herengsm? (‘b sTeflsd, aflLrmisener Sreyb)

@ B8 v B G e ewids BBOe BEAT emdRdy wHBs ®1 BOTE DS, »OE @ D8 @red ewvas HBOE BERT gewmB
ORI e ge® @ B85 000 SEODCLICE EDm KD E¢ IV MLy @Il ER OBOBL 0D ©wH s DEODJ
23900 evde®s3 gRTR gLBLD WO ¢3B8YTO0 dv® 0.

I do hereby declare in honor that the information given above are true and accurate to the best of my knowledge. I am aware that if
any information given in this declaration are found to be incorrect or false, prior to my selection, I am liable to disqualified and if it
is found after the selection I am liable to be dismissed without any compensation, and to pay an appropriate bond value to KDU.

GuGs riiul HeTer $&Ha160%6T WTeald 6Tergl |Mleydh 6L ig il auenTulls) 2 TeNLOWITRTENE 6TaTaLD FTLTaTEna 6TeTa|D (3)$HT6V BTedT 2 MidLIBHS5H1H Emedt.
@S0 Il BHeTenr HHauVB6T 6TemeuGWISHID HUDTETG HVVG GUTILTesTg| 6Tewr CFMeyQFUIwILL WPeTedri HevdTLPWILILL L T6D BTl SGSwHmeurrd
2,&Geusit sterayd, CHihOSHGHLILILL Geor Lisiesri sment@Llgsslul LT, sTdsamaw FuinfGsepllery] Fasliu@sals@n b 6T 6% TdhHemeas)
UTGISTULL LVSMVEENSSSM @ eThLsLwsTer UlanenriiQumiwgdCwursrennd QFaissieusn @ Brer Geussr_LiL(bhssLiubhGeust sTamayb 9m)bgierGersir.

s Besced gfes
Date Signature of the applicant
EAEEN) aflewrenTiiug rlulleT ensGuwiTtiLib
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Part II (a)- Declaration by the Dental Surgeon

Dental History
Yes No
1.1 | Trauma to Face, Tempero Mandibular joint (TM]) and teeth
1 | 1.2 | Bleeding Gums
1.3 | History of extraction, surgical correction and implanted teeth
1.4 | Facture or carried tooth
Oral Examination
2.1 | Number of permanent teeth
2.2 | Dental Caries
) 2.3 | Periodontal Condition
2.4 | Tongue tie
25 | T™MJ
2.6 | Septic roots
2.7 | Any other condition
Dental
Missing Teeth Resorted teeth
817|6]5[4|3]2[|1]|1]2|3]|4|5]6|7|8 817]16]/5/4/3]2|1]1]2|3|4|5|6|7|8
817]|6]5]4]3]2]1]1]2|3]4]5|6]|7|8 8|/7]6[5[4|3[2|1|1]|2|3]|4[5|6|7]8
3 Non Resorted teeth Replaced by denture
8|7|6]5]4]3]2]1]1]2|3|4|5|6]|7|8 8|/7]6[/5[4|3[2|1|1]|2|3|4|5|6|7]8
817|6]5[4|3]2[1]1]2]3]4|5]6]|7|8 817]6]5]/4|3]2|1]1]2|3|4|5|6]|7|8
Comments
This is to certify that I have examined Mr/Ms .........cccociiiiiiiiiiiiiiiiiiiiiii (Holder of NIC number
P )yon....... Joeianns /20 . and declare that he /she is free from any dental disease.
Signature

Name of the Dental Surgeon L
SLMC Registration Number L

Rubber Stamp
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Part II (b) - Declaration by the Medical Officer

Name of the Medical Officer :

Address :
‘ 1 | Height Weight BMI (Body Mass Index)
General Examination
Normal [ Abnormal Normal | Abnormal
2.1 | General Appearance 2.9 | R - Upper limb
2.2 | Head, Scalp, Face and Neck 2.10 | L - Upper limb
2.3 | Mouth, Throat and Sinuses 2.11 | R - Lower limb
2 |24 | Chest (Thoracic Wall) 212 | L - Lower limb
2.5 | Gynecomastia 2.13 | Lower limb veins (Varicose)
2.6 | Abdomen 2.14 | Testicles and Scrotum (in Males)
2.7 | Inguinal Lymph nodes 2.15 | Pelvic examination (in Females)
2.8 | Hernia (abdominal and inguinal) 2.16 | Spine (Kyphosis and Scoliosis)
Comments :
Cardiovascular System
Systolic (Hg mm) Diastolic (Hg mm)
31 Blood 3.1.1 [Sitting
" | Pressure 3.1.2 | Recumbent
3.1.3 | Standing
3 | 3.2 | Pulse rate (per min)
3.3 | Pulse character Normal Abnormal
3.4 | Pulse Rhythm Normal Abnormal
3.5 | Heart Sound Normal Abnormal
3.6 | Apex beat Normal Abnormal
Respiratory System
Right Left Comments
Normal Abnormal | Normal [ Abnormal
4 4.1 | Air entry
4.2 | Lung sounds
4.3 | Chest expansion
44 | Respiratory rate (per min)
Vision
Colour of eyes Black Brown Blue Other
5.1 | Acuity Right | ...... /6 Left [ ......... /6 | Comments
5.2 | If the applicant uses the glasses provide
5 information
Right Left Comments
Normal | Abnormal [ Normal | Abnormal
5.3 | Eye Movements
5.4 | Accommodation
Hearing / Ears
Normal Abnormal Comments
6 | 6.1 | External auditory canals
6.2 | Ear Drum
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Joints of the body
Right Left Comments

Normal | Abnormal | Normal Abnormal
7.1 | Shoulder
7 7.2 | Elbow
7.3 | Wrist
74 |Hip
7.5 | Knee
7.6 | Ankle

Do you find any evidence of past or present disease of

8.1 | Brain or nervous system

8.2 | Cardio- vascular system

8.3 | Respiratory system

8 | 8.4 | Digestive system

8.5 | Abdomen and inguinal region
8.6 | Genito - urinary system

8.7 | Locomotive system

’ 9 |BloodGroup | A | | B | I AB | | ©) | | RH |Positive| ’Negative

10.1 [ Specific gravity
10.2 [ Sugar

109 Urne 05T Albumin
10.4 | Red blood cells
| 11 | Glycosilated Heamoglobine (HbAC) | Normal | | Abnormal | | |
| 12 [ Fasting blood sugar [ Normal | | Abnormal | | |
| 13 | Lipid profile | Normal | | Abnormal | | |
| 14 | Blood Ureas / S. Electrolytes | Normal | | Abnormal | | |
|15 | ECG | Normal | | Abnormal | | |

| 16 | Chest X- Ray | |

|17 [ VDRL | Negative | | Positive | |
| 18 | Hep. B Screening | Negative | | Positive | \
[19]HIV-1 [ Negative | | Positive | \
(20 [HIV-2 [ Negative | [ Positive | \
This is to certify that I examined Mr/MS ..........c.cuieerueiemreriinieienieieesineesenesenn (Holder of NIC number of the
candidate ©............ccrvrirrrierinns ) on ... Y /20, and he /she is physically and mentally in good health.

He/She is also free from any communicable diseases.

Name of the Medical Officer OO PPN
SLMC Registration Number P PP

Rubber Stamp

256



Form No.2.4 AR (6) F6 (ii) -M

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

University Entrance Medical Form
Day Scholar Programme

Student Registration No :

©0uben 2O (510EE aneds’) S cos’ Ema

Full Name (Block letter) Faculty Date of Birth

@wapuIQuwIT (GQuflw 6T(pdEHIbHH6M6L) LD Ushs SHad

98 sgec BedBwmoc? B / @B &00® SRS ]e)
Your position in family Married / Single Religion Nationality
BhIB6T  &BILSHE 618 5maLTaIS] Hmewid pemeuyt/ | FLOWILD erd
BLIT? BTHTT?

BB»a + @¢®i8wn / 9SS 20BED ICS E E8®»w
Address of Parents / Guardian Address during course of study
waeuf): QuBGTT/ UTgIBTI6OT LT GBSl BTeulILEGSHluilsd efleoreid

2Red sfec B8Bednd sum (WBedx edin O1el Rede ?

BB @0IOD : @D / o 830180 BOme v ges wig @die : D / By
©8m edie : @D / »» Bw(Bw0d : QD / o>
OB 53006 00 oG 2iBm cems’ edie

History of any of the following diseases in members of your family

T.B. :Yes / No Hypertension and other cardio diseases : Yes / No
Mental illness : Yes / No Diabetes Mellitus : Yes / No
Anemia or other blood disorders

2 MIB6T GHOBHUSHL WITTeudl QHeUhHSTous Llsieumbd ChHTulse SewrliLL L smeum?
7.9 : b [ Bevenev o Wi @QrHs NWHSWD : Wb | Bsvemev
D&Y DI(DHBHHBIB6N: b [ Bevenev Brdey Gmmu ;b | Bevensv

Qed 2I0e : OOV B / O g 3md OB e ?
Diet : Vegetarian / Non vegetarian
©_HIB6T 2 _amie)| : MFaID/ DENFaILD

QRO sHm ey’ @din OGS D18 Bede? RO / >
99 »® emIdRTT BBBBID
Have you suffered from any of the following? Yes / No

If any, please give details
BHIGB6T SPIHD gHTaigh WrSTulenid GBTwimed LTgbaiiun eisemm?  oub | Gsvensv
SILIQUITETTL  SLITRIGHENST  HT6LD
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1. ®eCE06wD, #1g®, W3 ©@ding, 5103 ¢, DROE) @din, Wie @di®, W e, EtdO®IRE, &
Co,

eRo® ¢, IBDHBNDE el G #BD e ©@0iv,

Malaria, Asthma, T.B Rheumatic Fever, Renal Disease, Heart Diseases, Jaundice, Hepatitis

Leptospirosis, Dengue Fever, Anemia or other blood disorders
wCeuflwim, gyerolom, sTFCHTU, fl.L1 aTHssTUIFF, FBBre CHTU, CFmsomfl, FJeopTEFH,

Amaw Grmuiss, GsoliGLTervenLICITH ey, CLMIEG STUIFF, QrHss Camms 0608 Cun QISSs
Gamenmm)|&eit

2. wbem aeics, el a8w®, euRN® L»O®
Ear Infections, Defective Hearing, Defective Vision
&1H OHTBm, CHLL6L GHemBUTHSH6T, LTTenal @&empUTBHS6I.

3. E® B®, HS®, gD VCTEHE POIC 8 DB FCB®
Bone Fractures, joint dislocations, Major Injuries and joint swelling
6TVIDL]  (LpMSleyameiT, GUIflul Smuwrhissit

4. B30 »ES 92 AEr®BOEO wLbme 8 Bede?
D »® ELICTHO| BB
Have you undergone any surgical operation?
If any, please give details
BRIG6T gHTaIH FHFHT HHFmasE o | UGHSUILL Beitefym?
SILLIQUITETTeD  aILITRIGEMET  HI6)LD

5. e edtoe @ 8 &) oEsOE edivns (B8808w@d), B80md® (e00med), NED OERILIDE
C oD, ©00s, DOFE I B @Jien DEBNICED 88 O 3Ly 0 Hedc?
Have you been vaccinated against — T.B. (B.C.G.), Diphtheria, Tetanus, Polio, Typhoid, Measles,
Mumps?
.U 0.4.89), OpmemienL SylLTs, HwF Rplibsst, GuTedGuim, enHoumuI’ B, HerenIpsHdl,
HremL_uflsd gBUBID eibes elwrs), ®mGUsLELT (6TD6TIDT)

6. @8m g0, & OEde®idn, JdIden
Mental illness, Epilepsy, Migraine
el CBTUIHST, HTHMB IO

6.1 ¢»0 2 @& @y W YIS R ©®BB3C?

20 »H® emoYTT BBLEID (edin dBEO@, edew:s, CexitSiitm/ @i1xEn edio Seduw
©@ede¢n)
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Are you taking treatment for a mental illness at present ?

If Yes — give details (diagnosis, medication, psychological counsellor /psychiatrist)

BRIG6T SHBOLTHI 0aICHTUISEHSETE FHHFemd QUBEBI eIHSISTHeTT?

U0 sTIBTeL SNLTRIGEMeT HIOD (HewIBLNgSSIILL L MWITE), D®HHEH, 2 6eiuied
9IGeoraLIT/

e @BIU1 LDHSHHIAIT)

6.2 aBmed 92 @ edi® eI BB®IC CRI ev® Bed?
2D »H® em0YTT BBEEID (edin dBEOG, edew:s, CexitSritm/ @i1xidn edio Seduw
©@eden)
Have you ever been treated for a mental illness ?

If Yes — give details (diagnosis, medication, psychological counsellor /psychiatrist)

bRIG6T TCHTUISEHEHHTH 6MICLITHTOIH FHI Fmg QUBBI SmobaInSiaent?

LD sTIBTeL SNLITRIGEmeT HIOD (HewIBLNgSHSILL L elwTd), mHbEH, 2 ereiuied
9IGeoraELIT/

eGBTUI  LDHSHHIOIT)

7. EooBm» edi®

Sexually Transmitted Diseases (STD)
umsvIimIiy G miumesr Grruliser

7.1 B0 »ES Bowa@® @0i® ee®i B0 CRIeom BeR? 9D / »m
99 »H® emIdRT BB

Have you ever been undergone treatments for STD? Yes/No
If any please give details
B7 eIIGUTSTeUSI LTEIMILIL QHTLiLmenr GBIUIGETTE0 LTSS lefEenT? yib/@evemnev

SILLIQUITEITEY HWeyOFUIH lUTHemnend HIeLD.

8. BB® edlv ©® ¢8OS (100, ERENS eWs D)
Skin diseases & allergies (Food, drug or any other types)
CameL GHMLIGET LOHMID €RElQUTMLD ( 26016 @ (HhHSH H6L6LG GCouml 6ThG CUEMSHUITED)

8.1 92 B0 9o ¢ ediB HPBOGE! ey YBWIC ERIeED Hede?
Detdm® emI0nd 633w

Have you ever been treated or investigated for above mentioned conditions? If yes please give
details

Biiset eICUTHTeugk BHred GHTulsenTed UTEGSUILL leisenT? b [ Gevensv

S NQUITEITSY  HUWeCFUIH! eNUTHmend HIILD.
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9. 22 B0 9w BBw6® ACHHE @TMINVGES B3¢ ETINE OO ewd IEHEBL, e IEHD
ewd &l B0 H8IC C BeR? @D / m»
99 »® emICT BBBBID
Were you ever been treated as an inward or out patient from a private / public hospital for any
serious illness? Yes/No
Please provide details.
By wrsTulenid GBTWITEL LTHEHULL G DTFTHIS V60 SHMWITT meHHWFTensoulsd
fHBFemg QuBisenm? b | Gsvensv
SILMQUITEITSY  HUWSOFUIFH OILUTRISHN6TSH HIQLD.

10. Obm@Imed 92 BB e@CinIRIV@ BT 5BWIC ERI ©BEIE?
99 »® emIdRT BBesI® (0din BBEDW, eREeHS)
Are you currently on any treatments ?
If Yes — give details (diagnosis, medication)
bhIG6T HBOUTHI gHTaugk FHHFmadd 2 I LSS Beierfym?
LD eTeIBIeL UG ST ( HewIBLIgSSILL L eluird), LoHHE!)

11. &521@5¥3

® 8853 gum ¢ @B @ed ewIds BEde B8R e@mIcOr LB 1 BOCE DS, ®OE ®
5853 @@ ewvds BDe B8EAT atms o @i @rSm® @ 585 008 B@DBesIEs
eOm rD®m 3¢ BIVBIR) I sty CRI OB em0dd e®d g DS DI
e®de®s D BB WOWYR eBB8JIOD On® 8.

Declaration

| hereby agreed that provision of false information with regards to my medical condition would
be severely dealt with and may result discontinuation of studies without refunding or charging
the bond value.

2_gPBSHS0

G EMILILLLLL W@mHHIN FDUBSHLOTE DinaihHH L WLRISEHD Flumarmeilrsd Ge060msH
UL FHFH60 DiFHl eTaignlenl Ul Hevalled!  OSHTLFLPIQWITIONID, UemHemd  LOaTOLB  (LIQUITLOE)ID
2 pIFlIUSH TGN HUSHT BB CUTGOIWETD BT6T ERHHTV @EHHIH6HT6TESCB6.

e Berwed giem
Date Signature of Student
FHag) LoTemTeeul6f  eMEBGUITLILILD

wOHD  : eCRT B1Be® & @ el YIRS e0ed »B & wewr gSeln RS D BE VBS
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Note : Please attach separate papers when the space provided is not sufficient.
ey : @l GeusilssT CUTHTS LLFHHL BGevdsd SHmeliedamenll LG HSHLD.

FOR USE OF MEDICAL OFFICER

Ht Weight Chest
Vision- R Glasses Color Vision
L
No Glasses

Posture -Good / Fair/Poor

Ears Skin
Nose Thyroid
Mouth Breasts
Pharynx Pulse
Hernia Orifices B.P.

Genitalia
Limbs

Spine & Chest Wall

Heart Sound
Lungs

Nervous System

Expiration Inspiration

Normal / Blind

Red
Green

X-Ray Report

Mantoux Test : Positive/ Negative
B.C.G. Given / Not Given

Hb %

Stools

Urine —albumin

Sugar

V.D.R.L.

TYPE OF DEFECTS

Ocular
Dental

Medical Action taken:
Dermatological
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1. Referred to a consultant forthwith
2. Referral post-poned till convenient
3. Treated at Health Centre.



ENT Psychological
Surgical / Orthopaedic

Signature
Name of Medical Officer D ettt ereetesresrennann
SLMC Registration NO. : ..cocociiviininiinieieces s e

Rubber Stamp

30wz’ / Notes

a2qc O B88 »E DO eedeny Bebwed as5wm, & o e@edes wwied Bwisded gows ¥ BE §d mah
B0 0w DEo® @.

This form is only accepted with signature, Name, SLMC registration number and rubber stamp of the responsible medical
officer.
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Fom No. 2.4 AR (6) F6 (ii) - F

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

University Entrance Medical Form
Day Scholar Programme

Student Registration No :

©0uben 2O (510EE aneds’) B S et oles)

Full Name (Block letter) Faculty Date of Birth

@wapuIQuwIT (GQuflw 6T(pdEHIbHH6M6L) LD 1IBhs Hed)

28 vgec BedBwoc? B / @B 200® Ao ]e)

Your position in family Married / Single Religion Nationality

BRISET GHILUSHE 6IHSmenUTaIg BUT? | Smwenid Syereugr/ | FLOUILD Senid
ABTHUTT?

BB»e : @c®i8e / 90T 20BED DICH E C8»w

Address of Parents / Guardian Address during course of study

waeuf): QuBGTT/ UTgHiETeNeOT uTLEBE &meuliLGSullsd ellsoreid

Red vhec Bednd svm (Wedm odio D18 Bedg ?

BB @0IOD : @00 / o gdcE0 BOm®G ww gemdms v @Jie : @D / D
®18» e@di® : 00 / o EwdBwd : @D / o
OB 006 @9 oG ¢BD edie : @D /

History of any of the following diseases in members of your family

T.B :Yes / No Hypertension and other cardio diseases :Yes/ No
Mental illness :Yes / No Diabetes Mellitus :Yes / No
Anemia or other blood disorders : Yes / No

® M6 GHOBLUSSHEL WTITeuH QHeUHSSTeUS LlsieuD GHTuISeT STewILILIL L 6seuT?

19.L7 (A1) : oub | @evemev o Wi QrHdH DWPSHHID : b | Ge0enev
DN SDIIPHFHBIBET = b | Bevenev BIe| GBI ;o | @evemev
Qed gonIde : OO s / O @G 25D D3 : 00®wz Deses
@200 WOBIeBNE? Menstrual Cycle : Age of onset

Diet :Vegetarian / Non vegetarian OTHMLTUI FhBID : b | B60ensv

©_BIGB6T 2 _amiey : enFalDd/ SlenFeaild
2000 edexnd e / D

Menstrual Pain :Yes/No
orgelLmil el : b [ Bevemev

DOINHE D 2 D /D
Regular Cycle/ Irregular Cycle

QIpdhHIoTe HIOBE [ QUoBIGHB  Fipmd
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©®97) BoBm udQBws @B odin e / o
Genito-Urinary lesions / diseases : Yes / No
fusys Cumeiend Lswissit / Grrulser : b [ @evenev

QRO sHm ©wews’ @0l OGS D18 Bede? R0 /
99 »O® emICRT BBBBID

Have you suffered from any of the following? Yes / No
If any, please give details

BRIG6T S WTSHTUleId CHTuwmed UTgdbslul Leugm? b | Bsvemev
SIILIQUITETTL  SLITRIGENST  HT6LD

1. ®eC0w®, §1g®, W1 edin, GO ceh, DROL @Ji®, wag @di®, Y e, EOICE, &
C<,

eRo® €, IBHBNOB el oG PBD e ©@div,

Malaria, Asthma, T.B Rheumatic Fever, Renal Disease, Heart Diseases, Jaundice, Hepatitis
Leptospirosis, Dengue Fever, Anemia or other blood disorders

w@suflwimr, gperoom, sTFCHTU, F.LN arsssTiIFFs, FpBres GBTU, OFmsomfl, FreoTFH,

Amaw Grmuissit, GeulIGLTervenLIGITH o0, QLMIE STUIFF, QrHs5: Cemms L0 Gy QT&Ss
Camenmmi&eit

2. ©Ben goesie, @3 i), euRe al)m®
Ear Infections, Defective Hearing, Defective Vision
&5 0HTBB, CaHlL60 @GHmBUTHSE6T, LMTme @&enmUTHES6I

3. E® B, vB®, gERS VTEHE PEIE B HBIE FB®
Bone Fractures, joint dislocations, Major Injuries and joint swelling
6TEVIDL]  (LPMleY®6iT, GUIflul SIUWImhIGS6NT

4. 30 »ES’ 9 BELWIOWO Wwrsms B Bed?
@D »® emICHTT BB
Have you undergone any surgical operation?
If any, please give details
bRIS6T gHToudH FHPHT FBFmFHE 2 L UuBGSHHULLBeiterfym?
SILLIQUITET6L  eLITRIGHENST  HJ )LD
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5. e odios (B.8.8), ocuOE 0divs (B888:iD), S80vEd® (e00mE), DIED OERBEDE
GBI, 08B, WOFE I 0B ©Jien DEBNICH 8T B8 OB 0 Bedg?
Have you been vaccinated against — T.B. (B.C.G.), Diphtheria, Tetanus, Polio, Typhoid, Measles,
Mumps, Rubella (MMR) ?
f.d (0.8.89), OsretenL SylLTe, HmgF Ruplidsst, CuredCuwim, ensLTUI. B, FetempsHal,
HremLuflsd gBUBID efbas elwrs, ®mOEUsLELT (6TDETIDSYT)

6. @8 @0, & OEde®ids, @JDIses
Mental illness, Epilepsy, Migraine
e CHTUIHST, HTHMB IO

6.1 ¢O 2 @i edie ©wewr 8IS ERI ©BIETIC?
20 »H® emoYJT BBLEI® (edin IBEO@, eRews, CexidBritm/ @15 edin dedew
©@ed¢s)
Are you taking treatment for a mental illness at present ?

If Yes — give details (diagnosis, medication, psychological counsellor /psychiatrist)

bhIG6T SHBOLTHI 0ICHTUIBERESETE FHHFmF CUBMBI eIHSISTHETT?

D sTeIBTeL SNLITRIGEmeT HIOD (HewIBLNgHSILL L elumd), omHbEH, 2 ereiuied
SBeorauiT/

6GBTUT  LDHSHHIOIT)

6.2 aBmed 92 @18 edi® eI HBWIC CRI ev® Bedq?
2D O em0nd; BBEEID (@din dBHOG, eRewsl, CexitSietm/ @i edin dedsw
©@edEL)
Have you ever been treated for a mental illness ?

If Yes — give details (diagnosis, medication, psychological counsellor /psychiatrist)

BRIG6T LTCBHTUISEHEHSTH 6N ICLITHTOIL FHI Fmgd QUBBI SmabISTaent?

D sTeIBIeL SNLTRIGEmeT HIOD (HewIBLNgSHSIILL L elwmd), ombEH, 2 ereiuied
9IGeoraELIT/

e GBI LOHSHSHIOUT)

7. EooB» edi®

Sexually Transmitted Diseases (STD)
ureImItL] GgrLfumes GBTuIgbei

7.1 B0 »ES BowiBm @din 3ewi B0 CRIerD Bed? 8D / D
99 »® emIdRT BB

Have you ever been undergone treatments for STD? Yes/No
If any please give details
By eIGUTHTaIGH UMM G&TLiuTen GBTUISETTEY LTEHbBLILL leiaemm? Suib/Es0amsv

SILLQUITEITSY  HWeOFUILH UTBHIFHEN6TSH HIQLD.
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Ob® @dio @ @1e0380053 (20800, eReHs @i D)
Skin diseases & allergices (Food, drug or any other types)
GComeL CHMLISET LDMHMID €REUEUTEMLD ( 260016 & (HHE HeLELG Geuml 6THS CUEMGHUITED)

8.1 92 B0 9w & odiB »HBOGE ey YBWIC ERIEED Bede?

OBV @IOHT €353

Have you ever been treated or investingated for above mentioned conditions? If yes please give
details

Brhisst emIGLITHToIZH B HTed GBTUIGENT6L LITEHHILL leimenT? b | Gevensv

SIUNQUITETEY  HUWeCFUIH] eNLTHemend HIQILD.

22 B0 9w BB6® ACHHE @JinINGS 3¢ @dINE ©BD ewd IEHEBS, e IEHD
e» BB B0 yBS R BeR? @D / m»

99 5O emITHT BBBID

Were you ever been treated as an inward or out patient from a private / public hospital for any
serious illness? Yes/No

Please provide details.

By wrsTulenid GBTWTEL LTHESULLG DTFTHIS DI6V60FH HNWTT emeubHHWwFTensousd
fHBFemg Qubisenm? b /| Gsvensv

SILMIQUITEITSY  HUWISOFUIFH OIUTRISHN6TSH HILO.

10.

OEm@imed 98 BBwe® ediviRes wew BBIC ER ®B3eT3E?

99 »® emIdJ BeueEI® (0dio BREDG, eRe®s)

Are you currently on any treatments ?

If Yes — give details (diagnosis, medication)

bhIG6T SHBOUTHI gHTaugk FHHFmasd 2 I LSS Beiefym?

SUID 6T6AIMIe0 eLITHIGNeNT SHID ( HewIBLIgd ST L T, mHbH)

11.

IR

@ D8 gum B (8 @ed eevas HBOE BEAE @CRCT BB ¥ BOCE O, HOE @
5853 @ed @w9dn B3O BERAT atms eI e B @ 5853 e®® BBDBCBIRE
eDnm e0d®m R¢ IV IS sy G OSSR ecd el & Pgdwd OSHDE®
e®de®s3 T BB WOWR eBB8JEO0 On® 8.

Declaration

| hereby agreed that provision of false information with regards to my medical condition would
be severely dealt with and may result discontinuation of studies without refunding or charging
the bond value.

2_mIHIUBSHS60
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G EMIUILLULL HHI FIUBSLOTE DenehHH L WLMRIGEHLD FHUTeTemellTs Es060MSH

UL FHH60 DiFHl  eTanelenl Ul Hevellenl GG TLF(LPIQUITLOSILD,

UemHemd  LOTOILMB  (LPIQUITLOGYILD

o mISHUuSSHTHselsn WHILSST SBDIL CuTGOWwaaD BT RHBHTEL 6&HHIH0\BT6TEEMme6.

Date
Heg

Bexiwed asfess

Signature of Student
LDT 606U 60T 603 GILITLILILD

©wOH®  : EOYCT B1B8e® & @B 9D YOIwdDS ened »H® & wew eBeln WS ®IBmn BE VBn
Note : Please attach separate papers when the space provided is not sufficient.
GBuy : QL Geuslaset CUTHTE LLFHHL Gevdas HTsidamenil LIWLGTLIGHSHLD.

FOR USE OF MEDICAL OFFICER

Ht

Vision- R
L

Posture - Good / Fair/Poor

Ears

Nose

Mouth
Pharynx
Hernia Orifices
Genitalia
Limbs

Spine & Chest Wall

Chest

Glasses Color Vision
No Glasses

Skin

Thyroid
Breasts
Pulse

B.P.

Heart Sound
Lungs

Nervous System

Expiration Inspiration
Normal / Blind

Red
Green

X-Ray Report

Mantoux Test : Positive/ Negative
B.C.G. Given / Not Given

Hb %

Stools

Urine —albumin

Sugar

V.D.R.L.

TYPE OF DEFECTS

Ocular
Dental
ENT

Surgical / Orthopaedic

Medical Action taken:

Dermatological
Psychological
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1. Referred to a consultant forthwith
2. Referral post-poned till convenient

3. Treated at Health Centre.



Signature
Name of Medical Officer L et e e et e e ae e e e e e enreetesreeres
SLMC Registration NO. : ..occooieiiiiieeitniteee e e e

Rubber Stamp

0023 / Notes

goc =B 880 »E ADVO eedes Belwied gFfnm, 8§ G eedes ©®Ied GBwitd o I BE e DR
BO SO OEow .

This form is only accepted with signature, Name, SLMC registration number and rubber stamp of the responsible medical
officer.
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ANNEX 2.5- PERMANENT CIVIL STAFF WELFARE FUND

Relevant Forms Page Number
e Membership 270-272
e Death Donation 273-275
e Transport Facilities 276-278
e Welfare Loan, Insurance 279-282
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Form No. 2.5 Civil Welfare (1) F1 (ii)

008 9CERBYG[/eMSDS; SHID EPF gowcs I

500 VB PHIOE WD SOBeE

eS5ME GO eyl e@de dmsn BEOSCSIRE
DCOHROTD - OBO®

Permanent Staff Welfare Fund

General Sir John Kotelawala Defence University

ODPD OBEE

| DT o3 | |

1. o O (O G Yo T a1 ) PO P PP
2. GID[SSD DIDW ! e 210D [aDNDD DS D
3. 29908 DS M eghs OSSN
4. @D I0s T v S

5. OB CO! o < T T 2o Yoo FE S
6. IO B8»e et eeeeee oo eaeeeeeeeseeseessseeeeseseessseseesssssreereeeseiseasasseeetestesianreeeeeestananenreareeeseananrnreees

OTODEBICEE B3O GS DO, i

7. GODOD FoIW | woererrererreeressersesessesensessnsens D@D ©CID) CIOIDICI | wrrvrrrrerrrrrrrenrnnreneens
8. OB DSC CEDW (€-MAIl) 1 it e s

9. ©geC eSS
*Zojo 80D gued DEDHS SR CHD DSHD).

L. DCYEICET DO (SCWST CIDG)  tvrerireeireerrensieriesseesteeesreessessessesseesassssnsesseessessssssessenns

oS o3 e s
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II.

I11.

IV.

VL

()
(ii)
(iii)
(iv)
)

VIL

()
(i)
(iii)

e e (eS| ©8e®) et e g e et nre e e

O e CE®» e eereeeeeseeeeeeeeeeeeeseeseaareeeeeaseeaeaereeeanerreeeeeeseannnnreeaeen sananen
Sddodemeed GO go B.8. D OB OSBLB v
@260 O (GEVS| ©eW) L et eeeeeieerreiieeersessaeseesiisbesiesabreeiarbessiaaebeseaabreessabrnsrens
SO e CE®» © et ee e rereereereee e aEereeeeeeieeaaeerreeee e i arree raRarerereestesean e nreeeeernararen
Scodemeed 8o go BD.8. D 0SB O3BGB v
DCHWIEET BT DD (YCWST CIDG))  wrvrrrerrerrerreererreaesesestestessesessessesessessessnsansassens
DO SEod CE» L et eeererererererereeteeteetre et et eer ettt e e et e e et e te et e teraatteraartereanranaanaaans
Sddodemeed 8o go B.8. D OB O8BGB e
DCYWIEET @DED DO (GCDS CIDD)  § eiveireirerreareresiesresiesresteseesessesses e essessesssssssensens
OO SEod CE®» © et eerreeeeeees e Eereereeeesea—eEreeae e e earr e e e e ereeetesaan nrreeeseen snnens
Sddodemeed 8O ¢S B8, i OB O8BGB e

28 2210 D0 RMed DIV ¢SO EAHC DIns

DO (DS H5O®) IS D@ oS ods

22 2N DO @AW FDHD eNICS[wenIcSu Sgac dEHS

DO (DS 50®) IS D@ oS 25
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@) 88D @8 935D DS FD eMSVS eV (P 82 BO(Se 38 BHB DDOD, O
eMODS; D€ WO LW e I SEAcD DIDSY FSYCC DD TP CHAD
DDOD, LNNTHBOGE CH OB B FSYCceC D3DENDO 3 FSYFH DCO DD
DO DS 2O, NNEOSE ESHEBe® e SOTFNED Ne® BH-SBE 2CO
OO DD DO @B BHDD DS IO DSS.

11.

S5 DS (DO NNEP[HNEDIOD BN S@H)

DD DID CICEIBT crrreureereresrreereressreeresesneesesessreesesesesesesesess e ses e sesereas e sereassesenens @w)[Bc/e@d
889 0@ 9CCIBYeWB[eMSNS| SHWICDH LCHD DS &S eMSHS| VY[gs D&Y
MDCIDE PO DHDDCHCE 2D CA & FBD eISHS; ) LIEOCD DD,
REY[AE  cervrrereerereriierire s 2 8O @D 382 eMDCIDC FISLTSD

8308 enCewnd WS DODODO ST DS D DY, HOS 9ISE VHVEC FHNID
FS@ced cNDNBHDOW CHI OB ey 3Gt DD @B BHledm 9S8,

2 eBED S eCamIM3 (PIEDD)

(cad goo)

12.

M3 GewismnaG Bes

DD DD CICIDBY wvvrereererrrsesrerereeaeseesessessasaaeeheses s neese sesaea s essae b st s es et b se e @w)[8w/e@d

@D weerrrrirrir et s 25 8O ICT@OPeDD 83T eMIDCIDEC PSSO
BFoDesICcde HO0S EW PHRE HHLND FSYCeC LNNERToW E3H@ CE.
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Form No. 2.5 Civil Welfare (3) F3(ii)

f’m N 880 oo 0850 85900 gOR8EE

SNYND SOHGBB

e 0890E GO eefisd eEOE oTED BEBODCIIRD

DCEOHROTD - OO

Permanent Staff Welfare Fund

General Sir John Kotelawala Defence University

01

02

03

04

05

06

07

08

09

10

GOVo®ES (IO €3¢ SIBO®

LIDDI[GLIDDIDEET DI & srvrmssmsssrssesss s ssssmssesms s s sr s s s sn s s srsna s

@3 [ B3 [ e@8

BB GEDCUWNIGET EBDDIDCI | srvrsrssssssesssnssrssesssssssssssssss e ses sasssssns e ses sessassses ses

@D (S MBS DS By CS8os:

CIOS ZEoes

BOoFO@:eSDS([SEDS (s e sersersessenns

DIND) FotNCI

nSBFC  168SDS[BEIDS e s nrrnsrssrsiainns

BGS(OST BDEW, DD ) GCIDD TOLDCI & uurerssrssarssssnssessasarssassansns sasssssss ses senns sasssnsss srss sns sas sanans sars

o) DO : Eonde: el B8oS

WGIBO & JBO GELS 1 Bee) oo

DIDDIGS DB WE@ISHE

S@Fe: Heel oS

ODDIEEDOCTITID & serrersrrerserssssssnssssasssssssnssssanssessenssnsessss e sesssassenans
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(21

DDHDS

g¥esn

01

02

03

04

05

06

07

08

09

10

1

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

11

MNP D D

FRBID

ISIRRISEI)

CEDS (@ egeh

DHID

ecdon

DD
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12 ecoo Sied

13 ecoo s

MRS

[k Yo T
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Form No. 2.5 Civil Welfare (3) F3(i)

f’m N 8890 oo 0850 £5e000 gO8ER

SNYND SOHGBB

e 0890E GO eefisd eEDE #oEED BEODCSIRD
DCEOHROTD - OO

Permanent Staff Welfare Fund

General Sir John Kotelawala Defence University

01
02

03

04

05

06

07

08

09
10

GOR®EB IO e3¢ SHOOCHICIE FDIDD SNED® 9CCD BPYG

eIDDI[GLIDDIDEET DI & wrvsnsmsssrsss s s smss s s s s s s s s s

@) [ O3 [ e@8

BB GDCWIOW DD © wrvrssrssssssssssssssssssssssssssessassassasssssussssssssss ssssssssssses

@1 @MW DBISD VS D CE»s:

SDIND OO FOOS SIS
SN SHEDO FOOs OCID eSS [ BeIoS
Bdodemeed 80 9 EE8HWO B &S Sec] 8os

IO & JBO D YEES ¢ DeCI 8o

e e (BOTO®)

DINDIE DDBT 2DE 32 @ISEICT | wrrarsssresssrssessrsarssassanasssesssssnsssss e sensss sesss sassnsses sssanans sansssses saes

SDIND SHEDO FODS @BD) CIoWBID | sevrssrssrssassssssessassssssassansas

OCCOMS T DO

OCCDDS(EW DDIDS I trrsereseersserssearsssssssnssmssesssrssnses ssssssses sesasssssnssssnsens

k=) To< RS,
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BEN3 GgHecd OIS 63D

Il 29D gO@Es DEIE SEDPEDD GADG ¢ DD o0 ¢S Dee) 800 30 & 9
©s382 DO @y JBo B 9C ¢S T@eny Hee] B80S 60 I cwD) O» B@ND
e BT SO SDIHD DR eoNBel CH) 2RO DOED WS 6@ 9CE)
838.

12 Bdo8cmced 8O 99D FODDEE (DEIE SPELD LBNDS WD) DB OO ¢S
e B80S 30 0 2 32 WO & JOO FD YC ¢S TNEB Hel oS 60 » ¢
eBeC @ JO OB OB ¢S T@IFW I DS DD VD B3V SV I DS
OB SCHV @D SDIND SHEDO CH) RO HOWD WS @8 9CC) &I8.

13 @ gBed® ¢S S@WEEO D@ 2B 9T B39 P OsS 93w PeHRCed @
AEDTOE @D 9(9eSH Fw 6O IFVDCHCIE HHOO IDZSTHS D3SO DOWGD
DS DD BT »HYS| BSE.

k=) Yo R
eI S CAIMIMS | eCaMI3S
14 Bewlds oS DeSD

WO 3 IO SN SO & YC ¢S TV Dee) oo 60 © oesm
(0D 0D SN SO 9CCR s Bdedn 8. [ BHedm eSS,

S 63Dy BENS

WO & JOO SN DO FOE YE ¢S T@FW DeeT B8OS 60 ¥ emoTeID
0D 0D SN SHEDE OCCE VG FPOD PS8, [ FHOD eMHSES.

SO @I BHENS

15 00 2199 SHE®O 9CECO PG TP BSC. | FPOD eNDSS.

eCP - 3OS IBG PHIDVE LINENDD FSYCEC

GO@o®EB (DD 3¢ DHOCHICW @BD TIND SHEDE C) ¥ edMeDD
@ g gBedm 990D 8396 a6 BS OB®
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16 Scodcmecewss 8o g edeio : BSOS [ BEDS( wrsrsrssrssrassssssessnans
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ANNEX 3- BURSAR'’S OFFICE

Relevant Forms Page Number
e Payments of Salaries and Allowances 284-285

e Payments of Travelling 286-287

e Petty Cash 288
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Form No.3.4 Bursar (4) F4

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

KANDAWALA ESTATE - RATMALANA
APPLICATION FOR PETTY CASH

1. Applicant (NAmME/RANK/SVC/SECLION: ....c.voveuecrieceeerie ettt et sea s st ssa st seates st saa s sassna s et sassessassnnsesase sesssens

2. ItEMS 1O D PUICNASEA: ...ttt et et st st et b e s et ebe ses et saeses et ebe st et eaesea b e e e enneena

3. Estimate (RS) ......ce..... A, PUIPOSES: cueeueeeeseeiietesisteeestesesssses eseseesess stesassassesassase st sessessesesansess seesessssessansesessensnsnsens
Requested Recommended/Not Recommended Petty Cash Advance of Rs: ......cccevveueveneee.

Approved / Not Approved

Requesting Officer ocCLS Deputy Vice Chancellor
Dean/HOD/Staff Officer DALe: wooorovosece oo DALE! oo
Date: .ccveveeeee,
Petty Cash Advance of Bills Tendered Cash BOOK ENTrES RS: .....ccueveecerieiierieece ettt ere et s
RS. ettt DEDITEA O vttt bbb e s et e Vote
Correctly RECEIVEA | | oereeeesssevsssvmsisssssnisisnesiess aveeveereesesesesneeesreessrseresses e esaerennanrares
..................................... Votes Ledger Clerk Bursar
Requesting Officer DAte: coveereierereee e e DAte: coveieeereee et s
Date: oo

SETTLEMENT OF PETTY CASH ADVANCE

Total Advance S
Less: Bills Submitted: ..........
Balance D

Shroff — KDU

Date Settled

288




ANNEX 4.2- FACULTY OF DEFENCE AND STRATEGIC
STUDIES (FDSS)

Department of Defence Studies

Relevant Forms Page Number
e Personal Particulars 290-293

e Assessment (Performance, Good Conduct, Discipline) 294-300

e Reporting Sick 301

e Transport Requirements 305

e Leave 306

e Finance 307-310

e Issuing items 311

e Using KDU Auditorium, Mini Auditorium, 312-318

Lecture Theatre, Sports Complex

e Publication Section 319

289



Form No. 4.2.1 FDSS (2) F1

PERSONAL PARTICULARS OF OFFICER CADETS

1 Callupno:......ooevvveiiinnnannnnn. RegNo:............... Troop:...cvveveeennnnn.
2 Name with Initial:........oooi i
3 Full Name:. ..o e
4. Home
AATESS: . .ot
Tel NO (PISOMA):......eeeeeoeoee oo
5. Date of Birth:..........ooooiiii 6.Race:............ooiii
7. Religion :.................. 8. Height:..................... 9. Weight:...............
10. Chest:.oooiiiiiiint. 11.Neck:.oooovoeiiiiiaitn, 12. Hat Size:.............
13.  Boot Size:............... 14. Blood Gp:...oovvvvennnnn 15. Waist:................
16. I Previous Civil Employment (if any)...............cooiiiiiiiiiiiann.nn.
I Civil Employee Address:.........cooviuiiiiiniiiiiiiieieeeieeeaea,
17.  NextofKin:............oooii. 18.Relationship:.......................
19. Official Add of NOK . ...
20. Occupation of NOK ...
21. Home Add & Tel No (NOK):..oonniiii e
22. Date of Enlistment:...........ooiii i
23.  National ID Card NO:.......oiuiiiii i
24.  Nearest Police Station:...........ooeiiiiiiii i
25, Bank A/C N . e
26.  Insurance Police NO:.......cooiiiiii i

290



SCHOOL ATTENDANCE

School Year

EDUCATIONAL QUALIFICATION

G.C.E (O/L)

—STe e oo o

Sports School

® a0 o

G.C.E (A/L)

EXTRA CURRICULAR ACTIVITIES & APPOINTMENTS HELD

(Cadetting, Scouting, Member or societies)

a. Cadetting (Year/Rank)

291



c. Member of societies

LANGUAGE ABILITIES (YES/NO)

Languages Spoken Reading Writing

P
P
P
FAMILY
a. Father (Name) :..........ccooiiiiiiiiiiinn. National IDNo ...........ooeeenet.
O CCUPALION ..ttt
Home Add & Tel NO: ..o e,
d Official Add & Tel NO: ... v e
e. Mother (Name) ...........ccoooviiiiiiinnnn... National IDNo ...................
f. (@ 7eTeh 1o 14 Te) | P
g. Home Add & Tel NO: ..o e
h Official Add & Tel NO . ...t
J Guardian (Name) ...........ccevveenennnn.. National ID No................oeeee.

292



I Home Add & Tel NO:. ... e
m Official Add & Tl NO . ..o e,
n. Brothers/Sister

Name & Age Occupation Married/Single

(Signature with NIC Number)

293



Form No.4.2.1 FDSS (3) F2

1. NI I- e
2 Tp e 3.Intake --.................
4 Qtr ST 5.Year:-........ooiinl
Work Disc Character Maj Events’ Academic/ Total
Assessment Aggregate Assessment Aggregate Mil Assignm
(200) (100) (300) (100) (100) (800)
(@) (b) (© (d) (€) (f)
Months | Qtr | Months | Qtr | Months | Qtr | Months | Qtr | Months | Qtr | Months | Qtr
*  Position within the Intake :......................... Outof ..................

294




Form No. 4.2.1 FDSS (4) F3

FORTNIGHT CHARACTER ASSESSMENT SHEET

Intake - ..o

Qtr

2.

Tp

Month - o

3.

ASSESSMENT CRITERIA

[el0L

(01) Anjeniound

(0T) Butures1 Jo Ajiqeureisng

(01) AuBau)
s 8
. (S0) Ie10
S8
a3
(S0) usIIM

(01) Aupgy Buisiuebio

(o1) Aupgerdepy

(0T) doushijau]

(0T) pwo Jo Jamod

(0T) BuLieag 79 soueseaddy

(0T) Ayyeho

(0T) uonesadood 7 1081

(0T) pJepuels [elo|N

(01) ABJou3 79 eaz

(01) Aupiqerjay

(0T) annemu|

NAME

N
@)

SRL
NO

Signature of Tp Comd :........cooviiiiiiiiiiiiee,
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Form No.4.2.1 FDSS (5) F4

BLACK BOOK/DISCIPLINE ASSESSMENT SHEET

NaMEm. e, Intake:-..................
I Year:-.....oooviinns

Offence/ cID | Punishment/ Mks deducted | Running Marks Marks Secured

Date | Incident Ref | Awarded b Marks secured Total secured for for the
in brief Y| forthe Month | (1200) the Qtr Semesters

1St 2nd

Month (llﬂoig’) Qtr (l\3/|0lBs) % Sem Sem

(600) | (600)

296




n

Name

TP
Qtr
Attendance

a. Drill

(1) Attendance during the month
2 Test

b. PT

@ Attendance during the month
2 Test

C. WT

@ Attendance during the month
2 Test

d. Games/Confidence Course
(1) Attendance during the month
2 Test

WORK ASSESSMENT SHEET

Form No.4.2.1 FDSS (6) F5

Maintaining File/Books

a.

Academic Subjects/Assignments

(1) Methodical and neat
(2 Good

3) Average

4 Satisfactory

297

Year .o

(05 Marks) : ..ccevvevinnennne.
(25Marks) : ...ooeiiiiinnnlnn.

(10 Marks) : ....covvennnnnn.
(90 Marks) : .....coovvninnnns

(05 Marks) : ....coevinnnnnn.
(25Marks) : ...ooiiniinnn.nn.

(05 Marks) : ..c.oovivinnnnns
(25Marks) : ...ooiiiiinnn.nn.

(05 Marks): ......oevvnnnnnn.

05
04
03
21



b.

Military Subjects/Documents/Files

(1) Methodical and neat
2 Good
(3) Average
(@) Satisfactory

298

05
04
03
2.1



Form No.4.2.1. FDSS (7) 6

GOOD CONDUCT/PERFORMANCE RECORD SHEET

1. Name ..o Quarter:..................

2. TrOOP friii i Year ..ol

3. SON
Srl Incident in Marks Running Tp Sgn
No Date short CID Reference Observed by Added Total Comd | Comd

299




Form No.4.2.1 FDSS (8) F7

INTERVIEW RECORD SHEET
Sheet No:...ooeenenn.. .. (05 I\ [+ S
Rank:................
Name:....oooiiii e
Troop:...ccovviveiiinnn.
SR NO DATE REMARKS INTERVIEW ACTION SIGNATURE
BY TAKEN

300




Form No. 4.2.1. FDSS (9) 8
REPORTING SICK CHART — INTAKE

ONOO|OTD|WINF-

(o]

[HEN
o

[EEY
[EEY

[EEN
N

[EEN
w

[EEN
M~

[EEN
(S

[EEN
(o]

[EEN
\‘

[EEN
(0e]

[EEN
©

N
o

N
=

N
N

N
w

N
N

N
(S]]

N
(o]

N
~

N
oo

N
(o]

w
o

w
-

Reported Sick
Ex Parade
Attend “B”
Medical Duty

Instructor

Attend “C”
Sick in Quarter
Med Leave
Dental & Others

S1Q

Troop Commander

301




CRITICAL INCIDENT DIARY

Form No.4.2.1 FDSS (10) F9

NI -
TP - 3. Intake -...........
Qtr - 5. Year -,
zrcl) Date Quarter Critical Incident Remarks Tp Comd

302




Form No.4.2.1 FDSS (11) F 10

SPORTS
= e e | ATTHEENDOF | Gr | Eaving
THE KDU
01 CRICKET
02 SOCCER
03 BASKET BALL
04 BADMINTON
05 SWIMMING
06 RUGBY/FOOT BALL
07 HOCKEY
08 TABLE TENNIS
09 SQUASH
10 VOLLEY BALL
11 TENNIS
12 ATHLETIC
13
14
15

16

303




=P godes[Sheet No. FromNo0.4.2.1 FDSS (14) F11

0E33® 8ac BIDSG-658e@TY WS L3¢ SOHB
CONDUCT SHEET-ONLY REGIMENTAL ENTRIKS

(@)@ DS B 6] PR SEHS SHMD NG @NDE GX)FDCE) D@
(This sheet will not be destroy on any Incident) ANNULMENTS

1. 30 ©ge) gomes 2. 50D 9@ (»eCo) [SERNAME 3. g€ »o/First (el GOCoR) WSD (==l GOCo) WSD C¢
Army No. (BLOCK LETTERS) Name Date C¢ ¢ Date o
Cancelled Cancelled
1.e58e@nolacme | 6. deme -em/Drunkennoss:Dates 1805 ¢ @MIDC | i | e
(o) [Regt/Corps GRED D% Boce |
(Pencil entry) PO O LD SO
LCERTIEY thatthe | oo | e [ oo [,
particulars in boxex 15 | =+ | v [ e [
are correct.
e } ...............
Date eI
5.9 LHOHD D BEN3 D>
NEGH WO ¢ Officer Commanding.
Date of attestation,
enlistment, enrolment, &
C.
g o8¢ BEC D 2S¢ LNVEDSPD | 6B cROO Q20 ¢ (@) ) 889 eco»
Station D Rank Offence e ©»® 88 v ¢ | eow el vy cee?
2o Names of Punishment S»I®W (a)By whom
Date of Witnesses awarded and GOTEE awarded?
Offence Forfeitures o (@) e® DS
Date of Award SO DE
or of Order BeNSwes
Dispensing FHIID
with Trial (b)Signature of
Officer certifying
entry

304




Form No.4.2.1 FDSS (15) F12

eSmSC GOn 65IE MDCIDC PSS DD BCBICEH oCCO= 21D
SHOCIDFDSDED WG

S0 Swge® queg® - Application for Transport Requirement

(Gl N It o R DIDDICS GFOEB CBICS eurtenraanrearraneeaieannnns
(Vehicle In-charge) (Date of required)
GOOBMOB.NEDS[SCDCD G GG BICa . ittt
(Nature of Duty:Official$Private) (AQAress t0 Z0). . uuuininiiiet et et e
OO
£y T2 1<
QT8 (S5 10331
DB DD DICG:..nenrnanrnnnn, &S SNHED @i Sesidny) BE G eDRID:..........
(Time to be spent) (Distance (Time to be reported) (exs:o/s:0)
DIDDIE DDIT OITID) DG GICS 1ttt et et ettt ettt et et
(Route to be followed)

Bdedmn ©S8/emmms® | apen ©DS8[emmd D@D DB/ DO DS/

Recommended/ Approved/ eMDSO eNWSS

Not Recommended Not Approved Approved/ Approved/

Not Approved Not Approved

:8 300 &
e 5Ot
FOOBD

.................................................................... gFecn HENS | Hewids
@ég@_@‘jl eIF0En Hen3| Be O eI (Co-Admin) cenesd/
(Applicant) | gowx g5 (S.0ffr/HoD) | (OCLS) e Desd
(DVCIVC)
T BT e HUURRTTR (o= 1 R [ 1o ORI
DID) GOTDCI e urerirerinraran ceererenaeananns 219 BENS (MTO) 2.,
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Form No.4.2.1 FDSS (16) F 13

@8 HOIY §3c®sm

01. DO T e
02. SHENS EN»des o et
03. BIY 9CE) &I ¢ VeHD PSP
04. BNIY SOB ODDN THSD PSP
05. BNY qows 0B v PSP
06. BNY DICed CEHW PR
07. BY DICed D@ FCOO ST DS FBD FBOD D@im. it
Pt 1o R ST (o [t S T
DS i, F3CODS @ FILIDYi-... ...

FoNIS @LEEDICDNB)
Hdedn DS8[emns®

BN oD DS OB BHNG PO DSB[eHS®
DD MS ebemIeND Fo)MNS BENS

B §OBS ©B

SIDCIDC SISB IS BT Senrcedd eI gomed gORIBD e3¢M)

e0® S0 OEBICEE DD FPDIBD GLIDD . invririiiriiieeet e
D @O 2014, s CD i
sed 80 2014 @C3 i 2D i

S ¢ BIIY[SIEIS B3¢ FPe@D DS

(o los) DI DD DS DS
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Form No.4.2.1 FDSS/Cdt Mess (17) F 14

62600 BENS BDocdnes
MDECIDC PSESD DHD DEBICS

DHCOCIID

SHOCID
eSO [emB[H[08 ( )
...................................... 20 (©es] ()
g¢Cledeenos msee-mseBe
L Calalcalo)
CDICW GG GCC  DB)  OL  trrrrrnnttenntte ettt ettt
........................................................................ D DI FoD.eeiiirinnn...  CSEH
B [GCC 6@ Ew BY(SED DISELO[MSHBC Bewe A2 MS(FDD cvD) BO8.
BO(SED MSED DD BO(SED MSOD HDO
GOTDCS  Imu it GoTNC3 e,
BIECT e BDecs e
(2] T e 5[ T e
FVEID) ime i, S~ R
ek 1o R E»@ T

B DI DEDFNDIS(

eed Bed Bowdma
BIDCIDC PSS DFDDCHICCS

DCOCOTID
SHOCID
e [emB[H[08 ( )
...................................... 20 @3 (o)
@clleduensy 9I152@-ISOR®
L o lcala)
CADIEL G TGCC DB S trtrrintitii e 5 200
L2~ T COT eFeHmSD[YeC 0@ @ BYSTD MITR[MSHBO &cwe 2D
DSEH DD ey 808,
BOSED S DO RO(SD MO DO
T 1o B, oS e
BDEB e BDew U
D@ e DO T
GIIEID) imu i g¥es TP
CBB i e T

BNO(SE DD LA SO,
D BT DELHNDI(
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Form No.4.2.1 FDSS/Cdt Mess (18) F 15

Ry e5iE] eMIDEIDE SIBB PSS OFED SCBICH-ResN BoIDHS-GeE

IS ClO)S1o)
01. 9CEO®S e D@ e
02. DODNS o ettt e
03. GcC gOOs DS(H e
04. o8 € @IS T
05. CIT T S B DE G CIOIDICE Imeritiiit et
e oot BT
o) 1
CBICT e o Lo K

& BoEn S 6CwOed 0D~

gcCredoen BT emde e Biedr »SB[emns®.

oo o~ Lo T
DI ime ettt
em o] 1 F
S8dIRoBed LsoHD:-
SBGC. o
i YoT=) ) PP & Bowmed
......................................................... BFeen ede e BIedm DSB[emDS®.
o (o~ S
20 1
B i o ] Yo R
Resod Hotdn gogcls: -
61%63@
.................................... (BEDBBY) et
i~ NSO COT eFTH SHDTYCCH CAIOD DD
BB DSB[etNDSE.
o oot PP
o L, Pl es
e KPP
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Form No.4.2.1 FDSS/Cdt Mess (19) F16

Qe e5is] eMIDEIDE SIBB PSS OO CHCHE (emeDd BeNS Boedme) -

gcc ode®s»
01. 9CCOMS e »H® e
02. DS o ettt
03. GcC goOs DS(H e
04. o8 € @IS T
05. ST E S B DE G CIOIDICE  miritiii s
oot S
DI et
e 20 /] B 3™ ettt
eB Botdy S 6Cwdedd oD -
SIBWGEC i (BT BB ) et
OB DOEIDIGW ..uiviniiiiiiien HHeers e ey BIedm DSB[eMDSS.
oo oot TR
DI i e
e 20 /] 5 Yo R
818sBed Lovm:-
SEBGC. i (BEDSDY) et Iato)
BDCIBIOET ettt e evd@ wem BHdedn
DSB[eMHSS.
o oot U EUEN
DD m e e
e 20 /] o T os KN

oeRCsHed LovD -
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SBGC. o (@D DY) et 6B
BDEIBIOCT et Bees e®d@® tem HSed®
S8 [etN®S®.
o oo Lo NSRS
o) 1
e 20 /| o Yo NI
B BDETD FSYECH SEWEC ... (@DBBI) i

e 20 1/

& Gord ¢S ePBHHERD CAIDD DD LSHFD HSS.
o oot S

o) 1

310



Form No.4.2.1 FDSS/Cdt Mess (20) F17

6600 BeS BHowdma
SMDCIDEC PISEID DRDICBICS

DHCOCOID
SHOCID

e [emB[mmes[sH13 ( )
D ( ®IND - eMPD 20 @ (=)
DISER-NSOBe 8¢ VS
1. BSHD DV CICHD BDERISL) HO BHD CICHT MDD BDOSTD MSED DD
MSHDD 3oy 8O8.

68 ®Serigy -

o838y wHIRTW -

ey O8 -

&G o0& -

OBHDEC @3 -

eSIME eeNCRS -

) O(G‘j’ -

DY S -
DS MSED DOO BDO(SED MSOD DO
oIS mi i oD T
BT e BDEes B
D e DO e
FIVEIDD Ime i o) R
BT e e T
2. DD CHT MSEO[MNSHBO HOSE OO DD DSE.

JOOMNSOY ey SIS
e®sS
B HOID DHEDIDS(
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Form No.4.2.1 FDSS/TSO (21) F18

REQUEST TO USE THE AUDITORIUM

1. Lo hereby request permission to use he Auditorium
20 G 5y 01 11
0] 1 from ... 170

R ..
D, Je e
(o K
Ao L
B e 10 R
| TR 1 AR
O e 0h et
T PRSP P
Signature
Date -
NOtE -

2. Approved by the Dean — FDS

Permission Granted/Not Granted

Date:.....cooovviiiiiii Dean- FDS
3. Handing Over Taking Over
Signature: ................... Signature : .....................e
Name : .......ooovviviinnnn. Name : .....ooovvviiiiiiiiinn,
Rank:.................. Rank: ...l
4. Final clearance of the service ability of the items for the above task Cleared/Not
Cleared.
Date: ..o, Name : .......cooooeiiiinen. Signature : ..................
REMIATKS & .o s
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4.2.1 FDSS/SPORT (22) F19 (i)

THE MEMBERSHIP APPLICATION FOR KDU SPORTS COMPLEX
(MILITARY PERSONAL)

1. Applicant’s Name T ettt ettt ettt eeneeeteeeteeeeeeateeateeateeaeeaaaeaaaans
2. Rank o et ettt ettt et e e ettt ettt e e e e e anaeannas
3. Guardians Name o et ettt ettt et e e ettt ettt e e e e e anaeannas
4. Address

a. Home P

b. School o et e ettt ettt e e et e e e e e e e e aaaaaaaas
S. ID No

a. SEIVICE ID -

b. NIC o et e ettt ettt e e e e et e e e e e e e e e aaas
6. Vehicle No o et e ettt ettt e e et e e e e e e e e aaaaaaaas
7. Date of Birth o ettt
8. Sex I et eee et aeen ettt reaeea it et e et aeeaeet e renreararaanaas
9. Discipline T e

a. Swimming Pool b. Squash

C. Badminton d. Gymnasium

e. Indoor Basket Ball f. Table Tennis

g. Cricket h. Tennis

10. Choices of dated:-

Days Morning Evening Sport

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

11.  Visitors Attending :-

313




Name NIC No Vehicle No
I am forwarding herewith cash for Rs. ......................ol, being membership fees
forthe period of ..........oooiiiiiiii To use the KDU sports complex.

Signature

15.  Approved/Not Approved

314

Deputy Vice Chancellor

Vice Chancellor Signature



Form No. 4.2.1 FDSS/SPORT (22) F19 (ii)

THE MEMBERSHIP APPLICATION FOR KDU SPORTS COMPLEX

1. Applicant’s Name

(CIVIL PERSONAL)

2. Address
a. Home = ettt eeatenteeneenetateaae it e taatatteneenatan et eanranranens
b. Office o ettt
3. NIC No o ettt
4. Vehicle No. P
5. Date of Birth o ettt aaaaa
6. Sex o ettt eeeteneeeeeene et eane e e eanteteanaea et eane e enneanranees
7. Discipline PSP
a. Swimming Pool b. Squash
C. Badminton d. Gymnasium
e. Indoor Basket Ball f. Table Tennis
g. Cricket h. Tennis
8. Choices of dated:-
Days Morning Evening Sport
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
11.  Visitors Attending :-
Name NIC No Vehicle No

315




I am forwarding herewith cash for Rs. .......................l. being
membership fees for the period of ... To use the KDU sports

complex.

Signature

15 Approved/Not Approved

316

Applicant’s Signature

Vice Chancellor Signature



Form No. 4.2.1 FDSS/SPORT (22) F19 (iii)

THE MEMBERSHIP APPLICATION FOR KDU SPORTS COMPLEX
(SCHOOL CHILDREN)

1. Applicant’s Name T ettt ettt ettt eeneeeteeeteeeeeeateeateeateeaeeaaaeaaaans
2. Address

a. Home o ettt e et eeeen et tteeeea it et taean et e n i raatearantar et

b. School o et et
3. Guardians Name o ettt aa
4. Grade o et e ettt ettt e e et e e e e e e e e aaaaaaaas
5. Date of Birth o et e ettt ettt e e e e et e e e e e e e e e aaas
6. Sex I et eee et aeeneet et reeeea it e s et aeeaeet e renrearar et
7. Discipline PP

a. Swimming Pool b. Squash

C. Badminton d. Gymnasium

e. Indoor Basket Ball f. Table Tennis

g. Cricket h. Tennis

8. Choices of dated:-

Days Morning Evening Sport

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

9. Visitors Attending :-

Name NIC No Vehicle No

317




I am forwarding herewith cash for Rs. .......................l. being
membership fees for the period of ... To use the KDU sports

complex.

Signature

318

Applicant’s Signature

Deputy Vice Chancellor



Form No.4.2.1 FDSS/PUB (23) F20

RATMALANA
PUBLICATION -JOB CARD

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

1. APPLICANT’S
NO/RANK/NAME
SECTION: APPOINTMENT:
2. SUBJECT:
3. NO. OF COPIES: 4, PAPER TYPE: | RONIO | A4 | A3 | A5
5. TOBACK: [ ] 6.  REQUIRED: DATH | |
7. PAPER SUPPLIED: [ ves | NO 8. PURPOSE: OFFICIAI | PFRSONAI
Requested Recommended / Non Recommended Approved / Not Approved
Applicant Staff Officer / Head of the Wing Publication Officer/ CO — FDS
Date:...ooovviviiiiii Dater oo Date:...oooviiiiiiiii
Machine No:.............c.ooeaee. Meter Reading — From: ...................oeeeee. To:
No. of copies spoiled: ............ Meter Reading — From: ...................oeeeee. To:
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ANNEX 4.3- FACULTY OF MEDICINE

(FOM)

Relevant Forms Page Number

e Student Orientation, Record Book 322

321



Form No. 4.3 FOM (1) F1
DETAILS ON STUDENT INFORMATION - STUDENT RECORD BOOK

Please be kind enough to submit dully filled form to the Dean’s Office on or before
wenennnendlong with a colour photograph (5.5cm x 5cm, red back ground,
with uniform used for clinical training).These details will be used to issue the student

record book.

Assistant Registrar
Faculty of Medicine
Please fill the form using BLOCK letters.

B U 0= 1 s (TR
N O Y 0 U= 0 1= T O OO SOP PR
3. Gender

Male Female
4. Date of Birth (dd /MM /Yy )i oo e e e n e e e e e e
5. National ID NO/PasSpOrt NO ... .cocuii ittt st st e en e e e sn e e e
L 2] (o ToTe W) o010} o LSOO TRTORPR

9. Date of Admission (dd/MIM /YY) et e e e e

Signature of the student
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ANNEX 4.5- FACULTY OF LAW

(FOL)
Relevant Forms Page Number
e Student Orientation 324
e Report of the Medical Officer 325

e Leave 326

323



Form No.4.5 FOL

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY
FACULTY OF LAW

STUDPENT PETAILS FORM

DETICER OFFICER DAY-

ARMY | NAVY | AIR
roRrce | POLICE | CADET | SCHOLAR

| Intake

Stream LLB

Registration No

Email address = | ... ot v SREANE e Gst R bee ST s @kdu.ac.lk

01. i, Full Name - I 4en4eeaas e N BT Ee B4R SR I TRE R Y PES A4 048 S TE NS 04 808 £ 00 800 SRR SRS SEN 440 £08 RIS 4404008

ii. Name with initial - G T S S

02. Permanent Address - e N = s O A AN 4 Sy s prpmmtrn g s ety

03. Telephone No
i. Home -

ii. Mobile e NOTSEREERVRRNY Y eRree
04, Email Address S5 eshensevarsnero oie bl b rveurald b
05. Date of Birth LR AN S R AR 35 LA P
06, National Identity >

Card No / Passport No
07. Year of Graduation B R e e el e
08. Family Details

A.i. Mother’s Name RS | AR ML RIS ORET DY SR PO PAR P ETATA SRy s ST PR Ly eopTm Seb et

ii. a) Occupation ® deseiseeseesenntoriisens sus vt BOG SesoeN I 40D HRF ISR ARD $OFE0S 1S 00D AND 4NN SAROIIARS SES Reaate RlRS
b) OffiCial ADAPESS = ceeiciccissuissnnesssinninosssnsstnssssssons ssases sas posssssss sesanessssbbons snssbasss snsasne
C) OffiCIal CONMBACENO. =  .iicicouiiisiosssonsasinmsininssanorssasnasss sesssssemsonsss oo dod ars o4 004 840 1100040004000
11i. Personal CONtACE NO. = coicumiioimincioiiiomsmssmssns snesrsserane sessss ans sns sas annaes sas sus es vwesns sos sorass sane
B. L. Father’s Name BT puuskbort 400 b4 bR 800 SEYSO 8U5 410460 000 009 0008 PR4 B4 ORGP 600 S4B S0 b i seaaskanls
il. a) Occupation R AR SR R A TR v e
b) Official Address - ... savesvare oSO PIE OO P5e N o4a 40 s B S b s Adie
c) Official Contact No. - s svenE -
iil. Personal Contact No. -
C. . Guardian’'s Name -
il. a) Occupation - PR VAR PPy AT i s e o4
D) Officil AQAIOSS = .iiciccciieiicsaainsssnsesssssssssssesussssonsssasns s000s0s50585 000 500099908009 408 as0 0004808
C) OffICIR] COMLACE NO: =  veicttacsuisinoensserssomsssssussoasns sissvuswssassrasssss sussos ssasos aanasn sonses sse sassass
iii. Personal Contact No. - seasassin braiis Sy e SIS AR Mo
I certify that the above details are true and accurate.

B LAt L LT RS PP PP

Date Signature
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Form No. 4.5 FOL (2) F2

GEMERAL SIR JOHN KOTELAWALA DEFENICE Unitvegs;ry

LR T,

FACULTY OF LAWY
REPORT EDICAL CER
0. Student’s Mame e commese
02- Regismﬁoﬂ NO - R - - Faﬂ.lltv -
03. Details of Medical Certificate : .
a) Number - .
b) Type : Government / Private / Aurvedic
c) Period From D0 ciscoiissossgiroinissiiiosis
d) Numberofdays
04, Subject S ersarasesemsnnseasssunave sosaintes asse e sen sebice ainn
05. Absent Data O R S i e v p e mmamees

06. Medical Certificate Received Date

07. Observations of the Medical Officer

......

08. The above Medical Certificate submitted by the student is valid or not valid Medical Certificate

as per the Examinations By-Laws section 5.1 (b}

P T ]

09. Any other recommendations / observations.

ETE T T e
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TION — DAY SCHOLARS
*] cave will be granted only for unavoidable requirements

FACULTY OF LAW

Form No.4.5 FOL (3) F3

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

{ LLB |

PO N I ..o eceeccennrsnovsrermesas s stessteatastss sesanssssassssnsysrrssreenreantessissssssinesstetesssn st eeesmerarssesssansssersasss assesssen
BERkE NO: s e st sinse

SO NO: - cacciicecrccsiosecseroaannas
GroUP V0% saacsansssorsvessssasinnsnanas

Number of days of leave applied for: ! l

Year Month

Day

Time

Date From

Date up to

(Including both days)

Applicant’s Signature

« Valid/Not Valid For Attendance
« Approved / Not Approved by:
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ANNEX 4.6- FACULTY OF MANAGEMENT, SOCIAL SCIENCES
AND HUMANITIES (FMSH)

Relevant Forms Page Number

e Student Orientation 328

e Attendance / Leave 329

327



Form No.4.6 FMSH (1) F1

GENERAL SIRJOHN KOTELAWALA DEFENCE winxvunaas s
FACULTY OF IAGEMENT SOCIAL SCIENCES & HUMANITIES

intake
-

Stream

LG /S5 /MTS

Registration No

(1. i. Full Name T U SUUSE VIt SOOI

fi.Name with initial S

0Z. Permanent Address U e ST S o P S e S PRy S s

03. Telephone Mo
i. Home - P A Vs I
fi.Mobile
-04—Email Address O G S

05. Date of Birth P i O PO

06. National identity 5 pmrecamastem ettt A SRS s SRS

Card No / Passport No.

07. Year of Graduation RO SO T A RTE Ay U 2PN e Y RO
08. Family Details

a. i.Mother’s Name B e e A e G A R

il.Occupation BIL AN e PRGN e a b A e e

iii.Contact Number ® R A PR S AT A ety

b. i.Father's Name L S R S

ii.Occupation O e S
iii.Contact Number R S R e e

328

.....




Form No.4.6 FMSH (2) F2

GENERAL SIR JOHUN KOTELAWALA DEFENCE UNIVERSITY

FACULTY OF MANAGEMENT SOCIAL SCIENCES & HUMANITIES

A FORM - DAY SCHC | Lemmsiss |
*Leave will be granted only for unavoidable requirements.
2 LI [Ty T R P T SR e
Student N v vivevnanneneieeiinns Intake NO:....cooiernennnrnn
Group Not..ceovmenacneniians

Number of days of leave applied for: [:]

Year Month Day Time

Date from
Date up to
(Including both days)

REESONS TOr JEAVE TOGUESE 1 vussst onmesaeaiisiasssstoniisasases ansssdan e iaadns s baskioisisassiitamasnsssssasss basasn

......................................................................................................................

Telephone No! l I ll_ll ] ] ] ] I

DAtE . ... oo ceucnennnmvmittiioes depsesmapedinienssamedneqiavansee
Applicant’s Signature
Recommendaticn
e Valid / Not Valid For Attendance
,‘.\ e Approved / Not approved by
%omnﬁended/ Not Recommended
AR-H ..... Dun.FMSH .....
Pl o eaaenneb el
(For info- FDS)
Student Noz...ooverr=riosstiraniiinaiiaiaii GRS s vs aasae ssisas caassasnavanssnins
IV BT . eaanmcaseessnsnnyyrarrenssnesiansarrssarrnrsnnsersryoonenschibsvtiitestnsosnisrarsraysspisesromnnieesaiance
TR . e i danhhan sasvan g ANaansas
Granted leave from .....ooovvvnnniiiann hon
to 8 LT ISR AR R SR 0 £ o
RN os v eerarardsarisiaarassnsasssnandanttanebednsstisbadinrannrverssssinredraarbondedsnnsosnansisnsaars
AR- .............
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ANNEX 4.9- DEAN-RESEARCH AND DEVELOPMENT

Relevant Forms Page Number
e Granting Publications 332

e Research Grants 333-335

e Financial Support for Workshops 336-317

and Training Programmes

e Collaborative Research 338-340
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Application for Award for Paper publications under KDU IP Policy
General Sir John Kotelawala Defence University

L. Name of the AP PLICANt: ...ttt et et e e et aeeaaeaas
B I 1502y 3401 L

CINAMES CO-aUINOTS: ..ttt

A W

ST OF the PaPEIT: <.

6. State under which sub-item of KDU IP Policy you apply for the award: ........................eeene.
7. State the amount of award that your project is entitled for: ...

8. Have you received financial support from KDU for presenting the above paper?  Yes No

I certify that all the information given by me is true and accurate to the best of my knowledge. |
understand that no other co-authors can apply for this award after submitting this application. | also
take the responsibility of sharing the award among co-authors.

Signature of the Applicant .................... Date:...........

For Office use only
9. Recommendation of the Head of the Department

Signature: ............c.oeoeeil. Date: ...............
10. Recommendation of the Dean of the Faculty
Signature: ..........coceoeieinie. Date: ...............

11. Recommendation of the Dean of Research and Development
Signature: ...............oeenle. Date: ...............

12. Recommendation of the Senate Research Committee
Signature: ..........oeeiiiiinnnn. Date: ...............

13. Recommendation of DVVC/Academic
Signature: ...............eeeennn Date: ...............

14. Approval of the Vice-Chancellor
Signature: ............coovviiinnnn Date: ...............

!Attach (a) a Copy of full paper (b) Cover page of the proceeding/journal (c) Contents page (d) Evidence of indexing

332



Application KDU Long term/Short term/Supplemental * Research Grants
General Sir John Kotelawala Defence University

1. NamMe 0f the APPLICANL: .....it ittt e e e e e e et et et et e et enaenaeanenes
B D ToT) a4 1310 ) o
I DS 0T 310115 1| N
4. Name Of CO-WOTKers (1 @ny): ... ..eeeie ittt e et eans
5. Name of MPhil/PhD students (if any): ........c.ooeiiiiiiiiiitiiiii it crie e

6. If you have received a KDU Research Grant before, please give the following details

6.1 Duration: From: ... To: ..ol
6.2 Amount: ........ooieiiiiiiiiiiiinnn.
6.3 Has the project been successfully completed? Yes No
2. Title Of the PropoSEd PrOJECE: .. ..ouuree ettt et e e aas
8. Duration of the project: From ... To: e,

9. If the project is currently supported by any other organization, give the following details
9.1 Name Of OrZaniZaAtION: .. ..viietitt ittt ettt et e et e e et e e e et et e e arearerennannenes
92 Amount: ..ot
9.3 DUration: ........oovvviiiriiiiiieieiaeanenn,

10. Describe the significance of the project:

12. List of Research publications by the applicant for last five years

333



14. Budget of requirements to be financed by the grant

Item Rate Quantity Amount (Rs.)

Personnel

Sub total

Consumables

Sub total

Travel

Sub total

Total

I certify that all the information given by me in this application is true and accurate to the best of my

knowledge.

334




Signature of the Applicant .................... Date:...........
For Office use only

15. Recommendation of the Head of the Department

Signature: .............ccceevennnns Date: ...............
16. Recommendation of the Dean of the Faculty

Signature: ...............cooeenen. Date: ...............
17. Recommendation of the Dean of Research and Development

Signature: ............c.ceevennnns Date: ...............
18. Recommendation of the Senate Research Committee

Signature: ...............cooeenen. Date: ...............
19. Recommendation of DVC/Academic
Signature: ............c.ooeenl, Date: ...............
20. Approval of the Vice-Chancellor
Signature: ............coviiiiinn Date: ................L
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Application for Financial support to Participation at Local and Foreign

Conference/Workshops/Annual Sessions of Academic Bodies and Scientific Societies.

=
Z,
o
=
o
o
=8
@
<
=
3
o
=!
on
@
=

2. DeSignation: .. ... ..ot

3. Department: ... ...

4. NAME Of the VNt .o e e e,

5. Nature of the participation (please attach the evidence):

Participant Presenter Resource person Guest speaker
5. Address of the location of the event: .................coooiiii
6. Date of the event: From: ............. To: oo
7. State the relevance of the event for the applicant/institute: ......................ccl.

9. Amount of Financial Assistance requested: ................ccocoiiiiiiiiiiiiiiiii

10. Have you receiveda financial support to attend a similar event before?  Yes No
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IName Of the @VENt: ..o e
11. Have you submitted a report after attending the event stated in (10)? Yes No
Date.........ccoeennne. Signature of the applicant ..........................

For Office use only
12. Recommendation of the Head of the Department:

Signature: ................o Date: ................
13. Recommendation of the Dean of the Faculty:

Signature: ................o Date: ................
14. Recommendation of the Dean of Research and Development:

Signature: ..............oocoi Date: ................
15. Recommendation of the Chairman of Senate Higher Degrees Committee
Signature: ..............ooooiiiiiin Date: ................
16. Recommendation of the DVC/ Academic:

Signature: ................cc Date: ................
17. Approval of the Vice-Chancellor:

Signature: ................o Date: ................
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Application for Utilization of KDU Resources for Research Purposes

Collaborative/Non-Collaborative* Research

1. Name of the applicant: ...........ooiiiiiiii e
2. Permanent address: .............ooiiiiiiiiii
3. Contact information: ~ Telephone: .................c..ccceeee Email: ...
4. Name and Address of the current employer: .................cooiiiiiii

5. DeSIgNation: ... ..o

6. Is there an MoU between KDU and your institute? : Yes No

7. Proposed area of 1€S€arCh: .........oo.iiniuiii i

8. Title of the research project: ...............oooiiiiiiiiiii

9. Will the project lead to a research degree? Yes No

10. Resources requested from KDU: ...
11. Name of the funding SOUICe: .............ooiiiiiiiiiiii e
12. Name of co-worker/co-supervisoridentified from KDU: ..................coo,
13. Name of the academic entity of the staff member at KDU: ......................o

14. Name and contact details of two referees (non-collaborative research only)

I certify that the information given by me above is true and accurate to the best of my
knowledge.

Signature of the Applicant ..................c.ooeeiene Dater.......ccocoeennie.

For Collaborative Research only
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I agree to be a co-worker/co-supervisor for the above project and I also take the
responsibility of facilitating and coordinating the use of resources belonging to my

department/Faculty for the said project.

Signature of staff member at KDU ........................... Date:....................

For Office use only
15. Recommendation of the Head of the Department:

Signature: ........................ Date: ...............

16. Recommendation of the Dean of the Faculty

Signature: ........................ Date: ...............

17. Recommendation of the Dean of Research and Development

Signature: ........................ Date: ...............

18. Recommendation of the Senate Research Committee

Signature: ........................ Date: ...............

19. Recommendation of the DVC (Academic)

Signature: ........................ Date: ...............

20. Approval of the Vice-Chancellor

Signature: .................oo Date: ...............

*Delete the word inapplicable
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Guidelines for preparation of the Research Proposal

An application for utilization of KDU resources for research purposes should be supported by a short
research proposal limiting up to 4 pages. The structure of the proposal is given below.

Cover page
Title of the Project:
Name of Researchers (Highlight the name of staff member from KDU)
Affiliations and contact information

Body of the proposal
Introduction
Background and Motivation
Objectives
Research Methodology
Experimental Design
Resources Requirements with a budget
Deliverables with timeline
References
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ANNEX 6 - LIBRARY

Relevant Forms Page Number
e Membership 342-343
e Reservation of Books 344
e Library Clearance 345
e Photocopying Facility 346
o Inter Library Loan Facility 347-348
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Form No.6 Library (1) F1

APPLICATION FOR STAFF REGISTRATION

THE LIBRARY
GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

Personal details of the user

1.1 Full Name (Sumame first & in Block letters): ... ...oc.ooiiii i o it s s seiais

1.2 User category: Military/Civil 1.3 Service No: /EPF No:.............ocovennn,
1.4 Designation: .
e 1. 11 . = R T
1.6 Contact details

A Aress: P e O ) - i s i N o S S S e A e R R s

PO (L O IMOTRTY b smisnss s s v S S e 3 o A oo R B TR AR s e R
Telephone (Mobile) ......................... (OFRCR) i i s Z R
BRI e o e o e o | S mm— o s

1.7 Subject interest (OPUONAL) ... ... e

Applicant’s Signature Date

(Recommendation)

Recommended by: (DVC Defence/ Dean of the Faculty/ Adjutant/ Registrar)

Signature Date

(Library use only)

TICKET NO:.on.nnvoevrone L 2™ 3" 4 g ol ™ s" [ Cp/DVD
Card Card | Card | Card | Card | Card Card Card Card

Date of issue

Borrower's initials

Reported lost on

Fine for duplicate card

Checked by

Date

Library Clearance Remarks

Returned library cards on

Cancelled membership on
Checked by
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Form No.6 Library (2) F2

APPLICATION FOR CADETS/ DAY SCHOLARS REGISTRATION

THE LIBRARY
GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

Personal details of the user

1.1 Full Name (Sumame first & in Block letters/Underline the Surname): ........... ... . .. ... ...

1.28ervice NO: oo e NIC NO: i

1.3 Yearof admission: ......................0. INLAKE: oo S s

L8 D OOree PROGTRIMMING: e s wavos b i e S e oo e T R A o A B R S b s e e SR

1.6 Contact details

e Lot 3 o 1 a1 () R Py Ry P P R L P P R S P R e B PRy e

A rem s I Oy i L B  w  a  e AU NA  e

Telephone (Mobile) ... E=maill oo

Student's Signature Date

(Recommendation)

Recommended by: (Dean - FDS)

Signature Date

(Library use only)

TICKET NO: i iiviviiisasaonsvasn 1" Card 2™ Card 3™ Card
Date of issue

Borrower's initials
Reported lost on

Fine for duplicate card
Checked by

Date

Library Clearance Remarks

Returned library cards on
Cancelled membership on
Checked by
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Form No. 6 Library (6) F3

RESERVATION FORM

< -

THE LIBRARY NN
GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

1) Personal details of the user

Bl T e e e e e e et Tt v ow F e re s et e e e vt bttt Cetr e s Mt ree el o e Lee e S
1.2 User catogory: Academic Staff (Military/Civil) [] Student []  Administrative Staff[ ]
1.3 Faculty: FOM [[] FOE [] FOMGT [] FOL [] FDS [] FGS []

1S T ADRAEY RORIEHBRON Y, .o osusasaiunidredianversaecnensanspbvsisposy b Er S bR e Moo

1.6 Contact details

2) Type of material to be put on reserve

2.1 Book [] 22CD/DVD []
3) Details of material to be put on reserve

F L I o I QAL s 0 S U S R R s R R S R A S b A vavass
F 2 AINOTLANETROUSKSY 80 5 s tiviiinisnismiaminiiasit s S S S S S R R AR

FI EAION Lo e e
3:4 Publisher/Year Of PUBICAION oo osmuss s i s e i e i st

(Library use only)

=  Status on reserve

On processs ]
Completed ]
Cancelled O

Authorized officer

Signature Date




Form No. 5 Library (8) F4
SeES®EE
EDIDRIDE NODSDIEIDCIEEE
DCOR DD
KDU/LIB/CLE/36/..... (cevuvneniinenan.. ) O™

QD@ 201 / / T»
©).60.8.9
SEoen 088 SSmesn R S

eNOEVDE MODBD IEOTNEEEE  9een® @R/ ofded Suan 89/
GHYE) /NODHYE) / @DDHY) Beind/ BEindS /et3aSe

@) /@B, 6@eHTVEEDDO & TY TESMEE OGBS Sdwsen RS/ ERIeINES
o0 @y/grue®s SeiomeEnd SEOD #rd0 98/ cvD Bews ¢t gud0 &S O
e®3s exden &08.

RO &S eO5@

BN e

E5IEEIDSEEBHE
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Form No. 6 Library (9) F5

PHOTOCOPY REQUEST FORM FOR LIBRARY MATERIALS \%W
THE LIBRARY
L)

GENERAL SIR JOHN KOTELAWALA DEFENCE UNIVERSITY

NI, o et e e e e SVCNo. /IDNo: oo,

Designallon: i smtias s aviaiieauinaiBsEaTies

Document to be photocopied in (A4/B4/A3) papers

Title Acc.No./ | Pages to be Office use
ISSN photocopied Pages

Single Both

Total amount

Requestedby ~ Checkedby ~ Chargedby ~ Domeby  Receivedby
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Form No. 6 Library (10) F6

Sri Lanka University Inter-Library-LoanRequest Form

(Instructions: Please provide all relevant information so that the request could be processed without

any delay)
1. Details of the Requesting Library
1.1 Name of the Library ... e
1.2 Name and Designation of Contact Person:.......ccccoececeeecivierenrenens
1.3 Telephone/Fax/e-mail address:..........ooeeverveeeevesneereenrereersenenes
14 Postal Address to which the item to be delivered:..........cccccovueuneee
2 Details of the book loan requested:
2.1 Title Of the BOOK:.....c.cceveeceeeecece e
2.2 AUthor(S)/EItor(S) EtC. it
2.3 Publisher/Year of Publication:.........ccoevvvereeiveveeeieree s
2.4 7o 4o o TTTTTRTT
2.5 Y = 1 RSN
2.6 SPECITIC PAGE(S):rerrerrerrererereriereeerseseeseesese s essese s esesaeaees
2.7 Deadline for the 10an: ...
3 Details of the periodical loan requested:
3.1 Title of the Periodical:.......coveneerrrrerereriere s
3.2 Volume/Number/ISSN/Year of publication:..........cccecceveevevvennnnes
3.3 Title of the periodical article and pages:......c..ccouveveeeeveverreeerevernene.
3.4 U g To (OO
3.5 Deadline for the 10an: ... vveveeeeiseee s
To be completed by the Supplying Library
1. Status of the loan (Place a tick on relevant boxes)

11 Unable to loan the item by the deadline

1.2 Unable to loan it due to Library Policy

1.3 Item ready for collection

1.4 Please return it before oo,
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15 Already faxed/emailed/posted (delete whatever

irrelevant)
1.6 Documented payment will follow
1.7 Loan is complimentary
Name of the Library......ccccooe i,
Name and Designation of contact person: .........ccceevivvecsiesieseceseenens
Telephone ... Date: .o
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ANNEX 7- STAFF DEVELOPMENT CENTRE

Relevant Forms Page Number
e Certificate Course in Teaching in Higher Education 350-351
e Evaluation of the Programme 352
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Form No.7 SDC

Certificate Course in Teaching in Higher Education
2013/2014

Staff Development Centre, Kotelawala Defence University, Kandawala Estate, Ratmalana.
(Phone and fax112623028)

Short C.V. of Applicant and Institutional Certification

My personal details are as follows;

Name in Full T
(Underline last/surname)

Name with initials T

Postal Address L

(Please note: correspondence will be to your university address, and not to a private address)
E-Mail: ..o FaxNo: ..., TeleNo: ......coooviinn...
(An e-mail address is required for the course)
Date of Birth : ....................eel. Ageat .o
NI Married / Unmarried *

Your Academic qualifications :

Degree Class Year awarded University

About your University Occupation :

University L e e
Department L
Present designation L From (date) : ...............
First appointed designation L e e
First appointed date L e et

Your Duties and Responsibilities in University:
(PG= Postgraduate Years)

Degree Course Year taught (X) # of hours per | # of students in
Unit 1 2 3 4 PG year course

Lectures

Practicals

Tutorials

Examination
Work

Other duties

| understand that:
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A. The course is run on weekdays (1 day per week at Kotelawala Defence University), and is

conducted in English. To pass the course, my Portfolio has to be submitted and course has to

be completed within one year of the first course workshop.

I should have a minimum of 80% attendance to qualify for the award of the Certificate.

I have to devote at least 5 hrs/week on my own over the course duration for self-study.

| have to devote more time for self-study in the last 5 months of the course, when my

Portfolio is being prepared and finalized.

E. Ishall be involved in some teaching, student assessment and basic university administrative
work during the course duration which will form the basis of my course practical work.

OCOw

I have completed the questionnaire on my own and have attached it to this application.
I am / am not* a permanent staff member (* strike off inappropriate word/s)

I wish to enroll for this CTHE course because (give one reason)

Date Signature of Applicant

I recommend the above application. | have read and agreed to provide the necessary
facilities, as given in A to E above, for the applicant to complete this course.

Date Head of Department

Signature and official seal

Date Dean

Signature and official seal

Date Vice — Chancellor

Signature and official seal
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Staff Development Centre KDU

Certificate in Teaching in Higher Education (CTHE) 2013/2014

Form No.7 SDC

As your evaluations and comments help us to develop our courses, we really appreciate your
time in giving us feedback. Please provide additional comments on the boxes given at the end

of the document.

The workload of the subject was

Appropriate

Too heavy

Too light

Please indicate your assessment (V) on the lecture and your suggestions to improve, in the

spaces provided below.

Date:

Resource Person(s):

Attribute

Adequacy of Content

Excellent

Good

Average

Fair

Poor

Clarity in Content

Relevance

Conducts Sessions in an Organized and
well Planned Manner

Maintaining Participants Interest and
motivated

Clarity

Relevance

Coverage

Provides Guidance about the Subject
and Shares Additional Knowledge

Clarity in Presentation

Time Management of Lecturer

Knowledge Added

Quality of Power Point Presentation

Overall Learning Environment

Other remarks or suggestion to improve:
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